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(0 ) Box School mult sa schoolin whichordinanly only 
boys are admitted : 


GOVERNMENT OF GOA 
Department of Education , Art & Culture 

Directorate of Education 


kel ) " Director ist School Education " means the Dirtienie 
01 Educalliloof die Gurerment: 


Notification 


( c ) Girls School incansa school in whichardinarily only 
girls are admitted : 


( Government" means the Government ofGusti 


( 9 ) Head of the Sih00 ?" means a person knity 
designation as Heildmaster or Headmistress of a school upiny 
a secondary stage , and its Principal of a higher secondary 
school: 


ACAD / 

MISC -41/93 /4435 
The following draft ofthe Goa School Education Rules, 1998 . 
which the Governmentproposes to make, is hereby published as 
required by Sub - Sections Section 29 of the Goa,Damar anu Diu 
SchoolEducation Ac !, 1984 (Aci 15 of 1985 ). lor information ofall 
persons likely to be affected thereby and notice is hereby given 
that the said draft rules will he laken into consideration by the 
Government on the expiry ofthirty days from thedate of publica 
tion of this Nouification in the Official Gazette . 

All objections and suggestions to the said draft Rules may be 
forwarded to the Directorof School Education and ex -officio Joint 
Secretary to the Government ofGea , Panaji, belere he expirv of 
30 days from the date of puhlicauon of this Nourication in the 
OfficialGazette . 


( h ) " Higher /Senior Secondary stage means it stage of 
schooleducation in Standard Xland XIT under 10 + 2 + 3pattern , 


(1) Middle slage " incans a stage of chileducation Reni 
standard V to standard VII : 


Rinkri Khimar. Director of Educauon . 


(1) Night Schuel meansa school shich iunctions for halt 
the daily working caching hour: 11a day school for those 
pupils who are unable . by their daily avocations to alterid 
il day school: 


Panai. 2nd February , 2000 . 


DRAFT RULES 
In exercise ofthe powers conferred by section 29 of he Goa . 
Daman and Diu SchoolEducation Act, 1984 ( Act 15.of 1985 ),and 
in supersession of the cxisting rules in this regard, the Government 
of Goa hereby makes the following rules, namely 

CHAPTER 


( * ) " Pre - Primary staye "meansastage of school eduxillun 
helow the primary stage: 

(li " Primary stage" means a stage ofschool education from 
Standard I io standard IV . 

(m ) Schoul" means a recognised pre-prinary : priman . 
middle , secondary; higher secondary , night secondary and 
nighthigher seconden school, Primary Teacher s Training. 
Institute , Technie :: iligh School. SpecialLanguage Institution 
or Art Schoul coplex ! under these rules; 

(n ) " Secondar; stage" incans a stage of school caucition 
trom standard vill to standard X : 


PRELIMINARY 


1. Shortsitle and commencemeilt .-- ( 1 ) These rules may be 
called the Goa School Education Rules , 1998 . 


(2 ) They shall comeinto force from the date of their publication 
in the OificialGazette . 


2. Definitions - In these rules , unless the context otherwise 
regulies : 

a ) " Act" means the Goa ,Dainan and Diu School Education 
Act , 1984 ( Act 15011985 ), as ainended from time to time: 


1.1: Fincher " 

cans il person who 

possesses 

the 
presubculacademic qualificationsand has acquired a degree 
or diploma in icaching from any university or from any Stale 
Gulcramentor any such training course asmay be recognised 
try the Government of India and the National Council for 
Teacher Education (NCTE ) as training qualification for a 
teaching post at the pre- prinary , primary.mildle, secondary 
or higher secondary stage, as the case may be . 


ih ) " Assistant Director of School Education of the Zone" 
means the officer- in -charge of the Zunal Education Office : 
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CHAPTER II 


( 2 ; The Government shall suitably adopt the laten 
course s of ludies is prepared and recommended in !!! 
Board of Secondary and Higher Secondary Education . f ! the 
secondary and higher secondary stage ofcducation in this Siato 


REGULATION OF EDUCATION 


.. 
: 


3. Administration of Education .-- (1 ) The Government, by 
an order, shall divide the State of Goa into such number of 
Educational Zones as may be felt-necessary for regulation of 
educational administration therein . 


6. Preparation of Text Books -- ( ) The Government shall 
as far as possiblc . arrange to prepare and publish i hili 
books required upto Siandard VII 


(2 ) The Governmentmay , by an order , further divide each of 
the EducationalZones into Educational Talukas for adminis 
trative convenience and control of education . 


( 2 ) The Goa Board of Secondary and High SN 
Education shall arrange to prescribe the lexi-buik : 1 
secondary and higher secondary stage of education 


7. Powers of Gore ! 

nin 10 controlcon / SES () !!! 
Government if found necessary to do so .shall alan !:m ** <t!!For 
any stage prescribe or withdraw any inpics of study ofany it! th : 
courses as well as textbooks of any classes. 


8. Medium of instruction : 


( A ) Pre -primary < Primary Stage.:-- ( 1) The medium ! 
instruction at the pre -primary and primary stage shall heit: 
vernacular language which is the mother tongue of the children . 


(3 ) The Government may . by an order alter the number of 
Educational Zones and Educational Talukas or their regional 
limits , ifitis felt necessary to do so , for administration controland 
supervision 

4. Classification of Institutions. -- ( 1) All schools in the 
State shall be classified into the following 

(i) Pre -primary Schools i.e. schools imparting education 
below the primary stage : 

( ii) Primary Schools.i.e . those schools which irapart 
education for any or all classes from Standard Ilo Standard IV , 
with or without any recognised pre- primary classes : 

iii) Middle Schools i.e. those schools which inapart 
education for anyor all classes from Standard V to Standard VII, 
with or without any recognised primary classes ; 

( iv ) Secondary Schools i.e. those schools which iripart 
education for any or all classes from Standard VIII to Standard 
X with or without any recognised nuddle and prinary classes: 

(v ). Higher Secondary Schools 1.e. Those schools which 
impart education for any or all classes from Standard XI to 
Standard XII, with or without any recognised secondary and 
middle classes ; 


( 2 ) The mother tongue of the child isto he declare in una 
by the parentor the guardian at the timeofadinissunithe child 
in the school. 


(3 ) The Director of School Educauon shall arrange to print 
primary education through the medium of any vernacular 
language through the Assistant Director of School Education 
the Zone if there is minimum enrolment of twenty children seeking 
eclucation through that language. The Governmentmay hytter 
relax is limit of minunum ( nrolment as may be deemed 
necessary 


! 


( 4 ) A child shall be permitied to enrol in a schans 11:00 h 
medium of instruction is diflerent fron ile mother lingu | 
child , if the parent or guardian as the case may be desta 


( B ) Middle Stagecund Secondary Stage . - ! / ) Themed ::1::! :) ! 
instruction atmiddle and secondary stage shall be letnik 1.1; 
language or English . 


(vi) Primary Teachers Training Institutions 1.e. those 
institutions which conducr teacher training courses specified 
by the Government for the purpose of recruitment at the 
primary and middle stages of education ; 

( vii ) Special Language Institutions i.e. those recognised 
schools which impart instruction on part - limeor full- ti ne basis , 
for preparing students for such examinations as are recognised 
by Government of India or any State Government, in one or more 
of the following languages: 

Konkani,Marathi, Hindi, Sanskrit , Arabic ,Persian , Portu 
guese or any other language, thelearning of which is desired 
to he promoted by the Government of India or the State 

Government. 
5. Curriculum and Syllabus.- (1 ) The Directorate of 
Education shall prepare and recommend to the Government the 
courses:óf studies for : 

(i)General education upto Standard VII; 
(ii) Primary Teachers Training Institutions; 
( iii ) Special Language Institutions; 

( 11 ) Any other institutions as may be decmed necessary and 
as directed by the Government. 


( 2 ) If in a school there is a 110mmum oflwenty saidents like 
desire instruction through an Indian language which is therttuan 
the medium of instruction in that school, then the issisia !!! 
Director of School Education of the Zone alier my betri 
satisfied about the feasibility , shall recommend the opening of 
separate division /s in that schoolto arrange to provide instruction 
through that Inuiar language. The decision of the Director on ! 
School Education is final in the matter . 


(C ) Higher Secondary Stage :-- The medium olin siruction at 
the higher secondary stage shall bo an Indian language or English 


( D ) Other Institutions. --The mediuin of instruction in all oiher 
institutions mentioned a rule 4 ( vi ) and ( vii) shall he any 

Indian 
Language or English . For a SpecialLanguage Institution , the 
medium of instructionmay be the language taught in that institut 
tion . 
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Director of School Education of the Zone , ill application in the 
Forin l hereto on or before 30th of September of the year preceding 
the academic year, the school is expected to commence . 


9. Riglt of a Linguistic Minority — ( 1 ) Any linguistic 
minority which intends to set up school/ s with the object of 
imparting education through the mother tongue of such a 
linguistic minority, shall be entitled 10 receive grant- in -aid . 
if all other conditions in respect of entitlement of grant in - aid 
are fulfilled by such schooi/s. 


( 4 ) A mere submission of application for starimga new school 
does not automatically enuile the applicant ii spentschool. 


12 ) If the Director of School Education is satisfied that 
sufficient facilities exist in an area to jmpart instruction through 
a minority language, and nomore school/ s for the same are needed , 
then the Director ofSchool Education may notpermit the opening 
of any more such school/s in that area . 


The new school shallbeopened only allerleiep af the written 
permission from the Director of School Educal!4) . 10 ) that effect. 
l ailing which the applicant shall be liable for penalty under section 
4 of the Act. 


( 3 ) The Director of SchoolEducation shall not be under any 
obligation to extend grant- in -aid to a school established and run 
by any linguistic minority , imparting instruction through a lan 
guage other than that of the same linguistic minority . 


12. General Nurms for granting permission loinen u 11C1 
school.- ( 1 ) TheDirectorof SchoolEducation. alterexamining the 
particulars furnished in the application and aftermaking such other 
enquiries asmay be deemed necessary, shalleither reject or grant 
the permission applied for . 


10. Annual Inspection of Recognised Institutions. -- The 
Director of School Education shallınake suitable arrangements for 
inspection of all recognised institutions in the State. Their 
functioning shall be checked by frequent visits by the officers of 
the Directorate of School Education , officers of State Institute of 
Education / State Council of EducationalResearch and Training , 
and any other officers as may be appointed by the Director of 
School Education , and shall ensure that : 


( 2 ) The Director of School Education . while granting 
permission to open a new school, shall give due consideration 10 
the following general norms:-(i) there is no schooland facilities 
of the type to be provided by the proposed school, within a 
reasonable distance from the location / spot of the proposed 
school. For this purpose. lCasonable distance for at pruar . 
middle, secondary and higher secondary schoolshallbe ordinarily 
one, three , live and eight kilometers respectively : 


(i) the education imparted in the schools is as per prescribed 
syllabi: 


(ii) the new school is actually needed on account if maluril 
hazards such as a hilly or forest area, liver crossing , heavy 
Traffic or any other factors which hamper access to the existing 
school: 


( 11 ) all the textbooks prescribed and used in the schools are 
as approved by the Government: 


( ii ) the academic and adıninistrative standard is adequate 
and is as laid down by Directorate of Education ; 


( iii ) the proposed school is exclusively for the benefit ofan 
underprivileged community or for girls : 


(1 ) discipline among the students is sausfactory: 


(1 ) the employees and the Management work in harmony 
and do not act in any manner prejudicial to the education 
and discipline in the school; 


( iv ) the existing similar schools in the locality or inits : 
neighbourhood are overcrowded to admit students veyond 
their sanctioned strength and hence etre unable to accommo 
date any more students . (For the purpose of this porn , 
word overcrowdingmeans, having admission in classes over 
the admissible number asper the specified normsofcarpet area 
per child . The word overcrowding also means the existence of 
excess divisions ): 


(1:1) the school is equipped with adequade infrastructure as 
laid down under these rules to meet the necds of the students . 


CHAPTER III 


(1") there is no furtherscope for immediate further expansion 
of the existing school/s to accommodate additional students 
proposed to be accommodated in the new school: 


OPENING OF A NEW SCHOOL OR CLASS OR 

DIVISION 


( 11) the physical facilities in the existing schools are 
inadequate to accommodate any more students: 


11. Opening of a new school.- (1) Any individual or 
association of individuals desiring to open a new school shallform 
an Educational Society or a Trust with the objective to establish 
and run such school and shall register the same under the law 
as in force . 


(vii ) the new schoolit permitted .would not adversely affout 
the enrolment in the neighbouring school/s resulting in 
reduction of divisions which otherwise were being 
satisfactorily managed by them with adequate physical 
facilities : 


( 2 ) The Government will constitute annually a State Survey 
Committee to identify the need for schools of different stages in 
different localities in the State . Thereon a public notification will 
be issued calling for applications . 

( 3 ) The Chairman /President of the Educational Society / Trust 
which desires to open a new school shall submit to the Assistant. 


Cause 


(rul) the new school if permitted . would not 
disturbance of communal harmony in that locality . 113 
whatsoever manner ; 
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(1x ) the demand for a new school is an accountof persistent 
mismanagement of existing schools in that area . 


1. ) The Director of Sc ! l Education salliti 
higher classes presided the laurea intrastruc ! li! Hili !: !:* tio 
made available as per the preselidnormis . 


(3 ) While perniting the opening of a new school the Director 
of School Education shall further enstile that : 


14 ) The Directorof Schooldation shallalkittiin 
inly one class oleme Mitve dor Pitch Cinema !!!! 


( 1) the manageinent of the proposed school is property 
constituled ; 


( 11) the linancial position of the managementis sound and 
it has already raised the Reserve Fundas laid down under these 
Rules : 


li: In case the Director o ! School Education in 11 bi 
necessary conditiesare nottufilled by theManas!!! C !!! 1. 
al subsequent class, themanagement shall be informations 
and the management after compliance of the conditiins. 07 ! 
submit the request for re -consideration of Director of Silicon 
Education 


( iii ) the need of the school is properly assessed in termsof 
sub -rule (2 ) above : 


( iv )the new school would not cause unhealthy competition 
with the existing schools of the same type : 


( 0 ) The Directural School Education is empordi jility 
any crisung schend to open in higher class is at !! :10H 
accommodate all students 


(1 ) the premises of the new schoolare healthy. Has enough 
light and ventilation and are physically sound for the safety of 
the children ; 


18. Opening of additional Divisions. - Vi äidilinan 
division of an existing class shall be opened withollt the prin 
permission ofthe DirectorofSchool Educauon . 


( 1 ) the opening of new schools is not in contravention of 
the Government policy. 


13. Communication of decision on the application . The 
Director of School Education , afier careful examination of the 
proposal for opening of a new schoolandaler making such other 
enquiries asmay be considered necessary . shall arrive at il fair 
decision and shall communicate the same to the applicant on ou 
hetore 10th December of the ycar previous to the acikemic year . 


( 2 ) In order to orain the necessary permit! Ini !! 
additionaldivision /s, the managementof the schon mil || !!!! 
an application in the form i hereto 10 the Directil! S: * | 
Education , on or before 30th April on the year 1! ight this 
Assistant Director of School Education of the Zino 1 uli 
division is proposed to be opened in the month of Juxals 
till 


7. ) for the purpost ! this ruk : ( peningist 
additional laculty /stream in a higher Secondary Hill Julb 
Costrued as additional division . 


14. Number of classes to be opened in the nell school... 
However the permission given shall be such that for the firstyear 
only one class shall be startcd and gradually subsequent classes 
shall be added to , with provision of required infrastructure for the 
class proposed to be opened with prior intimation to the Director 
of School Education . 


(4 ) TheDirectorof SchoolEducation alicrcareful , Falili!).1 ) 
of the details furnished in the application and after making ich 
other enquiries as may be deemed necessary in his 10! 
communicate his /her decision to the management :: ;} 
31st ofMay of the year . 


.. 


15. Timelimit for startingofmen school. — The Managemeni. 
on receipt of the permission to open a new school, shallopen such 
school within a fortnight from the commencementof the academic 
year and thereafter intimate thesamewithin a week to the Director 
of School Education and the Assistant Director of SchoolEduca 
fion of the Zone . 


( 5 ) Where in the opinion of the Dirceleiros Schelottiili l !. 
reasonable grounds exist for domy so , the Director al Sule ! 
Educalion , may direit ir permil any recognised where to 
open additional division s in any of the classes in the way 
school/sans may be required to accommodate all 16.Dis 


19. General noms to graniacuitioncil ins/7 ! . 
granung permission 107 open additional divisions na sebou . 
the Director of School.Education shall consider the followme 
aspects : 


16.Validity period of permission to open a new school.- . The 
permission granted by the Director of School Education to open 
a new school at the proposed location , shall be valid only for the 

car for which it is granted . In case the management fails to open 
the school in the same academic year as perruile 15. the permission 
granted shall automatically stand withdrawn . 

17. Opening of Higher class.- ( 1 ) No such higher class shall 
be opened without prior permission of the Director of School 
Education . 

(2 ) Letter of intiination for the purpose of intimating to open 
subsequent higher class shall be submitted to the Assistant 
Director of School Education of the Zone in the Form I hereto on 
orhefore 30th September of the year proceeding the academic year 
in which the higher class is proposed to be opened . 


(i) the additional division is ullally needed to resiliul 
more clivisions in the lower class in the same schil: 


( ii ) there is no direcielleci hy wayol reduction in a divaton 
in the same class in any other school in the neighbourhood 
of the applicant school: 


( iii ) there is actual need of pening an additional divisioni 
101ccommodate increascú studentpopulation setting admis . 
sion in that class ; 


. 
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111 ) the applicant schoolhas the infrastructure needed to spen 
an additional clivision ; 


14. Buturo submSSION ut such inumation : Dirtutor of 
School Education the General Body of the Educational Society 
Trus : shall pass a resolution taking a decision of closing down 
the school/classes top ofthis resoluuon sinulleisthmitted 
to the Director of School Editvilli01 . 


( 1 ) opening of aditional division is not il reslili of unheilthy 
competition among the schools including any appealmade 1 :) the 
people on the basis of race , religion . kaste or Community . 


20. Enrolment reynired for additional divisions. - The 
enrolment for granting additional division shall be as follows:--- 


1.1 ) Un recuploite intuition ancililinlenmiksingelsin 
the chool. The Director al School Caluciton vall varfully 

me the followingalternative : .... 


( A ) Pre - Primary stuge (pre - schouli und Primary stage ( S1cm 
dard 110) Standard / V ): - 


to handover the schoolto any other reservat decision 
Society Trust: 


lii ) to take over the school for such a periodi on Ball he 
deemed necessary : 


The divisions shall be in accordance witli the number of 
studenis allotted 10 each teacher as per pupil- leacher ratio as at 
Appendix { hereto and as specilied by the Government from time 
tome. 


( 11 ) to close down the school. 


( B ) Middle cind Secondary Stage ( Standard V io Standard X ): 


( 0 ) In cilso the Directorul School Education IT! \Csill the 
decision to permill closure of the school, instructions shall be 
issued 10 the inanagement of the school as follows : 


for 20 10 45 students 


One division 


for 55 - 90 students 


Two division 


(1 ) to issue leaving ceruiicates in all the students studying 
in the school: 


för 110) - 135 students 


Three divisions 


for a block of every next 
45 students or pari thereof 


Onc additional 
division 


his to transter all the records and also ille anseis purchased 
under grant- in -aid to the Assistant Director of School 
Education in the concerned Zoneor in any other school, as 
inay be deemed fit . 


There shall ordinarily be a maximum of 45 students in in 
division . But for granting a second division , the iotal strength 
of two divisions of a class should not in any case he less than 55 
students. Fora third division , the total strength of three divisions 
of a class should not be less than 110 , 


17 ) " The Director of School Education shall also take steps to 
absorb as far as practicable , the qualifying confirmedemployees 
of the defunct school. in any other recognised school subject 
to the provisions of the same under these Rules. Surplus teachers 
shall receive salary paymentuplo a period ofsix months . 


( C )Higher Secondary stage Standard XI 117 Standard XII ) : - . 


(11 


for 301000 students 


Onc division 


( 8 ) The Director of School Educauon shall also take such steps 
as may be necessary to protect the interesis of the Government 
in the building, site and other assets of the defunci school. 


for 70 10 100 students 


Two divisions 


for a block of every next 
30 students or part thereol 


Onc adcitional 
division 


22. Withdrawalof the permission to open a new schoolor new 
class or division ..-- The Director of School Education shall be 
competent to withdraw the permission granted to open a new 
school or higher class or an additional division it subsequently 
it is found that the school has not provided satisfactory 
infrastructure as per specified norms. 


There shall be a maximum of 60 students in a division . But for 
granting a second division , the total strength of (wo divisions 
of a stream should not be less than 70 students. 


CHAPTER IV 


21. Closing down a school or class or division .---- 1 ) The 
managemeni desiring to close down a recognised school or its 
class or division of a class shall notdo so without prior approval 
of the Director of School Education . 


RECOGNITION OF A NEW SCHOOL 


12 ) The Director of SchoolEducation shall not permit any 
management to close down a school or its class in the middle of 
an academic year, unless circunstances so demand . 


23. Application for Recognition.- ( ) The Educational 
Society / Trust which is permitted to open a new school, from the 
conumencementof any academic year shall submit an application 
in the form II hereto to the Director of School Education , through 
the Assistant Director ofEducation of theZone within a period of 
onc month from the inception of the new school, for the 
recognition of the same. 


(33 ) The inanagement shall intimate to the Director of School 
Education , through the Assistant Director of School Education of 
the Zone at least six months in advance , their intention to close 
down their school/class from the commencementof nextacademic 
year 


( 2 ) If the Educational Society / Trust fails to submit the 
application for recognition within the stipulated period , the 
Director of School Education is entitled to withdraw the 
permission granted to open the school. 


212 
SERIES / Vo . 12 


OFFICIAL GAZETTE GOVT. OF GOA 

(EXTRAORDINARY 


297 ! 1 117 


( 3 ) Mere permission of the Director of School Education 10 
sin a new schooldoes notentail automn.iuc recognition of thill 
School 


(xi) The Management of the school inbide skili 
Dons crvices to als employees, ils prescribi! 10 : DAN. 
Rules and as ay be prescribed by the Govern , 

11!. 


Rule 24. Conditions for Recognition - A school shall be 
recognised or continued to he recognised subject o the 
-provisions of section 1 of the Act and subject in the following 
conditions : 


. 


( 1713 The Mmagementof the schoolunckeri ... , 
USE 01 the premises of the sche ) and the piano 
therein . W landuct adult ciuilion 
education classes il 17:1?lmung cdulition ka . 
Jan Shikshan Nilavams, without any charge 


w The Educational Society / Trust which runs the school. 
is functioning strictly in accordance with the mandatory 
obligations under the relevant .ws of registration of that 
Socicly / Trust and also in accordance with its constitution 
and hve - laws. 


1. ) The Management undertakes to qui . 
premises and the physeal ficilities therein ailesini : ti !!! 
ployees as nia 

be needed to hold publii 12 : 1.In 
conducted by the Board of Secondary and Higit 
education to ulich the school is il filiated urhus... ) : 
mentDepartment. 


The Management of that Educational Society / Trust is 
in the hands of a properly constituted Executive Committee of 
that Society / Trust . 


( 1 ) The financial stability ofthe: Educational Society/ Trust 
is reasonably sound . 


1.117 ) Thc Management undertake s li ) 17!!! 

11. i 
preinises and the physicalfacilities in the scherest: i !! . pumpa, 
of seminars, worksitops, refresher coursesor11! 
organised by the Directorate of SchoolEducal! 


tir ) The premises of the schoolire healthy and as specilied 
under these Rules. 


1990) The schoolpremisesau polusel 
commercial, political of communald UVIII N 
whatsoever. 


( ! ) The school follows the curriculum and their books as 
approved by the competent authority as per Rules 6.66 and 67 
and it does not use any teaching/ learning material which is 
banned or not approved by the Government. 


( nii The students and illichers or other em 
school are not compelled directly or indirectly is 
or outside the school premises , any religspolit ! 
commercial ( communal activities of any kis 


( 17) The standard of education in the schooland the results 
in the internal and public examinations are satisfactory , 


i 


--- 


(1: 1) Admissions are open to all withoutany discrimination 
on the basis of religion , race or caste . 


0.87.1 ) The school and the bostel (if any )met 
school, shall be open to the inspectmy 
Directorate of Schoolbducation and any oil 
Departments. 


1 : 1 : ::::; 


( vii) Admissions to all the classes and promotion from class 
to class are made strictly in accordance with the rules as land 
down by theDirector of School Education or normsas specified 
by Board of Secondary and Higher Secondary Education , to 
which the school is afliliated as the case may be . 


(.22 ) TheManagement undertakes to all such as 
as may be issued by the Director of Sct ... 

Luzon 11 
the functioning of the school.hostellilany ) i!": { lVicelli : 
of the employees. 


(in) The Educational Society/ Trusi complies with all the 
conditions laid down by the Director of School Education at 
the time of granting permission to open the school/higher 
class . 


4. ) The Management, undertakes to the emplesce 
the salaries and all other allowances as per the spiritu 
by the Government trum umelo tune. 


( 1 ) The school maintainsall the records and registers as 
specificd under these Rules and as may be directed from time 
lo lime by the Director of School Education , and Board of 
Secondary and Higher Secondary Education to which the 
school is affiliated . 


Rule 25. Roserie Fine The Directus SchulEluation 
shall not recognise a non -Government 000 1koss the 
Management of the school establishes CNC l umor 
minimum amount as specified below : 


(1) 


Fer Primary School 


R . ) (X ! 


For Micuilc School 


R150X (X ) 


For Secondary School 


R $ 75,00 % ).(X ) 


(17 ). The Management ensures punctual, prompi and 
accurate supply ofrequired information and statistical returns 
as may be directed by the Directorate of School Education , or 
any of its subordinate offices. 


( iv ) 


For Higher Secondary School 


Rs. 50.000 ) 


( xii ) The Educational Society / Trust undertakes not 10 run 
any non -recognised school or classes within or outside the 
premises of the recognised school and abides by this 
undertaking: 


Rulc 26. Greitof Recogmtion . Refiner Recognition . The 
Director shall communicate his/ lie sic !!. 11 on ihka Telognition 
of the school in accordakwah Setio ; [ the fil. 
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( i) location of propone premises . 


Rule 27. Recognition . - ( 1 ) Any pre - primam . primary or 
middle school recognised in the firsi yerof its functioning shall 
he deemed to have been recogniseci for a period of five years or 
until the final class of that stage of education is added with the 
permission of the Director of School Education . The schools need 
not seek recognition for each of the classes added alier the first 
year of that stage . 


indistance heilicen the present locatione : inh phy 
localilon . 


( !!! ) sketch plano nel! premiseS. 


1 :) mamaalipeol schools et 

ID ::::::} .| te 
proposed location and their listance from 

pils 


( 17) reasons in detallen proposed stultii : 


( 2 ) The recognition granted after the opening of the first year 
of secondary/ higher secondary stage shall be deemed to have 
heen granted for the entire respective stage of educailon provided 
that such a recognition shallbe limited to the classes recognised 
un atemporary or perinanentbasis by the Goa Board of Second :ury 
and Higher Secondary Education, or by any other Board to which 
the school is affiliated . 


The Assistant Directorof SchoolEducation thatwill 
submit his /her report to the Director of School students a 
a period of one month 


( 3 ) The Director of School Education may by special order 
extend the period of recognition of any pre-primary : primary 
ormiddle school if felt necessary to do so . to provide somemore 
time to the Management to fully coinply with the conditions land 
down by the Directorate of School Education for recognition . 


( 1 ) The Director of School Iducation may perilloheithe 
request for shifting the classes to new premises /los alignung 
due considerauen to the following factors : 


( 1) suitability of new premises 


wi ) need of the school in the new locality 


Rulc 28. Lapse ofRecognition.- (1. The recognition granted 
for any stage of education in a school shall lapse if the school by 
order of the Director of School Education closcs down all the 
classes of that stage . 


(iii ) probable adverse effects on the already existing chirola 
of similar type in that locality within reasonable distillite 


(2 ) The recognition granted for il secondary or higher 
secondary school shall lapse iſ theaffiliating Board withdraws the 
recognition granted by it to that secondary or higher secondary 
school. 


111" such viher livtors u may need 10 best sellist the 
opening of a new school is proposed in the locality where 
shifting is proposed . 


(3 ) The 

recognition once granted in a school shall be deemed 
to be lapsed in any of the following cases : 


( ) the school is shifted to a different locality withoutprior 
approval of the Director of School Education : 


Rule 30. Suspension of Recognition --- Will the Director of 
School Education is convinced that the schoolwhich is granted 
recognition has failed even after sullicient inumanion and imelis 
comply with one ormore conditions imposed on the Management 
under these Rules , and the wild conditionsvuld have been 
complied with ,within a short reasonable period utsix months ,then 
the Director of School Educauon .may suspend the recognition 
of that school for a period ofume to lully comply with the sand 
conditions or remove the dieticiencies in the Nallisfaction is the 
Director of School Education . 


(ii ) the school is transferred to different Management with 
out prior approval of the Director of School Education ; 


( 117 ) the school ceases to tusctkin . 


( 4 ) The Director of School Education is entitled withdraw 
permission granted to open a school after recognition has lapsed . 


121 1l the school lixes cumply with the conditions ;j; 
remove the deficiencies within the period for which 
recognition is suspended , the Director of School Education may 
take further steps to withdraw the recognition 


Rule 29. Shifting ofclasses to other premises/locality: - ( 1) 
A school shall not shift its classes from its initially permitted 
premises/locality to different premises/locality, without prior 
perinission from the Director of School Education . 


( 3 ) Il the school. complies with the conditions or remove s the 
deficiencies pointed i!li and submits its compliance reportwithin 
the time limit allowed the Director of Schoolclucation play : 
after carefulconsideration of the compliance report and also by 
making such otherenquiries as may heleeme i necessary , restore 
the recognition . 


(2 ) The Management desiring to shift the classes of its school 
from initial premises /locality shall seek the perimission of the 
Director of School Education , at least six months in advance of 
the date of proposed shifting . 


( 3 ) lle application seeking permission shall be submitted to 
the Assistant Director of School Education of the Zone giving 
therein the details of : 


Rule 31. Withdrawal of Recognition u When it shol 
including a permanently recognised schoolhits ceased in the 
opinion of the Directorate of SchoolEducation , to fulfillanyo! 
the conditions of recognition or any other provisions under these 
Rules or the Acl. or the Cost Daman and Diu Secondary and 
Higher Secondary Education Rules. 1975. theDirectorof School 
Education may withdraw the recognition of that school 


(1) present location , 


... 
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( 2) When the recognition of a school is proposed to he 
withdrawn under these rules the Director of School Education 
shall issue a notice to the Chairman of the School Managing 
Committee to show cause against heroposed aition of the 
withdrawal of the recognition and a minianum perkeloften days 
from the date of receipt of the notice, shall he allowed or the 
Management to submit its reply . 


Rule 32. Restoration of Rei !!!tion : ( 1 ) hal be open 
to the Management is remove the leficiencies and fits imply 
with the conditions for 1701 UI which the rigmuli Hils 
withdrawn and subnan applicanlo thal effect thc Director 
of SchoolEducation through the Assistant Director of School 
Eilucation of the Zont: webinwynths from thaililecriter 
ofwithdrawal of recog11!460111. The application shall tem delali 
the compliance , forconsiderohetrestoranthuren! ) :12 


( 3 ) The Director of School Education arhis /her discretion may 
allow or reject any request of the Management for extension of 
time- limit set out to submit reply to the show cause notice . 


( 11 shall be ill the discre1101 ! thi Dinle | Sul 
Education 10 Constleisch in application for rent flattern witte 
recognition . In case the Director of School Education is not 
Sälisfied with the compliance report submitted , the Vanit :erunt 
shall he communicatted a cordingly . 


(4 ) The Director of School Education shall incorporate in the 
show cause notice all the charges/offences for which the clion 
of withdrawal of recognition is proposed . The show cause notice 
shall also incorporate the list of documents to be relied upon for 
the proposed action against the school. 


CHAPTER 


MANAGEMENT SYSTEM FOR A NON -GOVERNMENT 

SCHOOL 


(5 ) The Management may if it desires to do so , approach the 
Director of School Education in pers : n before the cxpiry of the 
time- limit for the submission of the reply and inay examine the 
documents cited in the show cause notice and also 

may 

collect 
copies of the sameagainst payment of the charges for copies. The 
Director of School Education shall notbe under any obligation to 
supply to the Management, copy /ies of any of the documents 
through postal services or through messenger service 


33. School Mung !!!! COMICE . -Uhorsild tei 
schools or group of anteri schools , there shall in School 
managing commercioprising 101m1um five 

min ) 
seven members . 


( 2 ) The Schoolmanaginy i am lice shall be alistahte fixth 
Director of School Edinillion), in hohall of the lexuational 
Society/ Trust, for the management of the schools , which is 
apponicu . 


(6 ) On receipt of the reply to the notice. the Director of School 
Education , after carefulexamination of the same shall decide as to 
whether an order to withdraw the recognition should he made or 
not. If the Directorof SchoolEducation is satisfied with the reply 
submitted by the Management the recognition may be continued 
Subject to such further conditions and instructions as may be 
deemed necessary . 


( 3 ) The Chairman/ President of the executive Printy of the 
Educational Society Trust shall be the Chairman of the School 
managing committee . Other members of the schon malalamang 
commitice shall be noininated by the executive hock 


( 4 ) The School Manlying committee shall not have starts 
member an employee who is holding a posilwerinrink than the 
head of the school from any of the schools run by that ducational 
Society / Trust 


. ( 7) If the Director of School Education , after careful 
consideration of the reply submitted by the Management arrives 
at the decision that the action of withdrawal of recognition is 
necessary , an order to that effect shall be issued. The order so 
issued , shall be a speaking order and the reasons in detail shall 
be mentioned in it for the non - acceptance of the reply for each 
of the charges . 


( 5 ) The Head of the School shall be member of the School 
managing committee. 


10 )Any Schoolmanagingcomici Constituted in violation of 
the provisions of this rule hall incluemed as invalid . 


( 8 ) The order of withdrawal of recognition shall be effective 
from the date of the issue of the said order and the same should 
be published in atleast two localdailies for the information of the 
public . 


34. Term of themig !!! !!!!( l . ( 1 ) The term of the 
School managing commice shall be contemninu Kithai ottho 
executive body of the Educational Society Trust 


( 9 ) The order of withdrawal of recognition shall also 
incorporate directives to the Management about transfers within 
specified period , of the recorded in the custody of the school and 
of the school property purchased from Government grants. 


( 2 ) The Chairman / President of the Educational Suley Trus! 
running the school shall lattic steps it least three months in 
advance rcfore the expın of the tem of the outgoing School 
managing committee 11% testille duly elected new School 
managing commilice . 


( 10 ) Permission to open the school granted under rules 11(4 ). 
12 , and 13 shall be deeined to becancelled with effect from the date 
of issue of order withdrawing the recognition . 


( 3 ) The outgoing School managing committee shall give full 
charge of their office to the newly constituted Schoolmanaging 
committee within five days from the date of the expiry ofthe terni 
of the outgoing Schoolmanaging cimmittee 


( 11 ) Any school Management which fails to close clown the 
school after withdrawal of recognition shall be liable for 
prosecution under Section 4 of the Act. 


35. Meenings of the Shwol 

magune commune - il) The 
Schoolmanaging conimikeestallineatul ietsitricem acalendar 
year, all regular intervals ofabout bulu months . 
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( 2 ) The Chairman of the Schoolmanaging committee may also 
convene extraordinary meetings as may be warranted 


37. Duties conditiillis 

veManager...... folion in 201 be 
the duties of the Manager : 


13 ) The meetings of the Schoolmanagmy commillee sirdi he 
convencu by the Chairman with a nolice of seven days . 


( toliason between the Directorate ofSchoolduck and 
tlic Schoolmanaging committee of the school: 


( + ) The notice of the meetings shall incorporate the date , lime. 
venue and agenda of the mecting . 


( ii to correspondwith and receive correspondence in the 
Directorate of School Education or any Our Cinement 
Department on behalf of the Schoolmanaumg cumle tilhe 
School in respectof personnel and establishmentmatters 


1.3 ) The Chairman of the School managing commillee shall 
preside over themeetings of the School managing commilice . In 
the absence of the Chairman . any member. elected from among 
themselves by the members present, shall preside 

Over the 
meetiny 


in ) 10 control and regulate financial matters of the school 

Consultation with the Head of the school within the 
directives from the School managing communities in the 
Director of SchoolEducation : 


toj The litendance of 1W () -thirds of the lotal number of 
members ( fraction to be ignored ) shall form the quorum . In the 
absence of quorum at the appointed time, the number ofmembers. 
present after half an hour of the appointed time. shall form the 
quorun ). 


( 111 to maintain up -10 - date vccounts withic limantal 
transactions of the schools for which he/she is put is 
the Manager 


(1") 10 promptly submit or cause to submit allintommation / 
returns asmay bedirected by the Director ofSchool Education : 


17) The resolutions in the meetings of the School managing 
commillee shall beadopted with a simple majority of votes . The 
Chaulan shall have a casting vote . 


( nl)to regularly submit the Directorul Schilliw1013 . 
the audited statement of accounts of the sclm01 loir Witch 
financial year asper the schedule set hy the Director ofSchool 
Education ; 


18 ) The Minutes of the meelings of the School managing 
committee shall be recorded and signed by all the members 
presen 


(Wi) to represent the School managmy committee . in legal 
mallers/suits pertaining to the school: 


36. AppointmentoftheManuger -- ( 1 ) The Schoolmanaging 
committee shall appoint a Manager for the schools under its 
managemen : 


(2 ) The Manager shall be from amongst themembers of the 
Schoolmanaging committee . 


(Wii) 10 intanye to clisburse the salaries , over dues ind 
payments of the employees of the school as per procedure and 
Schedule laid down by the Directorate of School Education in 
consultation will the head of the school Bills including those 
pertaining 10 salaries and allowances of employees shall be 
jointly signed by the Manager and the Head of the School 


los The School managing commilice of an Educational 
Society / Trust which runs more than one school may appoint 
separate Managers forcach of the schools or a cluster of schools 
asmay he considered necessary. In such cases, theManager s so 
appointed may not be the members of the School managing 
conmillec butshallordinarily be the members ofthat Educational 
Society / Trust. 


( ix ) make purchases of stores and other materials required 
for the School in consultation with ihe Head on the school. In 
accordance with the rules governing such purchases andmake 
entry of all such stores in the stock registers and bill 
scrutinise the bills and cause to make payments : 


( 1 ) to discharge such other duties on hehull of sel as 
directed by the Schoolmanaging commice. 


( + ) A Manager who is not amember of the Schoolmanaging 
committee and is appointed under sub -rule ( 1 ) above , if he / she 
happens to be an employee in any of the recognised educational 
institutions under that educational Society / Trusi,he/she shall 
not he lower in rank than that of the Head of the school for 
which he/she is appointed /designated to function as Manager. 


38. Duties and functions of the head of the school.. 
dulics powers and responsibilities of the Head of the school: 


15 ) The Head of the Schoolmay also he appointed as Manager 
sthall school. 


(i) He/ she shall be responsible for the maintenance of 
school records. service books of teaching and non -teaching 
staff and such other regisiers, returns and statsues as may be 
specificd by the Direcional SchoolEducation from time to time 


io The Schoolmanaging committee shall he accountable to the 
Directorate of School Education for the functioning of the 
Manager /s appointed by it. 


( ii) handle official correspondence relate to the school 
excepting financial matters and furnish , within the specilied 
period , the returns and informaliop required hy the Director of 
School Education : 


17 ) Any communication made to the Manager of a school hy 
the Directorate of SchoolEducative stall be deemed to have been 
made to the School managing committed as well as the 
Educational Society / Trust running that school. 


( 111) ensure that the tuition fees levied are realised and 
appropriately accounted for and duly appropriated for the 
purpose for which the wereleved : 
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(iv ) conduct physical verification of school property and 
slocks at least once a year and ensure that the maintenanc : of 
stock register is neatand accurate. Tije Stock register should 
be signed by the Head of the school and countersiga cd by the 
Manager: 


• {.1 % ) promote the playskal well-being of the pumpkin , bis 
high standards of cleanliness and health lahin 
periodicid medical ( Vitin 101 of the chini : 
medical reports y parents and guardians : 


(1 ) be responsible for proper utilisation of the pupils lund : 


1.1.111 he presenti iliteschipremises ir pris 
idministrative und lademic work of the site . Din !! 
ivailable in the public and the clicursoline Di : . ::. 
Schvolliducation for constitkais . 


(10) make satisfactory arrangements for the supply of 
portable drinking water and other l acilities for the pupils and 
ensure that the schoolbuilding, its fixtures and furniture, office 
cuipment, toilets , play grounds, school garden and wher 
properties are properly and carefully maniained ; 


39. Responsibiliziosoitherhoo ! pinigung &vi!!! 
The School managing timesll be respons!!. 
prompt compliance of the instrucllas issued by ih !!! 
SchoolIducation 


( 11 ) ensure high standards of discipline among pupils and 
leachers ; 


(Vit) supervise . guide and control the work of the teaching 
and non -teaching staff of the school: 


(2 ) The School managing CORMIce shall primapu !!! 
vigilanıly comply with the provisions of the Act in this is 
Daman and Diu Secondary and Higher Secondary ducato ! 
1975 inch rulesmade thereunderand rules incorporalkilk !!.. " 
well asotheradımisirlile st1110110sasistrert i NB: ! !!! 


(1 ) be in charge of admission in the school. preparation of 
school limetable . allocation of duties and work load to leachers 
and the conduciofschooltestsandexaminations in accordance 
with instructions issued by the Director of Schoolbucat on : 


1,31 The School imaging met hul eier in this 
vigilance in financial matters and shall nuntaill! IN : 
accounts in Ccordance ilih ruk: dieren 


( 1) plan the years academic workin advance in consulta.ion 
with his/her colleagues and hold stafimeciings atkast once a 
month . l evicw work done during the month and assess the 
progress of the pupils : 


(4 ) The Schoolmaymycommitteeshallpay 111 } allt til ::. 
10 lhe grievances of the complirtct s olihe school/sant 
the same withou11 VEL NOMiur tensilnih ili barp :/? 


(.11 ) help and guide the cachers and promote their 
professional urowih towards this end , lively encourage 
their participation in courses designed for in -service 
education : 


( 5 ) It is the prime responsibility of the School anting 
committee to function with mostlyilance modlit illi lisad 
and smooth functioning the should not distintos 


( 11 ) promote the initiative of the cachers for self 
improvement and encourage them to undertake experiments 
and innovations which are educationally sound : 


(0 ) The Schoolmanaging Committee shall holully post 
through the head of institution for keepmg uptodate to . 
movable and immuable property of the scheitlis .!!!! .. 
verification , its mantenance and 10 malie poral het: 5.1.1 


( xiii ) supervise classroom teaching and secure coopera 
lion and co -ordination amongst teachers of the same subject 
as well as ensure inter -subject co -ordination ; 


17 ) The Schoolmanny CORDILLSil! M.111:44 16 
remove , transfer or clispose of u11! of the schop!" :KI ::! ** 
allow iis ise for any purpus viher than bonafiile din !.:! ils 
school. Withou prior permission | the Directeur !S115 !! 
Education . 


1.171") arrange and supervise the remedial teaching of 
backward , weak and slow learners ; 


( 17 ) prepare time- lables for the conductol periodical tests 
and exammations and ensure that assessme: ( is carried out 
carefully and effectively : 


40. Dissolution of the Schoolmanaging comCE . I shall 
be within the competence of the liducational Sokivi lo 
dissolve a duly constituted Schoolmanaging committit : 


( 1 )make necessary arrangements for organising special 
instruction for the pupils according to their specific needswith 
the co - operation and assistance of teachers; 


Provided that the popisposal for dissoluilon u ! The Hils 
constituted Schoolmanaging communice shall beiskolci by the 
General Body of the Educational Society /Trustrunning the 


( Vi) organise and co -ordinate various co -curricular 
activities : 


41. Transfer of control via school to crocher Schim 
( 1) The control of a recognised schwol shall not be transfemel 
from one registered Educational Society/ Trust to my 
organisation without the priorapprexial of the Director ofSchool 
Education). 


(xii) develop and organise the library resources and 
reading facilities in the school and ensure that the pupils and 
teachers have access to and use books and journals of 
established value and usefulness ; 


( 2 ) Only the Directoral School Lelucation Ma!! petit thico 
transfer of control of il school from a registered uit ! 
Society / Trust 10 another registereel Educational Suityi 
Trust: 


( XIX ) send regularly the progress reports of the students to 
their parents,and guardians ; 
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(3 ) Such a transfer of control ball be proposed only after 
passing it resolution to that effect hy the General Body of the 
Educational Society / Trust which runs ihe school. 


4. Taking onlin ! Som igen. This p !::: !!! 
of Section 20 of the lit shall be applicable lawshing in the 
111iyulllllllll 


CHAPTER VI 


PI { YSICAL FACILITIES 


## The Educational Society / Trust shall submit innapolicalion 
101 the Director ofSchoolEducation at leastsix months in advance 

% seek permission for the proposed transfer of the control, 
The pplicant shall enclose the following documents with the 
application : 


-15 . Provisions ! ! ( cilities, 1:11 
school shall endeanul is provule seuitable in11.1 -A1 Vis ulls 


usal copy of the resolution as per sub -rule ist above : 

Visit detailed inventory separately showing lensofmor 
able and immovable properly of the schoolwith initial purchase 
jice , and currentmarket value 


-16 . School bumiling Enor recognisice!. I DEN 
115 (?W ?? building constructed and equipped willis : Dil 2016! 
reasonable period as may be directed by the Dir hissi School 
Education as per the lollowing guidelines 


(Avinum Perisiminded of the primit 


( 1 ) copy of the Agreement Brawn betweetboth the parties 
for the purpose of proposed irinsfer : 

(1 ) acopy of the constitution and registration certificale of 
the Educational Society / Trust which iniends to take over the 
school. 


iltilpummary Schoolbukling with three ti!!!!!! libassons 
Stall late the premises isu! Lit 1000 st . mifu ! 


12 : A Primary Schoolbuilding with four tu sou 
al school building for middle school shall be theperit 
maplot of land about 5000 sq metre s . 


0.1 The application shall also mention the proposed date of 
transter of control of the schooland deleuls about the Educational 
Society / Trust such as its registration number. full address of the 
office and office bearers. 


1.31 . Higli Schixauilding or a Higler Soundary Schoul 
building or a Praia flittig n drang institution shalllialalle 
premises i planol fanatit bout 10000 sq metris . 


iBiletinoi !!!! 


(0 ) The Schoolmanaging committee shallalso nosily to all the 
employees of the school about the proposed transfer of control 
giving them details of the Educational Society / trust which pro 
poses lo lake over the school. 


U i The recommenderar as and locallions Nemcut the moms 
shall be s below : 


( 7 ) Actual transter ofthe control shall be cilevied only after 
approval from the Director of School Education is obtained . 


Pau Class -10 , 


w kies Primim Schills 


17 !1! * 131.1. DALI 


181 lu shall he within the powers of the Director of School 
Education to reject any such proposal il deemed necessary . 


Tri For Middle met Strandars 

Schools 


Suiv : 15 


+11 ) For Higher Secondary 

Suhouls 


+ 101 missy Klits 


V 


(0), li shall be binding on both the managements 11) obtain 
necessary permission from the Director of School Education for 
such a transfer of control from one Society / Trust to another 
Sveicy Trust. Any transaction made is contravention of the 
provisions laid down above shall be void . 


( 11 ) For Primill Tercers . 

Training Institute 


10m ) ? 

m6.14 .M hts 


( b ) Sial Reunk . Anca : -16) 4.meters le 20 avhe s 13th 
THO) neparale ut for 

mind laidin s . 


42. Action against racunt ffice s of School managing 
Committee.-- ( 1) No position of the Schoolmanaging committee 
shall remain vacant for a period exceeding three months . The 
school is liable for derecognition . 


(0 ) Laborators: 


(D) For Midille und Secondary 

Schools innd Primary Teachers 
Trauning Instituto s 


30-4 .DETS 


(2 ) in the eventuality of a dispute between outgoing School 
managing committee and incoming Schoolmanaging committee 
for transferofentire charge ,and if suchdispute is not seitled within 
three months from the date of formation of new Schoolmanaging 
committee , this shall be sufficient grounds for derecognition of 
the school. 


( 11) For Higher Secondary Schools 


120 d . Telets 
to titul 
nuhjet 


(c ) Library-cum - teasing room . 


(1) For Michelle and Secondary 

Schools 


SO 4. let s 


43. Intimation of Constitution of School managing 
committee – luisenjoined upon the Schoolmanaging committee 
to submit to the Director of School Education the full deiails of the 
members of the School managing committee such as, ſull name. 
office held and residentialaddresses , within one month from the 
dule of constitution of such Cominilice , 


( ii ) For Higher Secondary , 

Schools and Primary 
Teacher Trainng Institutes 


120441 !HITS . 
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(C ) Assembly Hall /Auditorium : -- About 200 sq .mciers 
and above . 


( 1 ) there shall also he two briefmid - term likidons Onc for 
Ganesh Chaturthi and the second for Christmas : 


( 0) Toilets for boys cind closets for girls: - There shall be 
one toilet/closet for about 50 pupils , 


1. ) the Director of School Education Dischi itible 
changes in the days of commencement and chil!le : bit the 
terms and the vacations depending upon climatullions. 
festivities, sports events. Cle 


· (g ) Workshops and Science ( lub : -- Same is for labora 
torics . 


( 4 ) in addition to the Vallillions . the school still etti 
public holidays as may be noufied by the Government 


( h ) Office of head of ilie School 11 shall be near the 
school-office with separate entrance and access door to 
school office and with an area as to allow casy access and Tree 
moveieni. 


1.5 ) cach school may itse il vall of dise!! :) Halls 
not exceeding five days in il year. The list is it le :191 ihrer 
such holidays planned shall he submitled 10 th it ! 
Director of School Education of the Zone . m 11. fex 
information . 


( i) Drawing hull , Geograply rom und Crafts room : 
Area of each of these rooins shall be about 60 sq.meters . 


v ) Recreation rooms: 


48. School hourS... ( 7 ) The schoolshall actually work in 
less than 225 days and shall actually impart isti licaron lui nuit 
less than 210 days in an academic year . 


(1) For Middle and Secondary 
Schools 

: approx. 60 sq .meters 


( ii) For Higher Secondary 

Schools and Primary 
Teachers Training 
Institutes 


rapprox . 100 sq . meters 
or more depending 
upon the number of 
pupils who may use 
11 at a time. 


( 2 ) Amddic /secondary /higher Secondary las siboul shall 
orclinarily arrange forpupil- cacher contact for five andhad clock 
hours each day.cxclusive ofrecess for six days a wechalid shall 
impari curricular instruction in academic subjects for thirty hours 
per week . The remaining three hours per week shall be tulised 
for co -curricular activities . remeclial {citching library work . 
hobby /Science/Nature club activities , etc. with systematik ilanly 
planning reflecting the same in the time- table , 


All other roomsmust be sufficiently large in area to allow free 
movement. ample ventilation natural light and to accommodate 
the furniture needed for that room . 


for six 


( 3 ) A primary school Shall Ordinarily mee ! 
hours inclusive ofrecess of all an hour for all 140rking days of 
a week . 


CHAPTER VII 


SCHOOL TERMS. SCHOOL HOURS AND HOLIDAYS 


( + ) A pre -primary school shall ordinarilymei lor four hours 
in one session per day . For six days in a week 


7 . The School terms and 12cutions.-- ( 1) The academic year 
shall be divided into two lerms of work with provision for 
vacations. 


1.5 ) A night secondary or night higher secondary 11x 
shall meet for three hours a day exclusive ofrecens första days 
in a week . 


( 2 ) In order to ensure uniformity in the date of opening of 
schools in the State , the Director of School Education shall 
determine and intimate the dates ofopening and closing ofhou 
the terms and of the vacations generălly on the following 
principles: 


49. Shifi system . ( / The Directorof SchoolEducationmay 
grant permission lolay school work in two shifts hecause of 
lack om accomodation , provided that there is no other day 
school at the same type in that locality which can conveniently 
accommodate the criess pupils seeking admission in the 
format 


(1) the first term of an academic year shall ordinary 
commence from the first working day of the week . falling on any 
day helween 5th 10 Ilth June of the year : 


(ii ) the second term shall be from the first day after the 
end of first vacation (mid -annuin vacation ) and upto the last 
working day of the week falling on any day between 1911 to 
25th of April: 


(2 ) | cheat shall subni in application lithe Assistant 
Director of SchoolEducation of the Zone every yearun the month 
of May 10) seek permission to function in shift system . 


( iii ) the first vacation (mid - annum vacation )shall be fortwo 
weeks at the end of the first term in October/November and shall 
he adjusted to include thc Diwali Festival; 


( 3 ) The Assistant Director of School Education , only after 
assessing the need to do so , shall present histher report to the 
DirectorofSchool Education .who shall permit on vearly basis ,the 
functioning the shili system bl a school. 


( iv ) the second vacation ( suminer vacation ) shall be from the 
close of second term and upto the re - ipening day of the next 
academic year: 


( 4 ) A schoolshall not function in the shift system without the 
specific permission of ihe Director of SchoolEducation . 
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01 The school allowed to work ti shilis shall fullil 
following conditions : 


til the school in the 1911!1its Dls hi preberil?! Cillie 
school seek alman of the pupil . 


(1 ) appropriate arrangement: shall be male tor proper 
acministration . Co - ordination and supervision 

n bola 
shilis : 


54. Poller Directorio regulate and !!! 1.549811 
within the competence ofDirectorofSuloo Llullie : li hizit ). 
admissions its per guidelines seit from UN 1. : !!}}:: 


tri ) there shall be independentand full-time stail for cich 
shili within the admissible stall for the entire school. Only in 
exceptionaland unavoidable circumstances a leither may be 
il signed work in both shifts without disturbing the total 
prescribed weekly workload ; 


55. Pirmost ! :-( 155701 . The Hindi 
competent 10 Til: prison idmiss!!! U PUI his 
IDMISSIONS weidary and Higher 
rescuchy uitperiod up months if : 


( ! ) all lik pre - kapulistlaus IoT CILTSSISE !! :: 
completedin killeomisso!!! : 131 


ini) the total instructional and working hours in cach of 
the shit shall be the same as specified for a school without 
shift system . However iſ one of the shifts is wxclusively for 
lower classes upto Standard VII, then ihe instrucional and 
working hour: in that shiftmay be reluced by 2010 25 minutes 
cach day, with the permission of the Director of School 
Education . 


mit ihest Mis the need ur varnice ) :) , 
matters related to the incimsson 


tos No school shall lay clam {:) run the classes in the shili 
wystem is a muller ofrightand the Director of School Education 
shall have the authority to permitihe pening of new school in 
thalita . 


It the heilt it the instrumnsCompleui!1: 

..!!! 
specialcises the prisonalinstall durader i 1:1 :: 
monthsleyond the lime limit specified in the studi ! 
In ciclof such it s the Huild of the Suhool su int. : !?: . 
AssistantDirturo Si: 10 ] Cieluvalloitthe 20!!!!!!!! 
reisungs fullyrotting the vile ! STON of the permisul plieninis ... 
Mson . 


CHAPTER VIII 


ADMISSIONS AND WITHDRAWAL OF STUDENTS 


50. Admission Hillhout discrimination , The admission in il 
fecognised! school shall not be refused in any student on the 
ground of sex , casie. race or religion . 


( 1) The provisionaladmission granted unders - les 

!! 
(21 above . shall be entirely at the risk of the publicata sucking 
the said admission . This shall be brought that tiiv 
concerned applicants by the Head of the band car c :? | 
Tout such provisionaladmission bechalani lititly . 


51. Period of admission . -- ( 1 ) Admission shall ordinarily 
bemache within the firstmonth of the academic year. The head of 
the school may aclmit students lil the next month at his /her 
viseletion . 


50). Pre - PY !LESTIK for admissoon in Standishi ili 11:11 
Seeking admission in Standard I shall be inimad w hallitas 
provided it has illancit the minimuning e as filled down duit si 
idmission by the Government. 


Any admission sought thereafter shall be made with the 
permussion of the Assistant Director of School Education of the 
Zonc 


( ? ) A child shall he admitted in Standard 1 onihe strengini 
the Birth Cerulicate issued by the ollice of the Registrar elhoru 
allti hun apportcit hy Generalient for that pose 


. 


52. Number of admissions.-- 1 / : Amudelle, secondary or higher 
secondary school shall restrict the number of admissions,only 
for the divisions already sanctioned by the Directorate of 
SchoolEducation . 


13) A child whose birth is not registered in the appropriiton 
office , shall be admitted in Standard I, on the strengths vin 
der filtillion of the dak ol birtholthi child by parent/ gulliri 
alimmillbcreto . 


( The admissions atmiddle and secondary staye ( Standard 
V t X ) shall be ordinarily 45 students per division . 


o s The admissions to bemade in each of the clivisions athigher 
Secondary stage shall be ordinarily lifty students per division . 


57. IdMession in less above Standardlenenpio Standard 
XII. ( / ) A studentcoming from a recognised schoolin this Stals 
shall be umiledonthe strength of the SchoolLerving Ceruficile 
issued by the last recognised school. Admission shall he permil 
lcel 10 the class in which he / she wis studying/promote 
detained at the line of leaving the last schoolis indicated in the 
School Leaving Certicillas 


53. Application for udmission . -- The parent/guardian of it 
minor child shall be required to submit an application to the Head 


320) 
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( 11 )On the basis ofthe assessmentorihepiil 
It s the Head of the schoolsau decide as 10.1 
the studentmay be ably admitted pronik 
class shall noi be higher than the one cleiermi 
ruler i ) ( 11 ) ahore : 


: 


. 


} 


12. A pupil coming from a recognised school of any other 
State /Union territory in India , and secking admission in any class 
uplo Standard X on the strength ofthe School LeavingCertificate 
issued by that recognised school shall be admitted in that class 
provided that, the School Leaving Certificale is counter: ignei 
hy the Education Officer controlling thai school. Sucha student 
shall be admitted in appropriate class as below : 

(ia student coming from an educational pattern identical to 
that prevailing in this Siate shallbe admitted in the approprial : 
class ils per suh -rule ( 1 ) above : 


tij the Head of the school, whereatiorsuit !.. 
ilssistant Directii School Edlucitie ! 
Gesam papers for the list, the milit: : . 

E sf his recommendations regarding :: 
a miss and copy of the Alidaritat i 
81111113 


viisil studenicoming from a diflcreil pallern (il ciucation . 
shall he admilled in the class ils may be mstructed by the 
Director of School Education . Such cises should be referred 

the Director of School Education his /her 
consideration 


11 : The Asstillit Director of School Educu :D : 1.: 190 
alier Careful syanmauen of the standard of the filaisen 

pets . the ankle books, the marks obtained in this time 
the age litur, und the recommendations of theHW . 
school, my grant permission in dm the structuring 
itpproprate clirss . 


(3 ) A student coming from a recognised schoolof any other 
Slate/Union Territory and seeking admission in Standard Xlor XII 
shall be admitted in that class only after obtaining the following 
documents : 


Provided that the won shall nothavinn ! 
higher than it fritt 11 110 120ally have thinkiu . 
Ver one class hirsis neitimasjon 10 Stundin , 


(i) Leaving/ Transfer Ceruilicate from the last school 
allended , duly countersigned by the Education Office 
controlling thai school: 


(171 a student na hishid102 Wer the titiline ::!1 
final entifthead 

usub tromittenxistit ! 


( ii ) Eligibility certificate issued by the Goa Boador Second 
ary and Higher Secondary Education . 


... 


(+ ) In the case of a student who passed Secondary School 
Certificate Examination of any Statutory Board in India , as an 
external candidate, the mark -list and ihe passing certificato 
issued by that Statutory Board shall be accepted as basic 
documents . In place of School Leaving Certificate , for purpose 
of admission into Standard XI. 


( ? ! If Seticesit will had iisconomid !.... : 
recognised school 

hildt vinumu il 
recognised schmal aller leaving trollin 
imiss1017 !! a recognisetsuhked, such aslideni ... DI 
School Leaving Certificate issued by the lastrocar 
and the parent/ guardiano ! the student shall produi : 10.1111: 
stating thereu the reasons by discontinuing bilis 
l ecognised school. The student ball be subject heilen ...? 
admilled in the appropriile standard with the fi ! ????..: ! 
Assistant Director ofSchool Edutulonofihli : : 1.11 .. 
under sub - ruleslabur 


Provided that eligibility certificate issued by the Cina Board of 
Secondary and Higher Secondary Education shall be required 
when the Board is other than Board of this Siate . 


58. Admission ( ipio Standard X i of students coming from 
non -recognised schools or having nut attended an School in 
the past. - ( 1 ) A studentwho has never attended a school or has 
throughout studied in a non -recognised school, shall be admitied 
in a recognised school hy following procedures is indicated 
helow : 


59. Idmission of moeilis comme jioni lot..... :111 D. , 
tilucution Com ). - student vummy Trum : ? : ::. 11: }:!.:: 
iclult criucation centre -ball be identica by item : Wing ! 1. ** 
to decide the levelof thatstudente qualitill ! Clint. !:59. 
system . Aller deciding the level of achieveme !: AS!!!: 
shall be admitted in the nexthigher class with the past 
AssistentDirector of Silical Ex114 !!! Of In : Hi !. 


(i) the parent/ guardian shall be required to produce the 
Birth Certificate of the student, issued by the competent 
authority : 


Provided that such it uncent shall not be logitili i liitin 
higher than thathe/she wiruld normally have batt ! :||| 
year-eine -class basisel admitted the formal system 
since Standard I. 


( ii ) the parent/ guardian shall also be required to produce an 
Allidavit declaring therein that the student concerned has 
neyer altended any recognised school in the past. The 
reasons for the same should be also mentioned in the 
Alfidavit : 


Provided further than the Birth Ceruticale /DECU 
parent/guardian of the student is the cits may be pune 
in the school records. 


. ( iii ) the school authorities shali arrange to administer a 
written test to the student, in all subjecis for such standard 
as would the student have attended school regularly on one 
year- one - standard basis from the year of admission to 
$ 190 . I. 


60. dission of stue scomme livmoderen !! 1! 1CS. 
For purpose of this rule. the schools in other commes shall ! 
considered as unrecognised.chools and the procedure foradmis . 
sion of such students uplo Standardi X shall be The illlll 
specified in sub -rules ofrulc 58 . 
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( 2 ) In the case of students seeking admission in Standard Xlor 
XII. the students shall be required 1 ) otilaan cligibility coruficate 
from the Goa Board of Secondary and Higher Secondary 
Educullion . 


Milli lailure on the pill the studeni it !!!! 
1111 
Neoliedume timecondition ofhis attestles ta. Den 
walema lül. Wh ! U !! Mille !? 15 
V. 


( Astudent of foreign nationality shallbeadmitted only aller 
ascertaining that the said student possesses an appropriate risa 
Conering the entire period of stay requirediocomplete the course 
at the school, 


1. ) The delen Udll up alitunt: it is 1.: inntili 
annual enimmäks !! :) :111 ) Balshall not be listine ..... ?):111 
of the industan 


(n . Birlidisintesi dhe vio !...unOriL.:11:1 , 
slimkent 116!!! the soul the patient/ guardian ! :221.11!! } 
lo submit in application to the heitelor theschul!! : !1 ! 
her 101 BSVLIE lll.cung cil!! kill vi the dicha is ! 


14 ; In the case of a siudenicoming from abroad , the Head of the 
school for the purpose of recording the date of birth ofthe studeni. 
may accepi (a ) the Birth Certificate or ibiextractor portion ofthe 
passport indicating his date of birth : 01 cidocument in orginal. 
asmay be issued hy the competent Government office 


... 


12 il stude:ll Wh ! napornemini: 1 ... !.:!) 
lurthe Lealing Cellulit ille if the sell 


61. Admission with duplicate Lerning Certificate . — ( / ) 11 
admission is soughton the strength ofa duplicate Schoo Leming 
Ceruilicale liom the last recognised school stating that the original 
Schuul leaving Certificate is lost the parent/ guardian shall be 
required to produce an Alfidavit declaring uicrein the fact of 
hamy lusitheorginal SchoolLeaving Certificate and nothaving 
pitsused the same for obtaining admission in anywherursuitution . 
The declarant shall also categorically declare all in case the 
lost leaving certificate is subsequently found , the same will be 
submitted to the school. 


o The Schulening Certificate shall belivinili 11 !!! 
hereto . The illalls in the School Leaviny ( sticla voi le 
Identical to those m the General Register. Il sito . Steno 
Leaving Certificille issued ons? bu relince! :n la ali ti 


1 ) lach entry alleryring circunceli !! Ilir 
leaving Certificate must be untersuncu ile kull 
school 


norThe leaderthe school lil the entili SURN 
also bisher signatura di atlin Cile the Schouxili !!! illli 
Calle 


(2 ) In case a student produces a duplicate School Leaving 
Cerulicale from arecognised school from any other State in India. 
it should necessarily be countersigned by the local Educational 
Authority controlling that school. 


Loi Pies Hall 11 : be harga 11 th when! 1 ... !? 
Certilicilicif issueillihe firs !. 


( The Head of the school, then shall accept the duplicate 
locating Certificate and the Alfidavit and aclmithe student in the 
appropriate class as indicated in the said Leaving Certificate . 


65. Refusal 183 VI School Leummy ( 27?!!!. sile 
School Leaving Certificate shall be issUICU nihe Heikinti 
schoolwithin a With Trum : calcul Iulips Pillie st . 


62. Scrutiny of the SchoolLexing ( ertificiile ( 1 ) The Head 
of the School shall scrulinise tlic School Leaving Certificate 
submitted by a student seeking admission in it class. 


( 2 ) Reiusill 10 ISSLIC : Sclero Leiltmy ( outhill 1111 :. ! .:: Y 
Valid /tenable reason !!!!!! niitthoninnstille sai 


1 ) The heild the schoolmall relusetin inside !! 
Leaviny ( irulicátisaly na kolumnya Cilen : 


2 ) If the Head of the school suspects any unauthorised 
allerations or additions in the SchoolLeaving Certificale , 

{ the genuineness of the certificate , the admission shall be 
given only on provisional basis informing the student in writing . 
the reasons for the same. The case shall be also repored to the 
Director of SchoolEducation . 


111101 -plan olun !! in HITRK - Tiesl . 


! 111 1101 -Ieturn of the librar demik . 

11-11 
breakage or any auto - 

cup by the 


1111 


PUST!Cäll) tihen : 


in Tie Head of the school shali make confidential enquiries 
il the school which issued the certificate. regarding suspected 
Alles in the Leaving Ceruilicals and ascertain its validity for 
d unfirmation or termination ofadmission . 


( 11 ) 011151klon from the Guit Boxiri : Silindir !! 
flipher Secondary Education about impos111: 1114 any penalty 


0.3 Cessation of admission.- ( Admission once granied to 
i student shall automatically conunue 10 he in force for 
sulsequent years . It shall cease only in the following cases -- 


( 4) In vist Ol rellicles of the vident, the School 1.my 
Ceruficate shall be is sual alter the expiry of the 
ItSt111011. 


in the student leaves the school (x is removed from the 
school for disciplinary reasons : 


1.1 ) lit case the least the schwuliesires 113 IUNE IR ISSN 
School Leaving Certilicate on the groundsler than those the 
Sub - tule ( 3 ) above the Flead at the School stall submail Billi 
to the Assistant Director of Suhoollukituon the one htj: 


Nii ) on allinunt of continuous absence over one month 
without intimation /permission : 
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keek from the day ofreceiptof the application for such Leaving 
crucils . Thehead of the school shall record in detailliercasons 
ufth refusal. 


1 ) Sucents should he metults isbour lhe il ! il 
dress and person . 


1 ) Students who vzid ilichukulis the son 
disciplina . 


10 ) The Assistant Director of Schox Elication of the Zone 
ilercarelui consideration of the reason : sliter by the head of the 
chool for refusal to issue the School Leaving Ceruificate , shall 
Slik sulable instructions to be complic H by the concerned 
lead of the school in this matter. 


7 ). Prohibiteddit... s ! Sick ? should nomidillid 
properlt in whatsie en 

mer 


CHAPTER IX 


0. ) Students should not lost !! : acts of violetin. N ... 
itssitill, rowdyism or illly other it! vity which 1 :1 Titulli . 
Kalncilly ilmipeace of the school prip !! 1 CS. 


CURRICULUM . TEXTBOOKS, EVALUATION AND 

PROMOTION 


(. ) Ragging in any form is strictly prohibiled in the prodiny 
of the school, in the hestefafanya Kutside the sch !!!);S 


66. Curriculum Text Books - Even school sball follow 
he syllabias specified by the Directorate of Education andby the 
jurat Board of Secondary and Higher Secondary Education for 
lindard! I 10 Standard Vlland for Standard VIII 10 Standard .XI! 
espectively . 


( + ) Silidents should noistoke . : ? sume alcoholi trink.10 . 
narcotics, chew tobaczor betelinor outside the scheureuses 


( 5 ) Students should i think the school preness!!!!!!! 
or i whatsoever othermanner. 


12:11 hall use the text- hooks, atlases in supplementary 
eading hooks as specificd by the Director of SchoolExiucation 
ir thu tjua Board of Secondary and Higher Secondary Educat:011 
she limhc . 


from Students should not indulge ist ikties ?!! : !!!! 
promoting comi} ilimalism , castatsan . (mcorpscilliti: inu ! :* !!!! 
and /or in - national ini s WIL |1!1! *FALLS IN Nlights: 


MISCS 


( 7 biloption of alternate Curricului17-books. 1 ) A 
ecognised school may adopt, a different curriculum priscrilica 
yther statutory Board of Education in India . 


17 ) Students shoutel nel risoritvany peofmalpravikindi 
internal tests or public exillalon . 


121 Schools which have alipted the syllabus of other 
latutory Board of Education in India may use the lexi-books 
nd other supplementary reading material prescribed by thai 
oard . 


18 ) Students should notliumper with the progresseux ... 
leaving certificate , cumulalle recimo win ! Otter :k ) tilliti 
issued by any school :vr Boittutalon . 


6 % Erluation and promotion .---- The Director of School 
Cucation shall issue detailed instructions regarding 
SSESSON . etifuation and promotion of students of Standard I 
VII, from time to time. In the case of Standard VIII 10 XII, such 
vieclives shall be issued hy the Goa Board of Secondary and 
ligher Secondary Education . Promouion shall be strictly in accor 
ince with the intructions. 


71. Disciplinary action ei!!! imprisiimo pushimill . 
Students found violating the cock of Conductor de fillin ; 
indulging in the prohibited activities or any other kutsili 
which are considered to be unbecoming ulir settent it . Tihti ! 
disciplinary Culon by the death of the instit111011). 


( 2 ) There shall he cirporal punishment. 


CHAPTERX 


( 3) Thc punishmentmay be any one of the followmginperili 
urallll ! the offence : 


CODE OF CONDUCT FOR STUDENTS AND 

DISCIPLINARY MEASURES 


1 ) imposition of monetary line to trumpensule lui ! dietidige 
caused to school property : 


is expulsion from the school: 


0v . General Student Conduci. - ( 1 ) Students should hear in 
ind that they are responsible to the school authorities not only 
in their conduct in the schoolbutalso for theirgeneral behaviour 
itside the ser premises . 


( i ) ruistication from the school : 


(2 ) Students would he punctual and regular in allending their 


( 4 ) A student shall nou ho expelleltemporarily urpmminently 
or rusticated without the por approval of the Sullilanden 
COMilice. 


ISSCS . 


( 3) Siudents should be police , obedient and courteous in their 
haviour with the members of the staff in the school in pillicular 
d with public in general. 


( 5 ) The temporary or permanentexpulsion in the so 
shall not prevent re -admission of the selle salleleni 

mither 
institutun . 


2.) 
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(6 ) It shall be within the competence of the Direitor clSchool 
Education to direct the admission of in offender student, who 
is helow the age of 14 years , 10 any pecial school as may be 
deemed tit. 


till the stages edition for which grunt. it - idli iselostred . 
is duly accepted by the Government for the purpose 


72. Student s Council.-- ( 1 ) Noelections shallbe held for the 
constilution of Student s Council in any school, 


- A school whicbant instruction itirilgan i lindinn 
language and is filiated in a statutory Board of Siroment of 
Higher Secondary Education ( 111side this Stale turbolunun uf 
not having the facilities for evaluation under the Casa Buard or 
Secondary and Higher Secondary Education throulthaumchum . 
shall be eligible to apply for grant- 111 - ilid . 


( 2 ) Siudent s Council shall be constiuted by the Head of the 
School. 


CHAPTER X 


76. Salan . The paymentof salary s including all 
admissible allowances for the employces olaschool shall be the 
first charge on the salary grant pand to schools is such an extent 
as may be noulied by the Director of SchoolEdition from me 
come. 


FINANCIAL AID TO SCHOOLS 


-73. Funds for Education . — ( 1 ) The funds sanctioned 
annually from the public Exchequer for aiding education in the 
State of Goa , shall he administered by the Director of School 
Education , in accordance with the conditions lajul down in these 
Rules . 


( 2 ) A school during the first year of its l eCNN !! 101 Vall 116t 
be enuitled in apply for and receive any salary grines. 


1.3) The admissibility of salary grantshallbe linked and limited 
to the emoluments of teachers whose appointments are approved 
liv the Director of School Education for the number all such 
recognised classes asshall fulfil the conditionsofenrolmentasper 
rule 78 ( 11) ofthese rules 


( 2 ) The financial aid shall cover such stage or stages of 
education as may be decided by the Governmeni from time to time. 
The type , extentand quantum of the grants to a stage of education 
shall be as decided by the Government from time to time. 


(. ) The payment of grants shall be subject to the availability 
of funds and shall be in the form of grant-imraid or refundable 
loan . 


77. Upplication for Salun Granli/ ) Themanagements of 
cligible schools desirous of registering to avail the salary grant 
shall submit an application to the Director of SchoolEducation on 
or before 30th April of the year preceding the cadeinic year in 
which the said grant is desired 


( + ) It shall be within the competence ofthe Director ofSchool 
Education to notify and reduce the rate of any type of 
such period as may be deemed necessary , due to paucity of funds. 


( 2 ) The application for salary grantshall be submitted in form 
Vhereto . 


grant for 


15 ) It shall be within the competence of the Director of School 
Education to decide the numberof schools to he admitted for 
grant-in - udin a vear. 


( 3 ) The school once registered for salary grant shall be eligible 
to get the sail grant-1 -aid one year after the opening the school, 
Provided that the continuance of release of the salary grantto the 
school shall be subject to the continuance of its recognition and 
fulfilment of conditions for receipt of grants.as laid down under 
these rules. 


74. Typesof Grunts and Loan – Subject to the provisions 
of sub -rule (2 ) of rule 73. the following types ofGrants -in -aid 
and Loan shall be made available to eligible schools:- . 


78. Conditionsfor Salary Grani. The following shall be the 
conditions for a school to qualify foradmissibility ofsalary grani: 

(i) the school shall fulfilibe conditions ofeligibility loapply 
for grant as laid down under rule 75 of these rules; 


(1) salary Grant ( to meet expenditure on salaries of the 
employees .); 


( ii )non- Salary Grant: 


( 11 ) the recognised classes or divisions for which salary 
grant for teachers is required , shall have the minimum 
cnrolment of fifteen students for secondary and twenty - 110 
students for higher secondary schools ; 


( iii ) building Grant. 


75. Eligibility to apply for Grants.- ( 1) A school recognised 
by the Director of SchoolEducation in this State shall be eligible 
to apply for grants subject to the following conditions: 


( iii ) the classes from Standard VIII onwards shallhave to he 
recognised by the affilizing Board of Secondary and Higher 
Secondary Education , in order to admit the teaching staff and 
Other employees of these classes for salary grant; 

(iv ) the management shall undertake to regularly submit 
statements of au lited accounts of every financial year within 
a period of six months after the close of that financial year; 


(i) it is being run by a duly registered Educational Sociсty 
or Trust: 


"(11) it has adopted the syllabi as specified by the Director of 
School Education of this State and the Goa Board of Secondary 
and Higher Secondary Education for appropriate stages of 
education : 


(1 ) the school has built up the Reserve fundas laid clown 
under these Rules : 
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( 1 ) the school shall have sources o permanent annua 
income other than any lecs of pupils fund from nowments 
or donations cqual 10 alt least 50 % of non -salary granti 


111 putpest 1 !! it Nationaliseil /SinCituled ! ( 

DRX 
Think. This alliciunt shall ha fonly operated liv 


: ! thi !!! | Hikill the : 


in the management shall appontadequate anel duly 
qualified staff as per the norms laid down by the Directorate 
of School Education ; 


Plyn Dini(ory schudlikuwalls !!!!!!! 
of the arv :n/ in deri utilsizlik hedirecte !!:: :!: ! } :: 
U SLIM ] lidu al!!!! 


arvii the managementsirali mantan to the satistaction o 
the Director of School EducaTon the circlemic und 
administrative standards of the school. 


1 !! } 111 CricHCR 1.vill displllung Ihres! . ! :: 
Song l in bill ,ish shall be referred : 1911 . 
Schellducation whall be comptenttodire linista.in. 
operation ofthe skin ilmiy viluding TV !!!!!!! 
ofile vignetik itin subtiles huli 


In the management shall not centralene IV of the 
conditions as laid down for recognition by the Directorate of 
School Education under these Rules and under the relevant 
rules vi the Board of Secondary and Higher Secondary 
Eclucation ; 


151iny illt annuing their grant || !!!!!..... 
shall be considered as Tirregularly all..... !! 
stoppage of granes Distant al. :>cntalition ! ERR 
protons of Neuron 0 : the lule 


on the managementshallmanage the administration of the 
school. entirely free from any financial irregularity : 


XI. SHE NS!!) circi !!! kiiti. ili The Dirit ; 1 ST 
Education may reduce the spend the 
ally orMore 

ISS illist 


1.171 the management and the teachers of the school shall 
Mantan harmonious and cordial relations and shall not resort 
10 any practice or actprejudicial to the smooth functioning 
of the school; 


thema munails despl withinyl polis::: 
the Act orth Ca. Damititna Diu Secondar nad Hid : 
Secondary Education Rules. 1975.11 of in pri 
under these rules: 


( XII) themanagement shall give an undertaking to adhere to 
the provisions of the Aci. the Goa, Daman and Diu Secondary 
and Higher Secondary Education Rules, 1975. these Rules and 
the instructions issued by the Director of School Education 
frontime to time: 


liii the maniCHI ?! Tails ! Will ANIMUR 13 S 
issued by the Direc10 ; :: Svije] Extileillon in pet :) !!! 
Yerukce maller this oppiletein beschoui . 


( 1111 ! the counts of the school shali be open for 
inspection by the officers of the Directorate of Eduation and 
any other Department, as may be required by theGovernment; 


( 11 ) there is SUM.it Talk ! ): 8:11 u the decisif 
general elliciency and be plin in the school: 


( w ) the school shall comply with such instructions as may 
he issued by ihc Director of SchoolExlucation from time toime. 


(11 ) there is itcase viss !!!! .Piditlingement the allein 
of the school: 


( 2 ) Tlie suspension optilindralmal. Inictlino grant !| 
be ordered after giving full pou to the management by 
serving a show - cause nolini lcium within fili dirts from 
the receipt of the said 101 


7 ). pprail of application for Salary Grani. - The 
Director of School Education , after consideration of the 
application for salary grantand after making such other enquiries 
asmay be deemed necessary may reject the application ormay 
approve to register the school in the list of schools.accepted for 
grants . 

The Director of School Education shall also 
communicate the decision to the applicant school, on or 
before 30th April. hefore the commencement of the academic 
year for which the salary grant is desired by the school, 


82. Non - Salury GrandAll recognised school under the 
control of the Director of School Education shall be eligible to ! 
non -salary grant alongwith sulary granttomettendituren 
admissible contigentilems. Bersuch stage of educitt14 :11 32 bi 
notlice by Centernment. lix reparatlapplikilllan 1: 1200 -Silium 
grant is required . 


30. Modalities for chain of salary grant. ( / ) The school 
which is registered for the receiptof salary grant shall regularly 
submit to the Director of School Education the claim of the salary 
for the employees subject to the provision of sub - rule ( 3 )ofrule 
76 in themanner as may be prescribed by the Director of School 
Education . 


12 : A school during first learnt ils lleig tilloch 
entitled for non - salary grilli. 


By The quantum of the non - sitlany will alltil Pribo 
pattern of assistance asmaybe approved by theCentent from 
inctotine. 


( 2 ) The first claim for the salary grant of a newly appointed 
employec must be necessarily accompanied with an attested true 
copy ofmedical fitness certificate of that employee . 


(3 ) The salary grants received from the Director of School 
Education shall be credited in an account exclusively opened for 


4 ) The payment of mis - Salary grip is all timburseme!! 
basis . The schools recognised in the previous academic yearare 
cligible for non - salary will ciurmy the next year horneal in the 
admissiblc /apprised expenditure of the proUN 0:! . 
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1.51 For the purpose of calculatie n oo ! the non -slary granule 
management of a school shall submit t :: the Directeur of Sch : o 
Education , irudited statements ofaccounts certified hvit registered 
Chartered Iccountant. 


1.1 ) l he bukliny ( mil niille aluit.al . ON ! 
-Xlent in maximum limebull he reducedby Dr. :) 
SchoolEducation peralabili i funds 


161 The management of a school shall open it e para te bank 

Om for the non - salary gruuni. in a Nationali: < ul /Schedules / 
Co - perive/ postalbank and the sameshall he jointly operated 
by the Chairman and Secretary ofil Schoolmanaging communice 
and the manager of the School 


$ 5. Procedure in ppl !er leidinia . 
Edualion Socc / Trust and its des mus . ling 
Clint siell pusstsluiten fis that it is!! 

their Nliniil : initkin 


17 ) The expenditure from thenon -salary Grant shall be strutly 
its per pallern of assistance as noulied by the Government from 
unctitimc . 


1. ) The trutku Suki Trust hai! !!! 
111111montnili Lilletonhchall of that Edullina ; !, R !!! 
Tilst, in appli lurin rrente Building Granli !}{ {" ! ... DIY 
legal contract. bioriyade kuil ik deed lore!!! :)! 1.shit!!! 
legill action related to thall mable properly . fi ? prillil the 

terests in the nights !!! the luncational Soch Trun 


18 ) Any payment of Rs.2000) and above from the non -salary 
Tant shall be made by cheque and in case of any default , it shall 
heerlirelvät the discretion of the Director of School Education to 
reject stich expenditure of non - salary grant 


19 ) Expenditure incurred on purchases for specilied monetary 
limits , without following the procedure of inviting quotations/ 
Alenders as prescribed for such purchases in Government 
establisbienis . shall nou he admissible for ruis , 


86. Eligibility calition for buiding Gr ... Interti 
quality liv oblan BanlilingGen. ihi Elucil!! Sila ! [ rust 
shall satisfy the Government in respectof the filling 

!!! the Education SOHV/ Trust busilliidi lil the 
required funds to de traty its share of the politho 
construction of the propost ul bukling : 
tij the building is plenitudind shall 

had the full 
The purposi; for which the grant is san <:11 ) . 

Willie EducationSkill. Trust bats izce Wil :vtstivitas 
ils OWI on luistinrimhints pour periodicisid that link 
1001he site/land of the proposedbuilding is chand draithii! 
encubrimies : 


110 ) The expenditure incurred ly the school on madinissible 
jiems or any expenditure incurred on admissible itemsbut without 
Following the procedure as laid down . shall not be held admissible 
lor non - salary grant to the school. 


83. Building Grunts.- { / Subjectto the availability of funds. 
the building Grants may be sanctioned for following purposes :-- 


} construction of new schoolbuilding cxcluding purchase 
of land for the school: 


(1 ) the site is geokingtally feasible !, Title tips till 
construction of the proposed school building : 

!1 ] the plans. i llmake an perline ille 
Crvernment norm : luthal illecti 

(1 ) the construction of the dueling wul be complice 
within twenty - luer months of the Sanction : -1 the funding 


construciion of laboratory. library . observatory , 
Workshop . gymnasium and playground: 


ni) purchase of a building for the school; 


1113 extension of existing school building ; 


87. Application to Bulding Grant. ili ihe applin 
for building Grant shall be submille ! 10 the Director e Streal 
Education in Form 1 } here . 


{ 1") re -construction of a school-building . 


( 2 ) All the applications shall he think CORSired 
according to the order of receipt of the Sile 


in Government in a special case ,may also sanction building 
Cirus lur repayment of loans availed by it management 10 
construct school buuding for the school recognised by the 
Diree lorate of Education . 


13 The Director of School Edikalon is competent !!!! 
priority 10 al case over the applicationis retired curlicr, bu yirmy 
due consideration in the locality type o ! the school. 


1 ) Building Grants shall not bu normally admissible for any 
major or minor repairs of the schoolor its maintenance or upkeep . 


88. Documents in Inc submed/ 117112 1/ icann . · The 
following documents shall be attached 10 the application for 
bulding Grant 

(i) a copy of resolution taken by the Bidducation Society / Trus 
ils perrule 85 ; 


87. Quantion ofbuilding Grunt. -- ( 1 ) The building Grant 
shail he limited to the quantum as may be decided by the 
Government from time to timeand shall be linked with the cost 
of the building construction , as estimated and certified by the 
authorised Technical Officer of Public Works Department. The 
huilding grant shall not exceed 50 % of the cost of construction 

( 2 ) The building Grant ( or any other items other than the 
construction of school building may be made available with 
different ceilings as may be decided by the Government. 


( ii ) a declaration therein that the riducati : SULTI / Trust 
has already rapsed sulficient funds to details share on the 
construction cost of the hulding . 


( 11 )a copy of the sale deed /gi Jecd /kids deesha hestie 
land of the proposed building : 


226 
SERIES / No. 12 


OFFICIAL GAZETTE GOVT. OF COA 

( EXTRAORDINARY ) 


(iv ) a survey plan of the site /tard showing the survey 
number, the boundaries and correct description : 


in the events or default lihish the full buitor ( 1 ) 
unpaid portion thereof shall lapse : 


( v ) all the documents asmay le required to pite that the 
Education Society / Trust has the clear litle of the site / land : 


(17) the tient upon which the wygregare il : thu 
buildiny GrantorGrants avanced by the Government am : 
toime, shall be repayable to the Governinen : 


( VI ) a copy of the Trusi Deeci: 


(vii) A copy of the plans.estinates and specifications of 
the proposed building. duly signed by a qualified engineerand 
duly approved by the Planning Authority , 


1170 ) the events of default on part of the Bild: Siitti : 
Trust upon which the Government shall have nogle is : ittico 
possession of the huilding and use it for crucialenudpurpurne 
or for any other purpose ils may be deemed nediri!!: iddi 
Ciovemeinnt orlo sell il if decined necessary : 


89 . Submission of Trust Deed or igreeni. ( 1 ) Thie 
building Grant in full or any part thereof shall be released to the 
Education Society Trust of the school only after the Education 
Society / Trust executes a Trust Derd or an Ayrcement, ils the 
casemy he . as provided under these Rules . 


( 4 ) Every lich deed shall be dravie , ill the start . 
Eduauon Society / Trustand approved by theLN Deput 
of the Government. 


(2 ) || the total amount of the building Grant does not exceed 
Rs.1.00 lakh the Director of School Education after the careful 
consideration of all relevant aspects . may not require the 
Education Society / Trusi to execute a Trusi- Deed but shall accept 
a written Agreement from , the Education Society / Trust. The 
Agreement shall incorporate the follcwing undertaking :-- 


10. Comm ( IRTH of the building Constr !! ( ??;;! 
construction of the building shall commence only after iliepills 
ofthe building including site plan and estimates atteint 
the technical authorities of Public Works Departnnt Planning 
Authomy and such other agency as may be requedasp the 
rules a force . 


( 1) lo maintain the building in proper condition : 


(2 ) Any devation in the approccit plans sliallised lille 
without the prior permission of the technical «1414 storities l the 
Public Works Department. 


( ii ) io nanage the school in accordance with the rules and 
regulations of the Directorate of Education ; 


(ili ) to keep the school open for inspection by the 
Directorate of Education or any other Government Office as 
may be required : 


91. gene 101 1 !! N /76776777 The consiliillon 11 the 
building by a private agency shallbe permited uple in estatutest 
Crost subject to the condition ihat the lochimical auth : Milie s ulike 
Public Works Department who have approved the plans. 1981 
mates and the specifications shall be satisfied of the comperne 
of the private agency to which the said work is proposed to 
entrusteri. 


(11 ) to use the building exclusively for education and not to 
let it to or allow it to be used by any political, religious on 
commercial body for the purpose of promotion of political or 
religious thought or commercial gain ; 


92. Submission of Valuation Certificate ... theldon 
Society / Trust shall be required to submit a Valuation Certilli 
of the construction completed before any buking Grand is 
released . 


(1 ) to keep the building properly insured ,jointly in thename 
of the Education Society / Trust and the Governor ofGoa ; 


( 2 ) The Valuation Certificate shall he issued by the local 
authoritiesof the Public Works Department who had approvedite 
plans and the estimates 


(1 ) lo repay on demand by the Directorof SchoolEducation . 
the grant amount paid by Government in respect of the school 
building or construction of gymnasium , library, laboratory , 
workshop , etc , in the event ofdefault on part of the Education 
Society / Trust in respect of any of the preceding conditions. 


( 1 ) The Valuation Cerulicate shall incorporate that: 


ii ) the valuation of the construcuon work as csomaler is 
Correct to the best of theknowledge and belief of the authority 
issuing the cerulicate : 


( 3 ) In every case , save as specified in sub -rule (2 ) above, the 
Education Society/ Trust shall execute a Trust Deed in such form 
asmayhe specified by the Governmentfrom timeto time for general 
purpose or specially for this purpose . The Trust Deed shall 
embody conditions regarding: 


( ii ) the construction of the building for which the building 
Grant is claimed , is in accordance with the approved plans 
without any unauthorised alteration : 


(i) the construction and maintenience of the building : 


( ii ) the insurance of the building; 


( iii) the construction work is being carried upto the 
satisfactory standard . 


( III) the period and the stage at which the instalments of the 
building grant shall be payable : 

(iv ) the inspection of the schoolby Departmental Officers 
and Officers ofany other Government Departments ; 


93. Insurance of the Bulding.- ( ) The building in respect 
of which building Granthasbeen allolled by the Directorof School 
Education must be properly insured . 
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12 The insurance of the building mustbe heldjointly in the name 
of the Education Society/ Truse of the school and the Governor 
of Goa 


Sitme. The ville jenis shall be disposette in public tilliti o 
in suchuthermuncrits may be direrieith the Directill Vibo 
Eeluitlion . The strucles which ille plantel !!! pienelit dhe 
to theft or pullerage shall be written asti. 


TiThe insurance sum shal)le cauallithe totalcostofthecitire 
construction work above the plinih level including the flooring . 


10 ) The articles/ itemsofpartiibiu property denne strplus by 
the Condemnation Committee shall be transferred to all other 
schoolis may be virvels hi the Director of Schedulcitlicin . 


141 Il shall not be necessary to insure the building if the 
authorised technical officers of Public Works Department 
verules thai in their opinion the risk of fire is not so great for the 
building , so as to warrant fire insurance for it . 


1 The sale proceeds of the disposedlitemssille tilted to 
the Government treasury in the same proportion to the Cute1 
ment grantsuulised for their purchases . 


94. Claim of instalments of building Grun 0 ) The claiju 
for an instalment of building Grant shall be submilled subject 
te> provision of sub -rule (2 ) of rule 92 of these Rules . 


96). Cirrini tor Primary Tuchers Timing to stimulieris und 
other special 117.51!1!1110NS... ) Guvernmentmay release prints 
1o Primary Teachers Training Institutions on the SIC kem ! 
conditions as are applicable 10 recognised seads . 


12 ) The building Grant claims of instalment shall be regularly 
submitted for every sixth monthly period alongwith utilisation 

eruficate failing which any claims for further instalments of the 
said Grant are liable to be rejected . 


(2 ) Government may release grants to spiral schoudelly 
promuon of study oflanguages.i11.CIC . hy nettving this 

per 
Olassistance to thil clect. 


13 Ifinyinstalmentamountofthebuilding Grant is boiutilised 
within a period of 6 months from the datcoſ release of thebuilding 
Grant, no furthermstalment of the huildingGrant shall be released . 


CHAPTER XII 


FEES , FUNDS AND ACCOUNTS 


1 t ) 11 the entire construction : noicompleted withincighleen 
months from the date of relcasc o first instalmentof the building 
Grant the entire amountof building Grant released to the school 
shall he recovered from the grantpayable to the schooland the 
school shall not be cnutled for any non -salary grant till the entire 
amount of the Building Grant is lully recovered 


97. Charges of Ices. All recognised schools shall change such 
fees only as approved by the Government from inic lume". 


98. Fees in nigh Schools . ... In nightschools fees shall be halt 
the standard rates prescribed for day schools 


05. Disposal ofmovable propern parchusetunder Grants. 
1 / The Education Society / Trust fa school shall not write off or 
dispose off any movable properly acquired from Government 
aid unless it is declared as surplus , obsolete or unscrviceable hy 
the Conciemnation Committee . 


99. Prohibition in collect innenfonisce freinad tinch - 1 / 
The Educational Society / Trusi running the school stall 101 
charge or collect any type of fees or money notprescribedby 
the Governnient or any type of Jonation / contriburiuos suni 
under any other title from the pupils or their parents/ guardians, by 
directly or indirectly linking the said collection with themaltero 
admission or promotion of the pupils or towardsconstruido O 
building funi , orlwards payment ist rentor howards providing 
any facility in the school or classrooms, stationery, houkis ( IC . 


( 2 ) The three member Condenauon Committee for this pur 
pose shall he constituted of following persons : 


1wAssistantDirector of School Education of the respective 
Lone as ils Chairman); 


i The head of the schoor: 


(2 ) The schoolor the Educational Society / frust shall lui 
collect from the pupils or through the pupils any funcis want 
on Jouery , donations. voluntary contributions or by any other 
means for the purpose directly or indirectly connected with com 
munal or religious activities incluuling religious worship 
religious discourses 


10 One authorised representative of the Education 
Society / Trust: 


To The Condemnation Committee shall assess the condition of 
the articles/equipmenis proposed to be disposed off and shall 
draw minutes of their decision , 


( 3 ) The collechon of funds/donations asmay be appealed lor 
by the Government like Flag Day Collection und National 
Teachers Welfare Fund shall notcene under the purview of this 
rule . 


Hi All items costing less than Rs.5000 /-, shall he declared 
surplus/obsolute /unserviceable lay the school on recommenda 
tion of the Condemnation Commitee and the same shall be 
disposed off by inviting quotations for maximum disposal return . 


( 4 ) Any violation ofrule 99 shall invite penalty under section 
19 of the Act. 


15 ) All items costing more than Rs.5000 /- reconinended for 
disposal by the Condemnation Committee, shall be declared 
obsolete/ unserviceable/surplus from the stock register after 
obtaining the approvalof the Director of School Education forthe 


100. Collection of Examination fees, ... In the case of pupils 
appearing for public examinations conducted by the affiliated 
Board , the schoolshall collectexamination lices and other charges 

the rate as specified by the Board . The school shall not charge 
higher rate or any other fee pot prescribed by the Board . 
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TOL. Expenditure from fee s --- T hi exprimature from di Terent 
Wypes of fees allowed to be charged shirtl be mcurred only on 
llems as may be specified from me lo mlely the Director of 
School Keucation . 


!!! } Pupils find bismillar taus:2711110 111111 
PupulTundi 


1 ) Resorts feuillveislini til transakti partitiitly it: 
Reserve Fund : 


102. Pupils find . -- ( 1 ) The school is required to mstitute 
a lund countledas Pupils Fund hy collecting charges from pupils 
in the rates as specified by the Director of SchoolEducation Trom 
timolom 


( 17; Lindowment Finddenne til transitu ? L ida 
neni prostis conated for marding scholars : 


11111 Gellemil Silwaltund 

lior Trimis :I-?); ! uilles 
Prired his it !!!!!!!!!!lli theriyu !!! 
Schul: 


1 The charges for Pupils Fundsball be collected frontullt 
pupils . However pupils belonging to Scheduled Castos and 
Scheduled Tribes shall he exempled from the payne nil of these 
charges. 


121 Parent Teacher Stallion und li.. !!!! 
transactions at the uniis praning in Hiltill 11:01 
ASSORT101 : 


( 31 The amount collected for Pupils lund shall be spent 0 
specified items for the welfare of the pupils. 


11.11 . Depend l unet Income 10 !!! .!!!Wintf. !!... " 
refundable deposits Students 


( 4 ) Each school shall cousutula at Pupils Tund Adilsory 
Committes consisting of the following memhers :-- .. 


in? Bukling Civilns .Inilain ! 116111itulis ils, it ! klits 
yrantrievedin 1919 


kel ) head of the school: 


} ( W s leachers omaled by the School Managing! 
Committee : 


( It is advisable 16 perkt prettille :kühlinta 1: { sic!! 
ultimarciiclinichiuun 110 tillitsmontant il 

here . Yllich its . Pinili lil!! Irrtull or11 " 17:::: 
may be required . 


1 ( two pupils nominated by the head of the school. 


Tii ) The Salary Grunt . liiiiliiniiReciclun liii!!:: 
be opened in the villa Bink . 


13. The Pupils Fund Advisory Committee shall prepare every 
year in advance a budget of proposed expenditure ( n specified 
ilens for the nextacademic yearand shall submit themeto the 
Schoolmanaging committee . 


( 4 ) It shall he obligato anche Schaumhayiti . 
ensure that cach ICTHEID 1 : kliiled for the Hitlist ? !!!: ; 
whichisopened . 


(0 ) The Schoolmanaging commilice shall arrange to release 
the required amount from the Pupils Fund and shall keep the same 
at iemand to incur expenditure as per the budgetted items. 


( 7 ) The head of the school shall unsure that the collection . 
withdrawal and the expenditure from Pupils . Fundre properly 
rellected in the books of accounts with proper vouchers ind 
receipis . 


(.5 ) It shall be obligatory in the Schoolmagin ct}}]]]}}ilit : 
ensure that entries in Cach of the Bank Accountbou ! he kristalai 
immediately after the lansictions , and reconstitkent is the 
balance shall be carried witregularly 11) each pathsto that this 
Chries in the lush.100 TL ISTUVCrtank 117 dirin ! 


105. Imorn 10.opetul incident!!! s . 


11 : Riku 


113. Operation of School Finds.-- 1 / ? Every school shall 
operate its funds by depositing the same in any Nationalised / 
Scheduled / co -operative /post office bank . 


lit) The Reserve fud Actiune shall be operated . 


in kunili by ! } Charman of the Scijamalla !!??? 
Committee and the Manager of the chali 


(2 ) Every lumpsum payment of Rs. 2000 /- and above musi 
nécessarily he made by cheque and any lumpsum payment of 
Rs. 2000 /- or above made in cash shall not be admitted hy the 
Directorate of School Education as authorised expenditure . 


( ) by the tiistant Director of Schemoslllili :) ! 
the Lone alone for the purpynt of parallel is Sullis 
of employees by transfer credit through it no 


104. Types of Accomis.- (1 ) For the purpose of distinct trans 
actions, a school shall have separate bank accounts for the 
Collowing funds : -- 


( b ) Bankshaflhe suitably instructed by the Set 2011!!111 :: 
commillee . as per sub -clause s ! 1) abc 111 ) berts and iftill 
cheques drawn in lallisur of thisperille all not be 
amilied for pavilCal 11:31 Rus ! Ve Finnit . liiiilllil . 


( 2 ) following Accounts shall be omuls operated by the 
persons shown agamst litch on the 


(i) Salary Grant Account for transactions pertaining to 
salary grant received from the Directorate of Education : 

( ii) Non - Salary Grant Account for transactions pertaining 
To non-salary grant received from the Directorate ofEducation ; 

Tiit Fees Account for transactions pertaining (0) amounts 
of all types of fees such as tuition fees and term lees : 


(1 ) Salary Grant Account : by the Manager . Head of the 

School and the Assum 
Director of Schoolliiucalon of 
The Zone 
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I ll 


(in Non -Salary Grant 

Sccount 


the Chairman /the Secretary of 
the Schoolmanaging crim ! 
lee, and the Manager of the 
school. 


+4) All the Timords shall be produce 101 : 

11!!. :; 
!!! Spermy officer and initiativ tills.: 11:19).I. 


110. Perex -> DNICCHIE ! Ricords ..... 
ricords and regions shall be maintaincal and preventie !!! 
minimum peruid how itginnast inle ll ispes !"... ? 
It cords: 


{ ij } Fees Account 


Manager and the licad of the 
school 


1 Plus Fund Account : Same atsahove 


A Peru 18 pupils 


Pom ! 


1. ) The Parent - Teachers Association Fund AT11111 s all be 
jointly operated by the Head ofthe School and the Presidentofthe 
Parent Teacher s Association . 


Point ! :) 


All oilier accounts may be operated by any two lected 
menibers of the Schoolmanaging commillee . Arecord to this effect 
shall be maintained in the Minutes of the meeting . 


Pet !! :) 


Pena !!! 
Ifti 


116. Clunge of Alhority : In the case oliy lispute 
lucen the Co -operators ofany account, the Director of School 
Education may authorise the operation of illat account through 
any of the co -operators or any other slice bearers ofthe School 
ilanaging committee . 


1. Generalinis opus in the timm 

V llhereto 
11. Applicationof pupils toriness! }]} 
1. Leaving ( cruticules issted by other 

schools is incoming pupils 
11. Countertists inl.cumgCerulicades 

issued to outgong pupus 
1. Register of Pupils tilimmen 

Tests and PCNUITS 
Pi. Ricords ofhealth and medical 
11. Answerbooks a linal mual lestri 

Olulilations 
17. Attendance registers of the pupils 
13. Records of letpapers of pupils 

wamilies whics 
i Allida viisa Purants /Guardians of 

pupils for admission 
Ni. Records of students observat 

for public examinations 
xii. Registers of distribution of martisheets 

and verulicant s of public examinations 
Xiji. Ollice copies ofmarksheets and 

public examinations 


107. Checking of the AcromS.--- ( 1 All ile account books 
Shall be in the sale custody of themanager andshall bearailable 
lir inspection by the inspecung officers of aulit units from the 
Directorate of Education , Directorate of Accounts , Resident 
Audit Office and any other body appointed by the Government. 


! ? !1! 131 


Pemine n ! 


Permalinn ! 


1-2 , The Schoolmanaging committee shall be responsible to 
check the accounts at least once in it year. 


PUTU 110111 


los Theanualaucited statements ofiheaccounts shall be duly 
checked by the Schoolmanaging commillee and approved duly 
recording the same in the Minutes book . 


( B ) Pertaming 10 emplovees 


108. Submission of cuts iw the Director of School 
Education. The accounts of the school shall be yol audiled by 
the school annually ihrough any registered Chartered Accoun 
lant within six months from the closure of the financial year 
and the audited statements . Reccip : Payment Account, Income 
and Expenditure Accountand Balance sheet shall be submitted 
to the Directorof School [:ducation , in triplicate duly signed by the 
maliger. 


1. Personal files on the individual employee s Permanent 
ii. Service books of the empieces 

Utilitat 
ui. Discharge certificate s ch cmpluvce s 

issued by last emploviy institution 
(10) he retanca in personal file ) 

Pen111 
is . Pay fixation statements ilo he returned in 

Service books with copy in personal file ) Peminin 
1 Altendance registers of the employees 

( showing leave records ) 
vi. Log book of the lead of the school 

leill s 
vii . Leave applications of the employee s 
vii. Annualperformance reports of the 
( 1}}ployees 

Perminton 
IX . File of proposals for creation of posts 

and permission granted by the Director 
of School Education thereon 

Pemanon 
i Hile of copies of interview miles Permanent 


Scal 


CHAPTER XIII 


5 \ cl s 


RECORDS AND REGISTERS 


109. Maintenance of records.- ( 1 ) A recognised school shall 
maintain such records and registers as may be required in order 
1 submii 

iny desired information to the Director of School 
Eduation pertaining 10 the school. its employees and the pupils. 


( C ) Perlamming 10 Arrows 


; 2 ! recognised school shall maintain the prescribed 
registers ils per proformaas specified by the Director of School 
Education 


1. Daily Cash Book 
ii. Ludger showing receipt and expenditure 
iji. Receipt books for fees and any other 

collections 


13. A recognised schoolshall issue certificates in the proforma 
als specifical by the Director of SchoolEducation . 


Permanent 
Permanent 
Till audit 
is completed 


230) 
SERIES I No. 12 


OFFICIAL GAZETTE GOVT. OF GOA 

(EXTRAORDINARY ) 


2871 Lt 


Till acdit 
is completed 
-do 


(number and date of the letters by which such change is pernica 
by the Assistant Director of SchoolEducation of11:113sined 
Zone 


-do 


Ik Fécs Account Register 
v Bills and vouchers of payment of 

purchases 
vi: Bills and vouchers of payment of 

scholarships and freeships 
vii. Register showing details of pupuis 

in receipt of scholarships , freeships 

and other aid 
viji. Audit reports 
ix . Pay rolls and acquittances of payment 


-to 
Permanent 
Thlaudit 
is completed 


101 111 the ville :) a student who drops ( !!! A siidkering 
Leaving Certificate and who thereafter passes the public 
examination as an external candidate.asulable en lo this floor 
shall be made in green ink . In the remarks column lans! the 
originalregistration number of that wildent sous cnahi the 
same lo he sutably reflected in the orginal Levany Coille 
issued in the past or in the duplicate copy of that Lining 
Certificate 


-do 


x Records of claim of grants from the 

Directorate of School Education 
xi. Register of Provident Fund Accounts 

of the employees 


Perinarent 


(D ) Pertaining to General Administration 


112.1 ersonaldilex cineseryebooks..... / The Personal like 
ol an employee shall contain the application of the empiric for 
the post. copy of ofler of apperiment, acceptanci: lilleri 
approval leiter by the Director of School Education to the 
appointment. copy ofappointment letter, joining room ,medical 
certificate , character certificate and all other subsequentCR 
spondence pertaming to that employee including the late 
application /s and sancion orders , pray fixation orieris . ill . 


10 years 
10 years 


Permanent 
Permanent 
Permanent 


1. Inward register 
ij. Ouiward register with stamp account 
iii. Dead Stock register of inovable property 

like furniture and office equipinent 
1v. Laboratory register for apparatus 
V. Library book register /s 
vi. Register of audio - visual teaching aids 

including maps and charts 
vii. Register of Chemicals and Laboratory 

consumables 
viii. Stationery register 
ix. Guard File with a copy of cach 

document outwarded 
* Inspection report 


Permanent 


( 2 )Apart from the personal file. It shall be the responsibility 
of the Schoolmanaging committed to maintama Serile Book for 
each of the employees by recording the details xil the services 
of the employee . Any failure to mantain such servehook of an 
employee shall be a good ind sufficient reason it invoke the 
provisions of section 5 of the Actilganst thc sei : 01. 


Permanent 
Permanent 


15 year s 
15 year s 


113. School L «umy/ ? ramsci Calificiile . The Head o 
the school shall carefully and acitrately make the entries in the 
Leavmg Certificate exactly as in the General Register and shall 
ensure its accuracy before li is issued 10 the outgoing pupu . 


(2 ) A recognised school, in addition to records mentioned in 
sub -rule ( 1) above , shallalso maintain other records in a neat and 
orderly manner in respect of circulars received on matters pertain 
ing 10 curriculum , prescribed text-books, rules pertaining to 
evaluation . pay scales of the employees . etc. 


( 2 ) It shallbe ensured that inal.caviny Certificate issued 11 an 
outgoing pupil, the entrie : pertaining to thedate of birth and class 
to which he is promoted or detamed are invariably made both 
figures and words . 


. 


111. General register . --- ( 1) Every pupil admitted 
provisionally or on confirmed basis shall be registered in the 
General Register on the very day of such admission by completing 
all the entries pertaining to the admission . Similarly , all the entries 
pertaining to leaving of the school shall be completed on the 
very day of leaving the school hy the pupil even if Leaving 
Certificate is issued to that student on any later day . 


( 7) When a pupil leaves the school at the end of all alcaloille 
year, the entries in the remarks column shall explicitly indicate the 
number of years of study completed in the case of pupils studying 
in the range of no - detention classes. In other cases the remarks 
column shall indicate the class in which the pupil is promoted on 
the class in which detained , as the case may be . 


(2 ) When a student is admitted on the strength of a Leaving 
Certificate , all the entries in the General Register pertaining to 
admission , shall be accurately made as per the entries in the 
Leaving Certificate submitted by the student. 


In all cases the class/year shall no indicaicel in Roman ligures 
and in words . When a pupilleaves in themiddle ofan academic 
year, the entry in the remarkscolumn shallindicate the year/class 
in which the pupil is studying at the time of leaving the school 


(3 ) Nochange in the entries in the GeneralRegistershall bemade 
without obtaining the previous written sanction of the Assistant 
Director of School Education of the concerned Zone . 


(4 ) When astudent passes or fails in the public examination and 
leaves the school by collecting the School Leaving Certificate . 
the result of the public examination shall be recorded in the 
remarks column in the School Leaving Certificate 


( 4 ) An application for a change in the entries in the General 
Register shall be entertained in respect of only those pupils who 
are attending the school. A case of any pupil who has already left 
the school shall not be considered . 


( 5 ) When a studeni who has icf the school. ippcars for the 
public examination as an externalorrepeater candidate , as the case 
may be , and passes the said public examination . an entry to that 
effect shall be made in the original School Leaving Certificate 
already issued to that student. The said entry may hemade in green 
ink below the composition of the format of the School leaving 


(5 ) Changes in the entries in theGeneral Register shall be made 
in red ink with dated initials and hy recording the authority letter 
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Cerulicate with fresh seal and signature of the head of the school. 
Av identical entry shallalso bemade in the Generalregister in the 
remarks column and the same shall be illtested by the Head of 
the school. 


CODI: OF CONDUCT FOR EMPLOY): 1: S 


114. Issue ofcuplicate School Leaving Certificote .-- ( 1 ) The 
Head of the school is competent to issue a duplicate copy of the 
School Leaving Certificate . 


120. Cute ofconduct - Allemployees ofarecognised scho ! 
shall be subjecí to the general rules of discipline and induct 
asmay be laid down by theGovernment from time to time and shadi 
· be governed by the code of conduct specified hereafter. 


( 2 ) The copy of the SchoolLeaving Certificate shall be issued 
in the same proforma as in the case of the original issued earlier. 
The delails about the student should also be recorded identically 
as in the original Leaving Certificate issued earlier. Il shall be 
signed by the Head of the School in the office , and word DUPLI 
CATE shall be stamped or written in red ink on the top of the 
Cerificale . 


( 1 ) Anemployee of a recognisexi school shall noi. Knowingly 
or willfully neglect the duties assigned to him /herly the Head of 
the school, the Director of SchoolEducation or the final Board of 
Secondary and Higher Secondary Education and will hits 
granted recognition to the school. 


( 2 ) An employee of a recognised school should cherie 
punctuality in attending the school and the duties assigned by 
supcriors . 


(23 ) The schoolmay charge a fee as may be specified by the 
Directorate of School Education from time to time for aduplicate 
copy of the School Leaving Certificate . 


13 ) An employee of a recognised school shall not mushchave 
with or disobey the instructions and use rude and indecent 
language to his /her supillors or any officer of the Directorate 
of Education . 


( 4 ) It shall be within the competenceol theHead of the school 
to entertain a request for issue of duplicate School Leaving 
Certificate second or third time. In such cases, the Head of the 
school shall make such enquiries as may be necessary and after 
being fully satisfied that the original School Leaving Certificate 
or the copies isslied earlier were not misused by the student and 
a fresh copy is absolutely necessary . may issue another dupli 
copy of the SchoolLeaving Certificate . 


14 ) Anemployee ofa recognised schoolshall notmisbehavi 
commit cruelty towards any pupil. parent. guardian ori 
cmployee of the school. 


( 5 ) An employee of a recognised school shall not discriminate 
against any student on grounds of caste , race, religion . sex . 
language. etc. 


( 5 ) An entry indicating date and serial number of School 
Leaving Certificate and copies thereafter issued 10 a student 
should he recorded in the General registeragainst the nameof the 
student 


(6 ) An employee of a recognised school shall not indulge in or 
encourage anymalpractice connected with public examinations 
or school examinations or tests . 


115. Cash hook. Cash book should be updated daily with 
the day - to -day transactions. The verification of balance in the 
bank account should be carried out regularly for confirmation 
of entries of balance in the cash book . 


(7 ) An employee of a recognised school shall not propagate 
through teaching or otherwise . communal or sectarian thought, 
He/she should not incite or allow pupils to indulge in communal 
or sectarian activities or practice casteism , communalism ( 
untouchability. 


116. Stock registers .--- All the stock registers shall be 
maintained item -wise showing balance stock on each day of 
procurement or disposal. 


(8 ) An employee of a recognised school shall noi cause orincite 
any person to cause damage to school property . 


117. Provident Fund register. -- Provident Fund Register 
shall be maintained upto date indicating the contribution made 
hy the employee and the annual interest earned thereon .. 


(9 ) An employee of a recognised school shall notbehave or 
encourage or incite any pupil or employee of the school. to behave 
in a rowdy or disorderly manner. in the school premises. 


118. Fee register.--- Fee register shall be maintained with 
entries of amounts received , serial number of the receipt issued 
and date of the saine . 


( 10 ) An employee gf a recognised school shall not enter into 
any inonetary transactions with any pupil or parent or guardian 
of a pupil of the schoolnor shall he /she exploit the influence of 
the self, for personal gain . 


119. Inspection ofrecords.-- All theregisters and records shall 
bemade available for inspection in the school office on demand 
by the inspecting officers . It shall be the responsibility of the 
management to make suitable arrangements for the same 
including entrusting the charge with Head of the institution and 
other employees, asmay be deemed suitable . Any failure in this 
regard , shall be considered as sufficient reason to invoke 
provisions of section 20 of the Act. 


( 11 ) An employee of a recognised school shall not advocate 
the presentation of a gift or any object to himself /herself on any . 
occasion 


Explanution : The expression “ gift : shall include free 
transport. boarding , lodging, and services or pecuniary 
advantages when provided on a regular basis or on special 
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( 17 ) Tuition and part-timeWork by SchoolEmploi 


occasions by any person . Other than a near relative or personal 
friend . nuthaving any connections with the school of the ci 
ployee 


( 12 ) Leave of absence: 


wan emplovecot a recognised schoolshallDigits 
Tullions, with or Without reiumeration 11 
Isocrated directly or indirectly that all! LENI ORI: 
prepares pupilsfinlurnalorexiemal eximuata : }stiliin 
oriin ! Nanning : 


( i) Anemployecofa recognisedschoolshallnot ordinarily 
he absent from schoolwithoutobtaining prior permission, oral 
or written of the next superior authority : 


ini day seboulempliceman work in a high 
School with ihe prior permission of the Scha 11 ! ! 
Cammille alle still school: 


li) Any absence without prior permission of the next 
superior authority . if caused due to reasons beyond the 
control of the employce , shall not bedeemed if he breach of 
code of conduct provided that, theabsence is for it short period 
of a day or two and the employee on his/her return to duiv . 
applies for leave and obtains ex -posi -facto sanction for the 
sale . 


uli ) the Coposee us al IV 1.11nisex X1 
.. 
ileep word pending to the concluctulin ital!!! E 
by any statutory elimming body is a bolyresim !!! 
Directorate of Education . The Star Cinta 
Cuvernment of India and may receive Rulluin , rallt )} , 
specified rates by that examining body 


s !!!11. in 


( 13 ) Persuit of Studies :--- 


( 18 ) Applicatton for Other employment: --- 


When an employee of a recognised school desires to pursue 
further studies, he / she shall do so with prior permission of the 
School managing committee . Ordinarily there can be noob :ection 
To the persuit of knowledge and therefore , the School managing 
committee shall not refuse such permission provided thai,normal 
work of the school does not suffer from any such permission . 


11)anemployee olla l ecognised school desting in apris til 
employmentunder a diferentmanagement shall submit to 
an application through the managementof the pris!!?? webuil ; 


nii the Manager of il wchool shall ensure that the 
application received from an employee is for anled hon 
seven days . 


114 ) An employee of a recognised school:-- 


119 ) Submission et representill16911 :- 


(i ) shall not enter into or contact a marriage with a person 
having a spouse living: 


11) all representations should be filed inghJi 
channels : 


(ii) having a spouse living shald notenter into or contract a 
marriage with any other person , unless such a marriage is 
permissible under any personal law applicable to that 
employee . 


( ii ) the employee ot recognised school shall 11: DDLXDulleit 
10 Subazil any joint representation and such an itul hullaluni 
to subversion of discipline . 


( 20 ) Permission to proceed abroad : - 


(15 ) An employee of recognised school shall strictly abide by 
any law : in force relating to intoxicating drinks or drugs. He/she 
shall not be under the influence of any intoxicating drink or drug 
during the course of duty and shall not appear in a public place in 
a state of intoxication . 


An employee of a recognised school shall not excella iny 
foreign country without the prior permixS / ??] of the Schol 
managing committee . 


( 16 ) Private Trade:-- 


( 1) an employce of a recognised school shall not cngage . 
directly or indirectly in any trade or business including the 
business of insurance agency.commission agency , banking or 
family business : 


121. Enforcement of Code of Cond ( 1. -- An empless of it 
recognised schoolsiiall be liable fordisciplinary action forhyrciali 
of the alore-specilied Circle of Conduct and other general rukes 
ofdiscipline and conductiesmay be laid down by the Government 
from time to time. 


CHAPTER XV 


( ii ) an employee ofa recognised school shall not take part 
in the registration , promotion or management of any bank or 
Other company which is required to be registered under the 
Companies Act, 1956 (Central Act No. 1 of 1956 ); 


DISCIPLINARY ACTION 


(111 ) an employee ofarecognised schoolmay take part with 
prior permission of the Schoolmanaging committee in the 
registration , promotion ormanagement of any co - operative 
society . to be registered under the Societies Registration Act, 
1860 with aimsand objectives related to promoting sports, 
cultural or recreationalactivities, 


122. Disciplinary Authority ...-- 1 / ) The Chairman of School 
managing committee of an aided school shall be the Disciplinary 
Authority for initiating lisciplinary proceedings in l espect 
of all employees of a recognised school including the Head of 
the institution . The Chairman of the School managing committee 
shall also be the Disciplinary Authority for imposing all penalties. 
except the penalty of removal/dismissal from services 
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12 ) The Schitholmanaging commitice shall be the Disciplinary 
\ uthority for all the employees including the head of the school 
only in the case of imposing major penalty ofremovai/dismissal 
fron service . 


1-4) Where an employee is detained in custody la perten 
eXculiny sixmonths, the suspension deemedwait bik 11mace 

sech also under provisionsof sub -rule (2.) 1hore : stalliemann 
m lone for the entire period of detention . 


123. Suspension .-- ( 1 ) Subiect in the provisions of sub . 
section ( 3 ) and ( 4 ) of Section Il of the Act. the Disciplinary 
Authority of a schoolmay place un employee under suspension 
when disciplinary proceedings ar : contemplated or pending 
against thatemployce in any of the following crents: 


Anorderof suspension made ordeenheid isbane been munte 
under this rule may at any time he modifica : le chied nyhe 
Juborily which made or deemed to have made the rider 


(1) Where a prima facic case ismade ihalla continuance of 
that employee in the office is likely to prejudice the 
investigations , trial or enquiry by way of providing an 
opportunity to that employee listamper with the documentary 
vidence or witnesses : 


1 ) Where an employee of a recognised schouliplaceshim 
suspension by the Disciplinary Authority , in contravention of 
provisions Of Secrion I l of the Act, or any of the promiSTOS und 
these Rules , the Director or SchoolEducation shall lic compet 
10 apponi a Drawing and Disbursing Ollicer eftecithe plyn ) 
of salaries of that enıployee iind au]} dul ]OUNT ( {]tall 14} the sales 
so drawn and disbursed by the Drawing and Disbursey. 14 
shall be liable fordeduction from the non -salary grantofthese 
and no separate inumatton to the management shall bene 
to thil flect 


{ ii ) Where a case against that winployce in respect of any 
erminal offence of serious nature is under investigation or trial 
and the same is made known will authentie documentary 
Vidence or witness : 


124. Head Quarters mga $ 74.5p ( . Incmploy 
st recognised school under Suspension shall noi luar 
Ileadquarters withielt prror permission of the Discl . 
Auhonty . 


( iii ) Where il prima facic case is made out brainst the 
employce abouthaving committed an offence ofmoral turpi 
luidemisappropriation.corruption oremhezzlement 


1111 Where a prima l acie case is made out against the 
employee for being involved in any public scandal: 


125. SubsisterKE Illorance. - ( 11 \n employee titi ? 
cognised school placed under suspension or deemed tuhatete 
placed under suspension by an order of the Disciplinary Alb : 
ity , shall be entitled to the following payments, namely : 


11 ! Where il prima l acie case is made olit against the 
employee for having committed an offence of serious negli 
gence and dereliction ofduty resulting in considerabic finan 
cial loss to the school; 


( is a subsistence allowance which shall be equal to all the 
the basic pay drawn by that employee mcdiately helle 
enforcing the suspension of that employee : 


( 11) Where primalaciecaseis madeout against the employee 
for having commitled such an offence that thercafter the 
continuance of hai employce in the school is likely to 
Seriously subvert the discipline in the school; 


( ii) dearness allowance ilk admissible from time101112 111 
ile subsistence allowance at the samerate asadmissible: 16p 
equal to that suhsentence allowance : 


( vi) Where a prima facic case is made and accordingly the 
employee is charged with misbehaviour towards a pupil , any 
parcnt. any other cinployee of the school, or an officcr of the 
Directorate of Education ; 


( vii ) Any other compensatory allowance . dmissible Iron 
time 10 time on ile hasis of the pay which the concern 
employce was in receipt on the day of suspension . Suhka 
to the fulfilment of otherconditions laid down for the oraz 
of such allowances, 


(uni) Where a prima facic case ismadeand the employce is 
charged with breach ofany provision of the Code of Conduct 
under these Rules or such other provisions under these Rules 
which warrant suspension of that employce in public interest : 


12 ) Wicre the period of suspension or deemed sospension : 
extended or exceeds six months and in the opinion of that 
Disciplinary Authority , the period of suspension has bee 
prolonged for reasons nos directly attributed to the employer ? 
the Disciplinary Authority shall increase the subsistence 
allowance hy fifty percent of the rate of subsistence allowance 
admissible for the period of the first six months of suspension . 
The employce under suspension shall be cligible for all other 
allowances as envisaged in sub - rule in above. 


( 2 ) Where an employee ofa recognised school is convicted and 
detained in custody for a period exceeding forty - eighthours , sach 
employee shall be deemed to have been placed under suspension 
by an order of the Disciplinary Authority with effect from the date 
of detention and a formal order of suspension shall be issued 
hy the Disciplinary Authority through the authorised office 
hearer and the same shall be communicated to the Director of 
School Education . 


1. ) Where the period of suspension ordeemed suspension is 
prolonged beyond six months and in the opinion of the 
Disciplinary Authority, the reasons for such extension of 
suspension are directly attributable to the employec. the 
subsistence allowance may be reduced hy the Disciplinary 
Authority provided that such reduction shall noi exceed lily 
percent of the subsistence allowance criwn by the emplovie 
immediately before the extendedperiod of suspension . 


( 33 ) An order of suspension . save as provided in sub -ruke 141 
helow . shall notremain in force formore than six months subject 
lo the provisions of section 11 of the Act. 
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he employee under suspension shall also be eligible for all 
otho allowances as envisaged in sub - rulc ( 1 ) above 


--- 


the provisions of the Act. ind these Rules, all cities 
pertamıng to suspension and paymeni of subsisteni hili 
to the emplovees of an audieci school shilil be yekemned ... 
applicable 10 corresponding tulogones under Con 
mil111! S . 


+ ) The payment of subsistence and other allowances as 
adissible shall not be made to the suspended employee unless 
su a suspended employee furnishes a ceruficate that he/she is 
Dengaged in any other employment, business, profession or 
vation . The suspended employee is further required regularly 
end the school as per directions of the Disciplinary Suthority . 


1 


127. Types of propelties.--- ( ) The following petail . 
for good and sufficientreasons, including breach it i . 
than one provisions of the Code of Conduct its speakers 
Rules de mposed on an employee of a reconnu 
name : 


VinorPC1108: -- 


1 ) Censure : 


( 5) Where an employee who is suspended or is deemed to have 
en suspended is dismișsed . removed or compulsorily retired 
om service and when such an employec fails to produce the 
Artificate as per sub - rule (4 ) above for any period during 
spension , such an employee shall be enniled to the portion of 
bsistence allowance and other allowances for the respecuve 
riodsto the extent ofactual difference arrived at afterdeduction 

the earnings of that employee from the admissible sum of 
bsistence allowance and other allowances thereon , for the 
spective periods, for which the required certificates are not 
oduced by the suspended employec . 


( ii ) Recovery from pay, the whole or part of an peruntaty 
loss caused in the school. by negligence or itch los 
orders : 


quii) Withholding Derecho pay : 


111 ) Withholding of the promotion . 


( B ) Major Penalties: 


Toy Notwithstanding anything stated above . an employee who 
placed under suspension as a result of detention in custody 
fond 48 hours . he /she shall be entitled to subsistence 
wance as per normal rules. 


in Reclucuon link : 


1 ) Compulsory rearement: 


hvad 


7 ) Where a suspended emplovee is exonerared after 
siplinary procèedings or is acquitied honourably after the 
inclusion of the criminal proceedings, as the case may be, the 

ies and allowances of that employce for the entire period of 
ension shallbe paid afterdeducting the amount already paid 
ds subsistence allowance and other allowances thereon , 


ii) Removal front: SCTV which shall not 
disqualification for tinture employment in other recognised 
Schools : 


(1 ) Dismissal from write which shall ordinarily hy a 
disqualification for fallire employment in any recognised 
School. 


The entire salary difference payable under sub -rule ( 7 ) 
shall be the financial liability of themanagement of that 


( 2 ) Any other action Salesmentioned under sub -lulu ( 1 ) 
above . such as, stoppage is efficiency har eurement 
superannuation , voluntary retirement.reversion to lower post for 
non - availability of postin the higherrank, termination of servies 
for failure to acquire training within permittelperiod .ct shall not 
amount to a penalty within the meaning of this rule 


The Director of School Education shall be competent to 

the suspension imposed on any employee by the 
Glische Ary Authority in contravention to any provisions of the 

se Rules or if the Disciplinary Authority fails to complete 
ſiplinary action against the suspended cinployce within 
ériod of suspension approved by the Director of School 
fation . 


ict 


128. Procedure formposing mm peneliios.-- / Noerder 
imposmyany of the minor penaltieson an employce still bemade 
except after an inquiry held in the manner provided hercalier under 
this rule . 


( 2 ) The Disciplinary Authority shalldeliver or cause in deliver 
to the employce : 


( 10 ) An employee who has been reinstated as provided under 
b - rule (9 ) above orreinstated by the Disciplinary Authority 
fithout taking any disciplinary action , shall be deemed to have 
een on duty and shall be entitled for full salary and allowances 
or the entire period of suspension on the charge of the School 
hanagement and shall not be admissible for grants . The 
ubsistence allowance paid , if any , shallbe deducted from the non 
alary grant payable to the school and whenever the school is not 
h receipt of any non - salary grant, the subsistence allowance paid 

such employee shall be the personal liability of the School 
anagement which shall be responsible to refund the entire 
amount to the Government. 


(i) a copy of the lemoranduminforming the employee of the 
proposal to take action against that emplover and also 
directing that employee to make within a specified time, a 
written statcinent of defence and to state whether any hearing 
in person is desired : 

( ii ) a copy of the articles of charge : 


01 


(iii ) the statement of imputauons of mist induct 
misbehaviour : 


126. Clurification on matters pertaining to suspension and 
subsistence allowance.- Notwithstanding anything contrary in 


(11 ) a list of documents and witnesses by which cach article 
of charge is proposed to be sustaned : 
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13; On receiptof the statement of defence from the employee . 
the Disciplinary Authority may applnit in litry Oliver in 
conduct enquiry into the ariclesof charge as ille not admitted 
hy the employee. 


uit furnish in the employee alcipit 1-77007 is the 
Inquiry Onicer sleng Hith the milke retepel in suh -pul 

bove 


11 The employce shall appear before the Inquiry Ollicer on 
Nucli clay . umeand place asmaybelirected by the Inqu ryOfficer. 


1 ) On retepen the representation , it in .De to me 
comployees in paded in lb.ruku 6111 bottithe Disciplinary 
Automly shall determinas to whether the penalls i oposed 
shall be imposed or not and accordingly act in th : taller. All 
papers shall be placed before the School managing it !!!! ?miilive in 
Case the penalty proposciel i remenal/disums ! 11 : 

01KE.. 


15 ) Alter the conclusion of the inquiry , it report shall be 
prepared by the Inquiry Officer incorporating therein his lindings 
on each article of charge. Teasons i reol and the assessment of 
evidence . The inquiry Ollicer shall submitihe report of inquiry 
to the Disciplinary Authority of the school 


a ) the licere : the binilled in the School 1.naging 
101!!!!!llut hallinslude: ... 


1) proposal for imposingpenalty ofremes ist / dismissal ironi 


SCIVICC s 


16 ) If the Disciplinary Authority . After examining the findings 
on ali or any of the articles of churge, is of the opinion that any 
of the minor penalties specificalia clause ( A ) of suh rule is on 
rulc 127 should be imposed on the employee. It hall make a self 
contained speaking and reasoned order, imposing such penalty 
";( n thal employee 


(11 ) inquiry report of the Inquiry Officer, 


ni) copy of statement of articles of changes 


17 ) The imposition ofany of the penaltiesunder this rule shall 
nolitself disqualifyihe employec for promotion 10 higher grade . 


(11 ) stalementil imputationsalmisconduto school 


117 copy of the statement ofdelence , if itdry , submilled hy 
the employee : 


129. Procedure for imposingDorpenaltics, -- ( )No order 
imposing on an employee , any of the major penalties as specificd 
mn Clause ( B ) ofsub -rule ( 1 )oirule 127 shall bemade except after 
an inquiry held in the manner provided hercater in ihis rule . 


(17 ) copies is final submission , if any , submitted by 
Presenting Ollicer and the employee : 


( VI ) copies otthe documentary evidence produced durm 
dhe inquiry and statement of witnesses; 


1 ) Where the Disciplinary Authority proposes to take action 
Wannst an einployee of a recognised school for imposing major 
penally , it shall cause to inquire intes by appointing an Inquiry 
Officer,the imputation ofinisconductor misbehaviour by follow 
ing the same procedure as is applicable 10 emplovcesof identical 
cadre under Government schools . 


( viii ) copy of representation submitt if any . " 
employee after communication ofproposed in ono impi 
majorpenalty 


( 3) The Disciplinary Authority shall appoint a Presenting 
Officer to present their case to the Inquiry Officer 


( + ) For purpose of this rule. matters pertaining to provi 
sions , scope and interpretations is applicable 10 employees 
ul identical cadre under Government schools shall apply to the 
employees of recognised schools . 


191 On receipt of the records as per provishes of sub -leiki 
the School managing commee may call for any herritori 
if (leemed necessary and after careful consideration , make 
Speaking order approving ordisapprowing the proposalasmay 
deemed necessary . 


( 10 )Order of Communication : 


( 5 ) On conclusion of the inquiry . the Inquiry Officer shall 
prepare a report of the inquiry as per provisions as applicable 
lo employees of Government school and submit the same to the 
Disciplinary Authority . 


The Disciplinary Authority shall cause to make the order i 
communication and shall supply the same lil the concerne 
employee . 


16 ) Decision by the Disciplinary Authority -- 


Ul)Appeal:-- 


(i) In ali cases except in the case of imposition ofpenalty of 
removal/dismissal from service. the School managing 
commillee shall be the Appellate Author !! : 


The Disciplinary Authority shall consider the records of the 
inquiry conducted by the Inquiry Officer and shall thereafter 
record its findings on cach of hc charges. If the Disciplinary 
Authority thereafter. is of the opinion that any of the major 
penalties should be imposed on the employee concerned, it 
shall: 


( ii ) in the case of imposition of penalty of removal! 
dismissal from service , the Director of School Education shall 
he the Appellate Authony, 


( i) give a notice in writing to the employec. stating clearly 
(herein the exact action proposed to be taken and shall also 
direct to submit within the specified time, not exceeding two 
weeks, a representation asmay the employee wish to do so . 
against the proposed action : 


130. Pamento (UTC s on reuistatemeh . ( When an 
employee who has been dismissed , removed or compulsorily 
retired from services, is rennslated as a result of appeal or would 
have been so reinstated hut for the retirement of that employee on 
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iperannuation while under suspension , preceding the 
ismissal, removal or compulsory retirement as the casemay be , 
le Chairman of the School inanaging committee shall make a 
pecific order: 


RECRUITMENT AND SERVICE CONDITIONS O 
TEMPLOYEES OF NON -GOVERNMENT SCHOOLS 


(1) With regard to the arrears of salary and allowances to be 
paid to the employee for the period of absence from duty . 
including the period of suspension preceding the dismissal. 
removal or compulsory retirement, as the case may be : ard 


132. Coverage br protestons of this chapter 
provisions under this chapler shall apply lonon -covered 
schools and employees therein . 


( ii ) Whether or not the said period shall be treated is period 
spent on duty . 


133. Mantenance ofadequate Stati.- ( 1 Every cheestal 
appoint adequate and qualified caching and non -teitching 1: 1 
als admissible under these Rules and as may be sallesioned by 
Goverruneni from timeto time. 


( 2 ) Every school shall carefully plan the appouments of 
properly qualified teaching stall within admissible limits . 


( 2 ) Where an employee who has been dismissed , removed 

compulsorily retired from service hasbeen fully exonerated 
s a result of appeal, the employee shall be paid the full salary 
nd allowances to which that employce would have been entitled 
ad he not been dismissed ,removedor compulsorily reured from 
rvices or suspended . The entire salary payable to the 
mployee shall be on the charge of themanagementand shall 
bu he admissible for grants . 


( 3 ) Frequent changes in the stall shall be strictly all orded 
and any such change beyond ordinary requiremeni shall be 
construed is a mailer ofmal- admistration of the sil1001 


( 4 ) All posts substanu vally createlor lallen zuulshall Ix . 
filled in by appointing qualilied persons by regular appointments. 
On contract or otherwise . 


( 3) When the proceedings instituted against the employee 
mouve been delayed due to reasons directly attributable to the 
hployee, such an employee shall be paid only such part of the 
lary and allowances asmay be determined by the Chairman 
the Schoolmanaging committee for the period of delay. 


134. Cadres of the Stuff. --- Following shall be the cadres of 
the teaching and non -teaching stall required 10 he appointed in 
the schools and Primary Teachers Training Institutions, asmay 
he permitted by the Director of SchoolEducation : 


( 4 ) In the case under sub -rule ( 3 ), the Chairman of the School 
wanaging committee shall give reasonable opportunity to the 

ployee to make representation as to why such a reduction in 
salary should not be affected . 


A. Teaching Stuff : ... 


(1) Principal - Head of the Higher Secondary School! 
Primary Teachers Training Institute . 


(5 ) The salary and allowances determiner under sub -rule (3 ) 
all not be less than the monthly subsistence allowance and 
her allowances thereon as would have been admissible for 

first six months of suspension . 


( 11 ) (a ) Vice - Principal for Higher Secondary School! 
Primary Teachers Training Institute . 


( b ) Headmaster i Secondary ) -- Head of the Secondary 
School. 


131. Termination of services ofan employee.- ( 1 ) Services 
a temporary employee may be terminated by the management 
a school, hy following the procedure as is applicable to the 
unterpart of such einployee under Government schools , 


(s ) ( 41 ) Teacher Gradelor Post-Graduate Teacher for 
Higher Secondary School and Primary Teachers Training 
Institute 


(1 ) Assistant Headmaster for Secondary School 


(2 ) Services of an employee on probation or extended 
bbation may be terminated by the School management by 
viny notice of one month if the work and conduct of the 
mployee during the period of probation or extended period of 

bation is not satisfactory . 


( c ) Headmaster for Middle School. 


(iv ) Teacher Grade 1 or Graduate Teacher for Secondary 
Schooland Primary Teachers Training Institute . 


Provided that, the work and conduct of the empioyec shall be 

to be unsatisfactory, with the defects /acts needing 
provement and are brought to the notice of the employee , in 
iting , and sufficient opportunity is given to overcome the 
fects/ short-comings . 


(1 ) Teacher Grade III or Under -Graduate Teacher for 
Middle or Primary Schools , 


(1 ) Services of a permanent employee of a recognised school 
ay be terminated by the Displinary Authority , viz. School 
şanaging commillee after following the procedure laid down in 
ule 129 of these Rules , 


( 1 ) Special Teachers for different non -academic subjects 
( Physical Education Teacher, Drawing Teacher. Art and Craft 
Teacher, Music Teacher, etc. (Each of these teachers shall, 
have their own separate cadre ). 


(vii ) Librarian 
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B. 


Non Teaching Stuff 

Accountant 


Wick per teacher . Any Traction of 0.5 :11,1 chobill he: 
re:unded off in one . The number of teacher itajului / inddicu 
to the number of posts of Headmaster und stalni 
Headmaster s shall indicate the total ada kommer vil 
teaching stafl. 


( ii) Head Clerk 


( iii ) Upper Division Clerk 
(11 ) Lower Division Clerk 
(1 ) Laboratory Assistant 
(vi) Library Attendant 
(W ) Laboratory Attendant 

( viii ) Group D employees ( Peon . Sweeper, Watchınan , 
Scavenger, etc.) 

( 1.x ) Any other staff as may be permitted loy the Directorate 
of Education from time to time. 


Win The numberof Teachers Grade II inaltitted high school 
shall not be more than 70 per cent of the Hilal ilumber my ! 
Teachers Grade Ilan Teachers Grade III iakanlether ( The 
special teachers shallbe excluded when working tillthis rato ). 
Thehunber of teachers Gradell and the TeachersGrill ball 
he worked outas below : 


( u ) When the total number of division81n. Standards V 
10 Vll is equal to that in Standards VII 10 X ..... 


135. Admissibility of Teaching Stufl.-- Subject to therevision 
by the Government from time to unc . ihe aided schools shali he 
eligible to appoint teaching staff as per following norms : 


The total number of Teachers Gradelll shall he d u11110 
number of teachers arrived at atter excluding the number of 
posts of the Headmaster , the Assistant Headmasterts , and the 
special teachers of the non -academic subjects from the total 
admissible number of teaching staff as Werked out its per 
C (n ) above . The remaining numher shall he Teachers 
Grade II. 


A Pre -Primary and Primary Schools. The number of 
teachers Grade III in a recognised Pre - primary and Primary 
School shall be as per pupil-teacher ratio as may be laid down 
hy Government from time to time (Sec Appendix No. 1). 


( b ) When the totalnumber of diVISTOSin Standards V 
10 VII is less than thatof Standards VII 10 X ... 


B. Middle Schools 


In this case the number of different cadres of teachers shall 
be worked out as in case ( a ) ahove . 


(1) The admissible posts of teachers for a middle school 
having classes ofany one or two standards of the middle stage . 
shall be calculated , on the basis of an average weekly 
instructional workload of21 hours per week perteacher. Any 
Traction upto 0.4 shall be ignored and a fraction of0.5 or above 
shall be rounded off to one . 


( c ) When the total numberof clivision ? Standaris Vio 
VII is more than that of Standards VuL0 X 


(11) When a middle school has classes of all the three 
standards of themiddle stage (Standards V - VII ), hat school 
shall beentitled to appoint one Teacher Grade II and remaining 
as Teacher Grade III. within the adinissible number of total 
teachers which shall he decided hy the procedure as in (1 ) 
above . 


In this case firstthe totalnumberoladmissible cacher shall 
be worked out forall the divisionsas per Cuiabove . Thereulier 
the total number of the Teachers Grade Il admissible for the 
school shall he worked out as in (a ) above hy considering the 
number of divisions in Standards V in VI is equal to that 
Standards VIIIto X. Thenumber of admissibic Teachers Grade 
III shall be calculated by deducting the number of Teachers 
Grade II already decided the number of existing special 
teachers .Headmaster and Assistant Headmaster, from the total 
number of adinissible Icachers as worked out for all the 
divisions. 


C. Secondary Schools with classes from Standard s V - X 


The total number of admissible teachers in a full- fledged 
secondary school having classes ofmiddle stage and of Standard 
VIII or above and upto Standard X shall be calculated on the 
basis of average instructionalworkload of 21 hours per week per 
teacher, excluding the specified instructional workload shared by 
the Headmaster and Assistant Headmaster. The procedure for 
calculation of the admissible teaching staff shall be as follows : 


( 7 ") The post of Headmaster (Middle School) shall bu 
admissible within total adinissible teachers only if the school 
has classes upto Standard VII. 


( 1 ) A middle school, when upgraded with classes tip 
Standard IX shall be entitled for a post of a Headınastu! 
(Secondary ), and the post of Headmaster (Middle ). If any . 
sanctioned to that school earlier. shall be abolished . 


(i) The total weekly instructional workload for allclasses 
from Standard Vonwards shall be worked out by adding normal 
workload of core subjects and the additionalworkload for such 
optional subjects as are required . 


( !!! ) A full -fledged Secondary School having classes of 
Standards V 10 X shall be entitled for additional posis of 
Assistant Headmasters as below : 


( ii ) The instructional workload borne by the Headmaster 
and the AssistantHeadmaster shall be deducted from the total 
instructionalworkload as calculated in ( 1 ) above . The number 
ofteachers as shall be required to share the remaining instruc 
tional workload shall be calculated at the rate of21 hours per 


( 11 ) One postolAssistant Headmaster the total number 
of divisions of Standard V 10 X is 15 10 30 : 


(b ) One additional post of Assistant Headmaster for 
additional fifteen divisions or part thereof. 
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D) . Higher Secondary School 


130. Wusthilia w Libreta and Non -ferici 
Aided schools shall benulled list the posts (1990 ) . ! :P 
10 -teaching vall i per nomsde may dudii si liie 
Governmentfrom time to time{ Sciilppendix Verill : 


u ) The number of posts of Teachers Grade I in a H gher 
Secondary School (Siandards XI10 XII )shall be decideich the 
basis ofsuhjeci-wise workload . of 21hours per week required 
to be borne by each teacher . In case a Teacher does not have 
full subject workload of 21 hours per week he /she shall be 
assigned additional work in other subjects to make up for the 
deficiency 


D ? ( 1/10 Pris / il : 117 villa Llull 
Enrolment divisionsklass s a ner d Ist s ! til ! 
or non -teaching the IC un nou hiiitilii !! 1:... ! 
otammg the prior permission of the Directorul Sclzi !!! ??? 


( ii ) A Higher Secondary Schoolhaving Secondary Section 
shall be entitled for separate teachers for secondary sccions 
as per admissibility under part of this rule . 


12 tur the purposincalon ollut teaching 1 !... " .0 * 29.11 
10thaleifert shall be submitted to the Direcco Stilt 
along with thenormation of TVIST.12-Wise work in ND 
stall its may be iliretted by the Director of Sch ! Hiidii:1::: 


i 


(111 ) No post of Principal will be sinctioned it a Higher 
Secondary institution has a student strength of less than 120 . 


111 ) in the case of a Higher Secondary School having a total 
Student strength of less than 120. a senior Teacher Grace I shall 
he in charge for which a charge allowance of Rs. 500 / - per 
month shall be sanctioned . 


13) for the purp : till ! 0in } tl in postof non -libong !. 
the proposal shall incorporale steht dalitats may he tit! i d fight 
Director of SchoolEducation to thewae the admilli di 
non - teaching stall within the normas specified by the i. 473?! "," 


++) A vacille smyslelti Tonignition or killi , 
employee may be filled in by the school withe le 

pe !) 
of the Director of School Education unless theri ili 
instructions by him /her . 


(1 ) In the case of a Higher Secondary Schoolhaving a total 
student strength ranging between 120 and 300. the School shall 
be enuiled for the post of Principal in a lower scale . ( Refer to 
Appendix No. II). However, in crise of marginally higher 
sideri cnrolment that is up to 140). the post of Principal in 
lower scale will be considered only when the enrolment upto 
1 40 remains stable for a minimum period of three consecillive 
Vears. 


138. Rxc1Rules for the Stall.-- Thi cili ilt : 195. 
experience ild the upper uge til for purpose vi vet 
recruitmentand promotion of artis posts shall be in your 
by the Government from limitill : Scrippenlills 


1 


117) In the case of High School and Higher Secondary 
School under ihe sameManagement and in the same campus 
with combined strength of less than 500 students, the school 
shall be treated as one unil and the Headmaster of the High 
School or Senior Teacher Grade I shall be granted charge 
allowance ofRs. 500 /- per month . 


1,31). Consultos o SICRIME nd Prevenue ( ison61966 
( SPC ). ut TheMagny Cemiller ist 179741 what 
constilule a Selection and Promotion Committee SPC : 

MAT 
10) decide and recommend candidates for filling it inthe center 
recruitmentoprolomon . 


( 2 ) The Selection and Promotion ( mittee ispisialt ! 
consiluled with incinbera als telon 


Pristiohe ille 


(177 ) In the case ofa Higher Secondary Schoolhaving a otal 
student strength of above 300), the school shall be entitled 10 
the postof Principal in a higher scale . (Refer 10 Appendix 
No.ll). However, in the case of margmally higher student 
enrolment that is upto 350 the post (of Principal in the scale of 
Rs. 10.00010 15.200 will notbe sanctioned immediately but will 
be considered only if the enrolment upto 350 remams stable 
for a minimun period of three years. 


Vances ( 1 SPC 


( A ) Head of Secondary School 

Principalor Vice - Principal 
of Higher Secondar School 
Orlrimary Teachers 
Trimming Institute . 


(1 ) China ito 

Schalmanaging 
Comeil 
ChruSP . 


( ii) A Higher Secondary School shall be entiiled for a post 
of Vice - Principal as per porms as may he decided by the 
Government from time to time. 


x ) A Higher Secondary Schoolshall be entitled to appoint 
citchers on lecturc basis for those subjects of Higher Second 
ary Section, for which the workload is less than eleven hours 
per week . 


Huudilerinin 
wil insului !?:-). at 
the cilegons u ! ili 
post proposte 10 
lilled . 


E. Primary Teachers Training Institute 


A Primary Teachers Training Instituieshallhe eligible for one 
postofPrincipal and such numberol posts of Vice -Principal, Post 
Graduate Teachers. Graduate teachers and Special teachers as per 
norms asmyhe decided by the Government from time to time. 


til Om duls ualific 

Person lit the figldi 
education , ils may be 
invited by the School 
17 
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Posts he lilled 


Number One SP 


Wilmerit: 


11! ) serum ! 


iB ! Assistant Headmaster / 

Teacher Grade l/Head of 
Mindle School 


(1) Pie Chairman of the 

Schoolmanaging 
Cliccas Chuman 
of the SPC 


in meeting the requirement: subjcciexplaihdon 
olleaching posts tapybos the leict of Teilcher ( til:) 


1. The clum :) ) wirfualifica person hallis! ...! 
elitssek without lilnyhiv Rusins. 


( 1 ) Huiduithe shool or in? 

the chsence of wom . 
the Head of 

ting Othei 
reriunisce High or 
Higher Secondary School 


For Nellithatinding Javahinguuntaleit in den Ril:- i | .: 
school which is elvlund rund girls ( Sunndare opositsi 
lady teacher , ulalling the conditions per suscule dhe 
shall be eligible for pronment as Headmastnostus . 
irrespective of her 0111 ! Is- el- l Is themallit 


(1 ) A dhject specialistasmay 

he invited by the School 
Danaging commille .. 


i l acancy <![postrid Principal Headmastersailliliilsi :: 
the basis ofmeril . 


O for any other 

leaching posts . 


(U The Chairman of the 

Schoolmanaging 
Committee as Chairman 
olihe SPC . 


14!. Pielimysilloi! jos direitaiment 
kosinus offilling up apostby direct recruitment shall hoursafter 
10 lathe the following in illllektion : 


( 11 ) Head of the school. 


uithe 1.031 shillin laillance per!!!!!! !! !! 
DirectoriSumill16.11.11arcalcanfilluhoshland 
Tikrint : 


( ii) A ubject specialist redu 

Callionist ilsmay heinvited 
by the School managing 
Coinnillcc . 


w the pisil sild ! he notice to the local limplant 
Fixchange Onlineatleisttouchs in advanliret til 
lived for inkrik il Theis hewlyements that the 
oblance Kiilpoth : lellet Boulving ihe litt st ?l !. 


. 


1. ) The members of selection and promotion conmice ( SPC ) 
for promotion /recruitment is a non -teaching post shall be the 
tirsi iwo members indicated in sub -rulei. ) ( C ) above . 


witi plin illons plaas builmlebu indi !is diapa ?? 
in the loxaneu papers in detailed requirements for the 
pest. in umanhigurontenis and also with the fullitudes 
the whoj: 


( 4 ) The Schoolmanaging commilice by passing a resolution to 
thai clieci. may apponi inny other member of the School 
managing Commillee 10 replace the Chairman o ! the School 
managing commilice. lo represent liimiher at the lection and 
promouon commce ( SPC and 10 Tunction as Chuurman of the 
SPC 


1/17thi!! 11-1111!! * recipitippiinitions nothing 
till 1110 Wiek trottle sile i NM1;! 


151 Where il candidate bemy Cinistered for recruiment/ 
promotion 107 iny post is related to any member of the selection 
and promotion committee constituiled uncler sub -rule ( 2 ) or ( 3 ) 
tiahove , such a member shall 1300 participate in the selection 
process and the School managmg Cimmlee shall replace thill 
member by nommating any othermember 


1 + 2. Processing of applications for immittee !!! cn ili 
All the applications received by the school her directteemmm ll 
11 a post. shall be carefully scrutised and calls for the intelli W 
should he went only ! ? those applicaties whir fulfill the 
regurements for the posiils per Recruitment Rurica 


- 


140. Filling up the post by promotion - (1 ) Alicancy in a 
school shall be filled by promotion from the feeding cadre in 
accordance with the condicions selon in the Recruiumeni Ruk s 
Sve Appendix No. II ). 


! The candidates and Displei il feit!!! *"}}] :171541 the 
Recruitment Rules shall 1761 betulled to the MOTIV M.Heller. 
then applications should berammatica paralely forat least tha : 
110X1 six months for Cruim ! by the articles : the Directoratus 
Education 


{ 2 } The management shall seek in advance the permission of 
the Director of School Education to fill the post proposed to be 
Glied by promotion 


001) The selection and promotion committee shall meet and 
consider the promotionof eligible employees in the feeding cadre. 
in the order of their seniority and mcpit for promotion . 
4 ) The cligibility for promotion shall be subject to : 

(i) Tulfillmentof requirements ofconditions for promotion 
as per Recruitment Rules: 


in Calls for the love strall be dinar , sent under 
Ceruline of Posting Kullanvales u meet the 
requirements with Rocruitment Rules 

( + ) Two separate lists with ulti -cata at malat s whyare 
called for the micrrlewind wholm 101culletti ! ihe numiN. 
shall be prepared showing details o their talitications. 
experience , etc. Both lists shall be made available for inspection 
on demand hy officers at the Directorate of Education . 

14.3 . pplications ofemploskeletindicaret ... inadvance 
copy of the application . 11recenellroma candidate who is already 


- 
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enmployed in some other institution /establishment may be provi 
sionally accepted . Such a candidate shall be required to produce 
the origmal copy of the application on or before the day wil 
interview , the same duly endorsed by the competent forwarding 
authority of that institution /establishment 


The candidates called for the interview . The list tilpistille 
the letals ofbio - dala subits .Dime. like wfbirth identing 
professional qualifications 11: 11h lass and subjects. Animal 
qualifications.experience . umployment registrate pumniirin this 
Siate and such other informauern als is relevant lirik , 
cligibility 


i_ ! All the candidate s shall be assigned sili l 
decided rationalscale for educational and prolololi 
sions delitionalqualifications and experience . 


( ilf an employed candidate for me convincing valid 
reasons , cannot submit the original application as persub - rule 
above . It shall be within the competence of the School managing 
Committee to admit such candidate formerview on the strengih 
of the advance copy of the applicauon. prouded that the 
candidate concerned satisfies the School inanaging commilice 
that he/she had submitted his/her application to themanagement 
of his/her institution to forward the same for the new post . 
However , if such a candidate is selected for thc post the entire 
case shall be submitted to the Assistant Director of School 
Education of the Zone for investigatan . The said selected candi 
date shall not be given offer of appointment without the final 
decision of the Director of School Education . 


O Allthe members of Sciuriojiand Promotion : lesbi 
separately assess the performance in the interview.petsemurity 
Trails. subject knowledege and any other aspects its mit bu full 
necessary . on the pre -decided sale . The illera file saires 
of each of the evaluated aspects shall he added to the site s 
assigned under sub -rule : Diabove , so that the total definit Seife s 
care by cach candidata are shtuned for cleciding Cartritti !!! 
Mcril 


144. Prohibited < ippointmenis. Candidates falling in any of 
the following categories shall not be appointed against any 
Vically in a school: 


641 Amerilist shall be preparcelain the lists It Boules 
Carned hy the candidates as per sub -rule 1.1 ahesa Theilff ini 
ments of the candidates shall be ti cordance will then . 
the meril in this list. 


visa person who is found medically unfit or suffering from 
any contagious disease as certified by a Melical Officer 
Health Officer 


( 5 ) In the case of selection o1 : Teacher Grace lll. thumvi 
he only one common merit list of all the candidate s slidik bitte 
shall be followed for the appointments according to the writer of 
Meril 


(li) il person , not covered hy inny special personal lau . 
having two living spouses withoutobtauning divorce ficmone 
of them from any competent count: 


( iii ) a candidate married to a person who has a living spouse 
without divorce from any competent couri: 


loj The final evaluation sheet prepared by incorpi ) 
sverages of the scores as per sub - rule ( 4 ) above , hall hu lily 
signed by all themembers of the Selection and Prom 2010 
lec . by recording the date . 


( a loreign National.cxcept in case of any Covermeni 
sponsored programme ofalixed pcriou . 


147. Validity of the Sekretionis . I selection list prali 
forbilling a post shall be valid fori velve monthstrom the villa is 
themterviewhek . Anylaney mising in the videodisk: 
validity periodofthis selection list may be filled in spiunt 
selected candidate in the order ist men in the ville link 


145. Appoinment on compassionate grounds. - Notwith 
standing anything contained in these Rules, the management 
of arccognised school run by an Educational Society / Trustmay 
propose to appoint a member of the funily of an employce who 
dies wbile in service against a suitable vacancy in any recognised 
school in this State hui run by the same Educational Society 
Trust subject to the following conditions: 


148. Appointmg { / on . Wi The Schwilmallinn 
committee of the school shall be the proming bubon . 


( 1) the provision under this rule shall be limited to only one 
memberof the family of the decoased employce :. 


( 2 ) When the management of a school is taken it by the 
Government, the pollers ( Yerunsic hy the Schu ! Mindemy 
commilie of the school stall and vested in die Jutlottnad 
Ollicer/Body and the action likenly it shallbe deemed tofill! 
taken by the management. 


( xisappointments on compassionale grounds shall be made 
only against posts for direct recruilinent: 


( 111 ) the person proposed for such direct recruitmeni shall 
Salisty the conditions under Recruitment Rules : 


19. Dispnie chour selection . ... The selection made hy the 
Selection and Promotion Committee for direct recruitment on 
promotion shall be approved by the Schoolmanaynny committed 
before making appointments . Where any selectkin made by the 
Selection and Promotion Committee is due itu lepible to the 
Schoolmanaging committee . the Schoolmanaging Committee shall 
order for fresh process of Selection Promotion for ramon be 
recorded in writing 


(iv ) the benefit of employment under this rule shall be 
limited to the surviving spouse . sons and unmarried daughters 
of the deceased employee . 


146. Selection procedure and preparation ofmerit list .--- (1 ) 
The Selection and Promotion Committee shall prepare a list of all 


150. Consen 
(ippomnienis . 


of the school Delme (Pintice fins 
v The School managing communillik : vitler 


---- 
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accepung the recommendations of Selection ind promtion 
committee shallresolve to appoin the candidates tccordingivand 
record the resolution in the Minutes to ok . 


offered nature ofapponimiam ind any others! 
be resurred under these Rules in Form IX her : 


10 ) la candidate shall be itpported from iti 1972 !1 !iit! 
day of meeting of the Selection and Promou91: 

Cles ir 
diecicle the selection /promotion of the candidates 


( 2 ) The Chairman of the Schoolmanaging committee, after 
recording the resolution for appointmentasper sub -rule ( /) alove . 
shall direct the Manager or any other member of the School 
managing committee authorised 10 do so for the purpose . 10 
issue offerts of appointment to me elected candidate s and 10 
issue appointment letter/s, on behalf of the School managing 
committee, in accordance with the prvisions under these Rules. 


ü } The original certicales of educational ind protestinal 
qualifications. Testimonials. { xperience ceruiles and Mp3 
men logistration card shall be returned to this indietisti 
Me head of the school has verified the aliesicki pret 1 : [ 11 \ ll 
ihe copies of the saxlcertificates, the orginal chikichukulia 
and medical liness certificate shall he retainedin the pilinnulitlu 
of the employee . along with the copies of liter :) ir 
appoinuent, letter of acceptance of appom t filler 
appointmentand joming report. 


to The appointment letter issued by the authorised inember of 
the School inanaging conmittee shall be deemed to havemale by 
the Schoolmanaging committee . 


( 4 ) Any case of irregular appointments shall render ille 
managenient open to action under section 5 of the Act as well 
stoppage and recovery of grants . 


151. Offer of appointment and issue of appointment 
Iciter.--- ( / ) The selected candidate shall be first issued a letter 
of offer of appointment, by the authorised member of the 
School managing committee , in Form No. VIO hereto . 


( 8 ) It shall beentirelvihere ponsibility of the Schua manging 
Committee ! ) inscertain the reliability and villicit of jll the 
certificates before giving the letter ofappointmentisthe lected 
candidate . In case any of the cerulicates vubmit the 
appointed candidate are found false indian tepiahle . Aanly 
stage . rendering thereby the candidate disqualified for appoint 
ment, the entire grant paid towards salary , ihlowances illid such 
othe claims as admited for payment to that employee shall be 
liable to be recovered from the non -salary grant of the 1903). 


( 2 ) The letter ofoffer of appointment shall indicate the nature 
of appointment and the required date of joining for duties and 
direct the candidate to communicate within specilied time- limit . 
the acceptance of the offer . 


152. Relaxation ofcredenc 01 Trauma tulitiitlili lilch 
cxperience - (1 ) The Schoolmanaging committee ofthoai 
shall not appoint a candidate who does nothave the minit ) 
academic qualifications specified under RecruitmeniRules Taruhan 
posi. 


(,3) li the candidate fails to either vinmuokate the acceptance 
of offer within the stipulated time- linit or accepts the offer bu 
fails to join duties on the stipulated day and time, the management 
shall be free to treat the offer of appointment as cancelled . 


( 2 ) Any case involvmgTülaxation I Recruitment Ruuvill 
he referred to the Director of School Education for denis !! : . 


4 ) The candidate shall be informed to produce the following 
documents at the time of joining duties: 


1 ) The Director of School Education shall muracionit ni 
in the matter of training qualifications when trained castells 
are available to meet the subjectrequirement 


(i) the original vertificates of educational and professional 
qualifications,testimonials and experience , with one attested 
iue copy of each of the same: 


For the purpose of subject requirement ille !!! 
subjects upto secondary level shall he as belon 


(li) a medical fitness certificate issued by il Governineni 
Medical Officer/Health Officer declaring the candidate free 
from any contagiousdisease and medically fit foremployment. 


(i ) Humanities and languages : 


( 11) Physical Sciences including Mathematics 


( 110 ) Language at first level: 


( i ) a character certificate issued by a Member of 
Parliamentor Member ofLegislative Assembly of this State or 
a Gazetted Officer or Head of a recognised college. The person 
issuing the character certificate shall not be related in the 
candidate . 


(wi Languages al second and third sei. 

( 1 ) Physical Education. N.S.S .. NCC . Drawing. Work 
Experience . Scouting and Guiding Junior Rui Cross, etc. 


( 11 )an attested copy ofthe EmploymentExchange Rcgistra 
tion Card from this State along with the original cardi . 


( 7 ) In order to avoid recruitment 1) ! untrued teachers or 
leachers withoutminimum academic and training qualilications as 
specified under Recrutment Rules , a school shallcarefully plan 
therecruitment at all levelsandulso provide sulfivanillexibility for 
reshuffling 


( 5 ) The candidate at the imc ol joining his/her cluties shall not 
only submit the documents as indicated under sub -rule ( 4 ) above . 
but shall also be required to submit a joining repor .He/she shall 
he immediately issued an appoinincnt letter by the Manager/ 
Authorised Member of the School managing cummitlec 
indicating therein the date of appointment.scale of pay . pay 


153. Age limit for plimie nt. i The minimum and 
maxunun age -Jimii laid down for recruitment to different 
categories of staffina schoolshall be the same asmay he specified 


pay , basic 
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by the Government for recruitmentto corresponding posts !}} 
Government insululions . 


3ppointment shall bemalli on proballein wirini 
years . 


( 2 ) The upper agclimit shallbe relaxed in the case ofcandidates 
helonging to Scheduled Castes. Schedule Tribes or any other 
specificd categories,to such an extentasmay he specified by the 
Government for recruitment for corresponding posis in 
Guvernment institutions. 


155. ( 111777!(!!!.:!!. : . \ 1.11nishi : 
completed the perdol pohon Nha !! quality : 
and shall be called in limmad by ihe Sul!.!. 1:11:13 
Cummiler hy issung north three }}} }}TO :1 .!!. :: 
ofcompletion of the proper 


(v The Directorof SchoolEducation shall be compieni lo relax 
the upper age limit in cases when : 


2 1 11pkt. lilililing din 1833 :1niki: 
cheemed to helloulimielipit !! purin ?!:)! 
shke quitlilias Turizinin !!!. chodit , lumi: rules: 
IN DOLISI he: 11:11 . ! :) 


(1 ) an employee of an institution compete for direct 
recruitment for a higher post in the same institution: 


wan employee of schoolmigrates to another schcol: 


156. Hörkinginto frikiplenéis . 
shall be required the present in the chupem : I.2tt!1 
working hours on the school lor i Bolir leur 
daily letessler Pupel- Tiitlantilal. 


Provided that the employeemust be moving from itaching to 
Teaching or from non -teaching 10 non - exching category only . 
Provided further that ihe relaxation in the age limit shall becqual 
to the period of service already put in . 


- 


il pull hints hilti liittl: fi 
italino 16311. norhis hel :14 


X Harles Puisi 
TOUR 


( t ) in the case of a candidate who is nol CUITently ir the 
employment of any recognised school, the Director of School 
Education shall becompetent to relax the upperage -limit torclirect 
recruitment of that candidate to a lcaching post, upto the extent 
of period equal to that period of service put in hy thill candidate 
in the past.as an under- graduate , graduate and /or post graduate 
leacher in any recognised institution in this State. 


X 11. 11:11 
Tohuri im ! 


1 Pimcipal 
Hii Vice -Principal 
i Henniut Siccndiils 

Sulon1 
( 11 ) Assistant Headmiste ? ! 

Secondary School 
11 ) Teacher Grillil 
( ! Heidimittit illlivilla: 

Suhoai 
( 171 ) Teacher Grade: lllll 

Special Subject Tolcher 
( 1 ) Primary Schoolcherani 

Herumuster Pro 


SI POLIT !! till 


1.5 ) The cases requiring relaxation under sub - rules (u ) and ( 4 ) 
above shall he referred to the Director of School fiducauicn for 
his/her approval hefore the appommcall of the candidate . 


16 huur N 
? Hurs , 


154. Nature ofappointmentand period of probatio . -- ( ) An 
appointment agaust Vacancy cause for a specific period duc 
to leave sanctioned to a regular employce for theminimum period 
is may he specified by the Director of SchoolEducation or for 
any other reason , shall be made on purely temporary basis . 


2711111 !! 

:)Hits 
IS1111 
the Dire ! Sit ; 
Eilucullut 


1. ) The entire stricional Wira brilliant illis in, 
dividei fairly ilmong the teachers so that the cliriciliyi 
work load perteachers 

and the averagerk lock in the 
under vuh - mule 1.? ; aboti 


121 An appointment against a substantive vacancy , whether 
by direct recruitmentor by promotion shall be initially made on 
probation basis. 


13 ; The period of probation shallhe two years for an employee 
appointed against a substantive vacancy . No cxtension of 
probation period shall be permissible . 


( 1 Apart from the instilli tional werkload its peilile lointi ! 
sub -rule ( 2 ) and ( 3 ) above.cach memberel the teachigall 
midle . Secondary and Higher Secondary Schoset ital! ... 
workload ofremedialtea bing . Tutorials index CUTTUR 
is may be ilssigned by the Heated ul the sch001. ( ithout a 
hours per hech 


1 ) A managementmay creaſca purely temporary post for any 
temporary scheme of studies as may be introduced hy the State or 
Central Government. Any employce appointed under such 
scheme shall be appointed as per terms and conditions of that 
scheme. 


( 5 ) The Principal. Vice Principal.Heklusterol Secondaryand 
Middle Schools and ISSIS Headmaster / s ! Secondary 
Schools shall put in actualadministrative turk lur such perlind 
so as to be ablcineffectively exerciseServis noliktademi imu 
administrative work in the sidel. 


15 ) A l ully qualified Icacher with academic and training 
qualifications appointed on lecture basis in a Higher Secondary 
School may be appointed on full time basis iſ the workload 
increases to create a full time post in tal subject. ind il such 
i full time post is permitted by the Director of School Education 
Isy suitably revising the appointment, provided that the 
appointment is as per procedures laid down . The fresh 


( 01 The work load tik non -icaching stilltoliinitGertlp D 
employee shall he thirty -nine hours per week and il vill shall 
heinljusted by the management in consultation withe Heired lil 
the school, uniformly overawachilir all working dayliving 
the daily working hours as per the requirement of the school 
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17 The totalworking hours fora Creep Demployee shallbe 
Fully - eight hours per weck Play be adjustel by the 
management in consultation with the Headof the Sulton . 


1.1 ) The employees ofthe silllle care prin but. 
Karlier occasion shall be fake sure 
Yleitenden later visitin 


18 ) The work load ofstaffofa Nigh high Schoolor Nighthigher 
Secondary School shall be hall on the workload islanddown for 
ruperille categories of statt is clav school. 


1.1 The Sun manilynny !!!!!!!! Raksti... ! pilli 
cler call cell Use10111101CS Trillinis Lidl !!! !! İNE: 
wlding susta : posts. There shallbiti za : :: 
ul employees in the same intre in the multi ani !!! 
Higher Secondary Schools ind training in illit !!!!! li 
Simc planagement. This is all in alle ): i;. ! 
totkowny details that cach of the cmplantes 


: 57 Amal Performance Rear . Willid non -Gover 
menthol shall mamtam AmalPerformance Reports for cach 
dikemic year in respect of thekaching and non - lcaching staff. 
in the fim Xhereto . There shall be live standart gradinys . 
outstanding . Very good , good . lair and poor. No other grading 
should be used in the Performance Reports . 


stateappManilo che present ! 


1 ) The Annual Performance Repris shall be written by 30111 
June t very year for the previous academie veau 


trii ) situs ol present ippominkilpiritildil ) in D ? !!!! 


N111: 


UTI!! anni. 


vi continlllut. 


rol The Head of the insution shall be the Reporung 
Authority . who shall write the Performance Reports of the 
subordinile stall. The Chairman of the School mangng 
committee shall be the Reviewing Authority for the Performance 
Reports wrillen by the Head of the institution . 


in dilte indikalna ? ! flirtilfinni . !!! :?!! 

havil 


Lill cacat quantitications and dili ! ikke i]:!!mag tus 
degree : 


1 + 1 The Chairman ofthe Schoolmanagingcommilice shall be 
the Reporting Authority for the Head of the school. There shall 
heno Reviewing Authority 


(11 ) tammg qualilications andcatcallmostitute of the 
Trainingyalifications. 


To Theneed the employer ull benthly liked . ; !!! ( 
descending on CT ! nort : 


5 ) The Annual Performance Reportshall be countersigned by 
the employee in token of having seen the Annual Performance 
Report. 


10 ) Anemployee desirous of making a representation relating 
10 observations made in the Annual Performance Report can do 
so n » the Reviewing Authority within two weeks from the date all 
counter- signature of AnnualPerformance Report. In the case of 
the Head of the School, appeal shalllic with thedirectorof School 
Education . 


17 ) The timeline Cont list ball heilani 10: 
employees by supplying « Copy gamewith W 
lalgement shall be obtamet. The complex is all helse 
informed to submit their obictions. If any pond 

nili. 


( 8 ) Alier tonering all the hjeritan 11Vet 1101! iile 
employees , i final « 111011111 list should be prepari Wilali : one 
month from the last late stipulatcil torri !!!! Iepring nätdeilis 
und the yine should helsted in all this "} .. !!Kilelervel s 
gainst their knowledgement 


171 The School managing Committee shall consider the 
representation of an employer against observations in the 
Perlormance Report and cause to communicate ils diecision totho 
concerned employee within a month from the date of receipt of 
the representation . 


1 ) The emplaces the represenlill:! ?? !!!!!!!!!! 
SO Dorily list, ille reicie still be necessary infimed : 0.1 
gning full reasonsagainstcacholile clumsihi representation 
within it week of wrculation of limle !!!: i . 


158. Seniorit (und seniorlisi --17 ) There shall beacommon 
seniority list of all the employees ol identicalcadre , under all 
the institutions up to Higher Secondary School under the same 
management. 


1 


( 2 ) When more than one candidate is selected at a time for 
simultaneous recruitment for single cadre or simultaneous 
promotion to next cadre , the son ority of such candidates in that 
cadre Juring the probation period shall be as per the ranking in 
the selection list irrespective of their actual date of joining the 
duties of the post for which they are selected /promotce . 


1101 An emploraggritleh ihe deutstusist in die 
the pill l of the miligemeilt. !lay prefer appeill on the Indian 
Director of Scher Education of the Collecki Zulke 100! the 
decision of the AssistantDirector ofSchoolEducationalth Zole . 
in the haller shall be final. Such in ippeal all betted 
through the management,after the lapse of a periods on we 
hulwithin six wecki From the date olvirculation of final im 
list . 


( 33 ) When a number ofposts in the same cadre on falling vacant 
simultancously are filled parily by promotion and partly by direct 
recruitment, the promotees shall be allottedhigher seniority rank 
ing over the directrecruits . 


1/7 ) Themanagement shall Towards the Neck theappeal 
of the emplovce, to the Assistant Director of School Education 
of the Zone, underlimation in the concerneal umplute Thu 
management shall also explain . in detail theruns for rejeung 
the representation of the employee concerned 
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( 2 ) All employees other than these mentioned in the 
above . Strill be non- tucational vill. The 10-15ISTER.111 
Nhull molle ennulle viwillos. 


( 12 ) The Assistant Director of School Education of the Zone . 
after considering the appeal and explanation ofthe management 
and after making such other enquiries asmay be deemed reces 
sary , shall issue orders communicating his/her decision 103 the 
management. The decision of the AssistantDireci:)! of School 
Education shall be final. 


. 


10.1. Pron la il ) : 11 player of thisis 
Vacation Hall appointed on purely temporar HS.1..1!! : 
Substitute ! call ! Caused clue 11iloitte of absen titular 
Cmployee shall notbeenteledialariestoran 1.1.3 :{ !!!!!!!! 


17. ) On receipt of the decision of the Assistant Director (); 
School Education on the dispute of curly , the managemeni 
shall take action within it weck , as directed by the Assistan : 
Director of School fiducation . It shall submit thecompliance repon 
to the Assistant Director of School Education , 


Prended that suchanamplesapp :)!ptedrosibil 
of the first term ter the last working clas inclusive !!!!!! ! Dit 
II or continues during the valentia Ville.it 
working days of iliul kirkemustarur mure. Bet ha 
enutled for salary forall themerching Vacations !!! 
of the appointment. 


( 141 Any final seniority list prepared in violation of the 
procedure laid down in this rule shall be rendered infructuou: 
and shall not be accepted by the Directorate ofEducation for any 
purpose 


( 2 An employee of the category of vacillion : 1:01!!ning si 
post on probation basis oro immanent basis tilHonulle 
for vacation pay for all vacation perods subject to this 
olub.rulc ( 3 below 


1:59. Fixation of pax.- (1 ) The basic pay of an employee ai 
the firstappointment shall be fixedaithe minimum of theunc scal 


of that posl. 


los member of arildional start shall noihotill !) 
emoluments for any period of vacation falling health 
which such employectually retres from critiu 


( 2 ) In the case olan employer who is retrenched from a school 
in this State on account of reduction in the establishmentand 
who is absorbed in another school by orders of the Director of 
SchoolEducation , thepay last drawn and the normalditcofa mual 
increment of that employee shall he protected on absorption . 


2 


1.3 ) The basic pay of an employee on appointmentwa higher 
post by promotion or hy direct recruitment under the same 
management and in the same channel, viz.icaching to Icaching on 
non -teaching to non - leaching category only . shall be fixed in 
accordance with the provisionsas are applicd to emplovees in the 
corresponding category under Government schools 


HIA member of paritton tolli il cippoml ; 10 !!!! . 
lemporary basislerin intellipinod either by mulap ? ** ?!! - 
ment under orby ci?!!!!!! toni ! appunten ? !. 7 dtisi 
clear cancy created for an indefinida period ductil ut!. I llp 1.35 : 
scheme introduced for an undefined period shall 

in 
thepay for all the merren ny vacillis. Suchaniapli :! < 3 
also be entitled for pay for the perindoshe (11 !!!!!, ! Pildid:" !!! 
the scheme under which he /she was employed , 
provides such payment lor the fulliadema till 


(H ) All the teaching and non -tcaching emplees of a 
recognised school shall be entitled for all the allowances , in 
addition to the basic pay , is admissible from time to time 10 
cmployees in the corresponding category under Government 
schools . 


rii Amember of vacation staff appointed purely ili lepipe1777 
basis ainder illy special cheme of the Comment 
Ciovernment of India shall be enutkertas para Por tik itt!(!mponen 
its per provisions under that special cheniu . 


160. Umat Increment. --- ( 1 ) An employee shall quality to 
carn an annual increment in the lime- scale ,on the same terms and 
conditions is are applicable to the corresponding category of 
employees under Government schools 


163. Additional benefits.... In employeeotecagni 
school shall be enutked us the following additinal benefits 
all the same rate and on ille samme erms & conditions its die 
applicable la tre employees ofcorresponding Calep!ul le s done! 
Government schools : 


(2 ) The annual incrementofan employce shail be released as 
per provisions as are applicable to the corresponding calcgory 
of employees under Government schools . 


( 1) Children Editionalallow wat 
( ii Reimbursementutilislinn lies : 
nii ) Bonus : 
( 11 ) Reubursementonmedicalexpenses : 
( v ) Leave travel concess1017; 
(12) Travelling alloys cuinee indianly allowance. 


( 3 ) In case of an interruption in the services of aretrenched 
employee between the day ofretrenchment from a schooland day 
of absorpuion in another school, the next incrementdue in the 
absorbed school shall be released hy the absorbed school hy 
postponing the same so that the total service as required to carn 
the next increment is rendered hy that cinployee. 


164. Disbursement of chanc s1011cmp! xca . ililishall 
be obligatory on the part ofmanayement thatall in umpler s 
of the school shall be paid their valanes puntually on the 
appointed clay of the month is may be specified by the 
Government, 


161. Vacation and Non - Vacation Staff. -- (/ ) All the employ 
ces appointed against teaching posts including Principal. 
Headınaster, Vice Principal, AssistantHeadmaster. Librarian and 
also the employees appointed as Laboratory Assistants arc vaca 
Hon staff who shall be entitled to avail all the vacations, 


( 2 ) All the recognisec schools , whether in receipt of salar 
grants or not.shallarrange todisburse themonthly slamestthem 
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employees by directly creclizing thcusilary : Iouine in their incli 
Tidual bank accouni. 


leaves gainst the instructions from the Diri: !* : 110 
Education . who has considered the enuri int!)..!!! | 
The conclusion that skilvitte was nie !!) : |: : !1:1:1 
LoVerneul and there ! Justitialle !: ! 
management 10 chle: 


Tu fior purpose of sub -rule ( 2. abute the illallagement of a 
school hail follow the procedure of preparing bills and cleasing 
the Silaries its may he laid down by the Director o ! Selimo 
Tidukite irom limeloume. 


in the minigenent has not promptly rescu ilk 
creme111 cop fete the revision of the ville : 1 bus nur 
granted the higher scale due , its may beinsbk to 01 
I mployee 


Till salary bills shall be jointly signed hy the marager and 
the Head of the school. 


i The Salary Grant Accountshall he jointly operated by the 
Ilanager, Head of the schooland the Assistant Director of School 
Tillilon vi the Zone . 


!! In my other case in which the Dilile ! | Subieron 
Eucalion mar cluem filtrlike chill !!. 


101 ln cuscolany unturscen difficulties, anydelay ciused for 
such disbursement ofsalaries , shallnot exceed seven days from 
the ippomted day and any clault in this connection shall be 
Kremcd as a serious lapsc on the partof the management, and the 
Sat!ric shall altract suitable action including action contemplated 
undersertion 2001 the Act,and the Director of School Education 
shall he competent to impose any penalty deemed necessary 
including suspension ordeduction of grants and withdrawalof 
recognition of the school for the said lapse. 


(2 ) The Directive of Sohol Education On Preis! not at 
complant of the nature mentioned above, shall be online to 
make such enquiriesasmay be deemed necessary ind shutiliteit 
the management 10 How cause against the drain proposed 
under the provisions of this mil . The Director School liturit 
11on , after careful consideration of the enquiry Report in the 
explanation . If any submitted by the management allappuini 
is Drawing and Disbursing Olliveriiius cleem niissing to so 
so or may isstie furthernetinin nstructions 1 : 1l10 diilit : Menit 
ils may be deemed suitable 


1 ?; In case of any dispute al out the leave of any 

of the 
empisyees, the claim for the duty period shall be preferred in the 
regular bill. The supplementary claim payable , ifany, for the leave 
period, shall be submitted immediately following the settlement 
of the leave 


107. Modalities of ilish SenICINOlarte 1): Dri : TIR 
Disinising Officer. - ( 1 ) The Drawing and Dixursing Officer 
appomted by the Director of SchoolEducational preier with 
the Directorate of Education the claim alumpit ! :D!!!, 1113 10 11e 
cmployee and shall pas the same tablatemples 11!ihe : 411141 
is laid down for sth paymentihroyli Jeli in the Bill 


12 ) The accounts of the ilmomni so prudented and 
shall be maintaned by the Drawing and DisburgOnlicer 


165. Disbursement of salary of the employeesaller reduction / 
SISPAUSION of the start gimt. U ) Theminagement of a 
school the salary grant of which is reduced , withdrawn 
suspended shall continue 10 punctually discharge its 
obligations todishurse the fullsalaries of its employees rom the 
lunds of the Educational Society Trust, if the school continues 
lo fuc1011. 


13 ) The Drawing and Disbursing Officer breit 
employee to whom the amount is to be disputesei). 10 exccut . 
indennily bond that if it is subsequently found that the 
or part of the amount pilld 10) sich in emple is notall 
Klucio him /her , suchamountariadi disbursed still beliablitone 
recovered from him /her . 


:: 


( 2) If themanagement fails to comply with the provisionsof sub 
rulo ( 1 )above. it shall be within the competence of the Director of 
School Education authorise a Departmental Officer lodraw the 
required amountfrom the Reserve Fundulihe school and disburse 
the salaries and allowances of the employees . 


11 ) The Drawing and Disbursing Officers alontinue de la 
and disburse the salaries of an employee for such period it 111 
be directed by the Director of School Education . 


166. ppointment of Drawing ( ind Disbursing Officer:-- ( 1 ) 
The Director of School Education is empowered to appoint a 
Departmental Officer as Drawing and Disbursing Officer for a 
sihool 10 draw and disburse the salaries and allowances of inny 
ol!he employees of the school in the following cases: 

(1) themanagementonitsor Cails to punctually draw and pay 
the Salaries and allowances of such employees who in the 
opinion of the Director of School Education are discharging or 
deemed to be discharging duties in the school: 

( 11 ) Owing to the internaldispute among themembers of the 
mwagement. The salary and allowances payable to the 
emplovees of the school are notdisbursed for a period nouless 
than ( le month : 


( 5 ) When the payment ofany of the employessrequired ) 
be made by appoinung a Drawing and Disbursmy OPIET . the 
Director of School Education shall be competent to reduce the 
quantum of the non -salary grantof that schoolhynamount 
11 len percent ofHenty percentof the guys vidary amount parci 
to the employee/s hy the Drawingand Dishursing Officer til he 
respective year. 


108. Proruden birinch... ili neplovne il il School 
appointed on probationary basis against u substante vacancy 
shall subscribe in the Provident rund il the sile . its till bo 
specified by the Government, 


( iii) the management hasnot paid or has deducted salaries 
and allowances of an employee by refusing to sanction any 


12 ) The management of the school. in ppiminent of illi 
employee on probation shall immediately collect an application 
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( Cacher hobis heenwaruled Slitie !Nilimi i 
Mertools SeriesDill be relextension in Hindi 
Director u ! Schooluitliun . Kulüplerdone 
{}( 1977 ilile is locknlt print is thalt : 


from the said employector opening an accountof Provideni Fund 
ils specified hy the Government and shall arrange to forward the 
same to the authorities authorised by the ( overnmentto maintai? 
the said Provident Fund accounts . It shal; he obliglory on the 
management to take all necessary steps to get the Provident Fund 
iccount number for an employee at the erlies so that the 
contributions are credited without any difficulty and deductions 
in arrears avoided . 


. 


!!! Stiklo s leicht uns lll .ppl 

!!! : 
11 :latement henhol . 1: 1111 ! DjarotST: 
RIVOnivent 


1.31 :An employee of a school shall cennelfor the advances 
and linal withdrawals from the Provident Fund Accounts as per 
terms and conditions as are applicable to the employees of 
corresponding calegories under Government institutions. 


pivant llitubus merinalistiti 
Comment cialistlicerskeiding him /her ...) 
Deltill fil duristichellinish : 


i An employee shall not be entitled 10 close the Provident 
Fund Account unless he/she retires on superannualion or 
resigns from his/ her post without secking migration / transfer 10 
any other school and discontinues the services permanently . 


!! 111 the Direit ! : | Sched tiltilin 
vrdition 100 produit the tradicill certificatio illik 
playstal and plentul liness of inte länder till :::::::: 
communice cteclaire s this the interes physical :: 
fit for such XtoDSON : 


1 In the case of migration /transfer vi services er absorption 
from one school 11) another school, the employee shall continuu 
10 contribule to the Provident Fund from the new school. 


( tilnihe case thereillonsDisgrinted D 
lubusk , the leather shall relinler korking liitilistii si 
up which the permis dent:: } !! completel. 


1.1 : ICT11!!!!! Tellimi!! JILI : ... 
rules 1.21 All 

rental printii in rilie ! " : :!Isnin 
destres before the corpionit per L EN 


16 : In the case of migration /transfer/absorption of an 
employee from one school to another school, it shall be obligatory 
on the management of the school liom where the employee 
migrates. 10 promptly supply such informillion asmay be neces 
sary . to the transferred school in enable thatmanagement les 
regularly effect the Provident Fund deductions of the transferred / 
migrated /absorbed employec . 


Pruller thitl . solailline Corean Lilin :: 
DOKT la this cllectili kilstuna??!!!!ladhan . 
10t0400Danth , redundan !!): vill 
menis danfor the prelis ) :: : li .. ! : D 
perund fallingsrl lor !!! i)... Tin 


109. Leunc . ( 1 )Leave shall notbe claumedas a matter ofrighi. 
Discretion 10 refuse or revoke leave is reserved in die leave 
Sanctionng authority . 


1 


( 2 ) An employce of a schoolshall be entitled 10 cai andavail 
such type of leave as may be admussible to corresponding 
Calcgories of employees in the Government instinctions. 


Pariisiris wik ! ; ! !Spidi ! ? !?! ? 
school hall be chuki !!! !!! ll . ikiit ! 
grilull } , lanul PLNISTON at 11 :!!ica ! y in 1115 : 11. 
same termsind indians. Vitpothek!!!... 
Rules, ils ille applicable 1: 6112 cmplinit , ADP- ;. 
I a Guvernment Schoo . 


(. ) An employee of a schoolshall de eligible to avail leave als 
admissible under sub - tule ( 2 )above . 1 such an extentand on such 
lermisiune conditions as are applicable to corresponding catego 
ries of statt under Governancni institutions. 


( ) : \n employeculibalstill it !lla ! 
retirementin thesk:1T1 ind eindilitasid pikaitlis 
an employee of a corresponding care under thesis , 


170. L « < 112 SUNCIONing cuthority and appeul. In malers 
pertaining to leavcolleaching and non -le: ching slalf ofanaided 
School, the power to sanction leve shall best with the head of the 
school. In the case of the head of the school, the Chairman ofthe 
Schoolmanaging committee shallbe the leavesanctioning author 
ily . Appeal in such mailers shalllic with the Assistant Director 
of School Education of the Zone . 


illishall be obligatoriamthi Selamat 

::: 
Check ill the enties 112 th NTITCŁ binhd11 ! !! !! 
con una ilurak till kuni ne veut p21811: Thethi i lip :" . 1: 
nuation of every employee the managementshall the ... 
may be demed cell in litt skivlinite s tikilized ::t!!. 
Service recrits and bring in Tells the stili mitivilpi il... 
papers may be prepared within pulalendi 
Calism !! ill ! Uutissit biridipl.illerimlili 


171. Ige ofRetiremen . - ( l ) An employee of a school shall 
retire un superannuation in themanner and on completion ofhis / 
ler age as laid down for employees of corresponding categories 
umer Government institutions . 


( 4) It shall be enang ( the mana .Mul!!: Das it 
application of the retiring employee ittleast two eil s 11 : ll s 
and prepare iind submit the PINOD pupil in 14 !! Ass 2:18! 
Direilor of School lilucido ) .sf the camedZieleniti 
thedully completed semi- Deak in the rulmy . ville 
ciglit mentis in acrilimo! :* he lit !! 

RIK ! : 11.11 
Employee 


(n ) Alcacher who attains theage of superannuation on orafier 
three months from the date of re -opening of the school in 1 
acacienic yearmay he granted extension in services by the Director 
of SchoolEducation . upto the lastworking day of the second term . 
provided the teacher concerned so desires and submits 
application to that effect through themanagementof the school 


1111 


(5 ) It shall bi obligat yun the range1281 ," pty take 
necessary steps to draw and disburse the unoumt: | Privatent 


-- 
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fund in the credit of the emples and identi í leave 
cucament, il duc and all other duess that the mure seulerient 
is completed within three months inom kday ofacialretirement 
of the employee . The management is able to pay from its : wn 
funds the miereston the said dues for the period exceeding the 

imolthreemonths if such adelay is entirely owny 10ihe tailure 
on the part ofmanagement to take prompt action or processing 
the pension case and the papers for s lilement est other dues. 


w Torahsorpuonofil surplus teacher tillitile still 
Nould be talable in anotherideal school Thi hundile in 
Termsof identk i llitiling addre . lnd the little ! 
Topshich the surplus luacher jualities. Bitt : 111 !!!! 0:01 
Ivachung unplovec nuilahle non teaching Else Miha 
Illallible : Tuded basili 


( 1 ) When sich surplus implevitisch ? ... beii in vil 
wldelschool, the said absorbedemployeesmidle !!!!! :: " INN 
1!) Chorld ! R | lier employees who ! 
( mployment in the Moudre la that schon 


19 : In the case of an employce alecence while in service the 
pamilyennent shall take prompaction to settle th pavileniol all 
the ville s suchas Death -cum -Retiremen !Gratuity . ProvidentFund . 
t estimentofleave . ctc . to the rightfulmembers of the family of 
the deceased employee and also to sanilion lam , pension . The 
managementshall be liable to pay , from their own funds,merest 
in the sand dues for the period ofdelay beyond three monthsfrom 
the date of death of the employee . if thu delay is on the part of the 
management 


1.5 . Whenilly surplusunplures is absorbed it! 11:4 : : didid 
school its per 107475 !!!! ). Od sitt rule ,17 ) abelis, ne puts the 
allowances drab that employce in the fort 1 ) 
alisompion shall stand profected along !!!!!!!!!!!!! 

dinof 
Mereme and the kille ill credit 


17. The rate of interesi payable on deliver periods as 
contemplated in sub -ruic ( 5 )orto ) above shallbe equal to the rate 
ofinterest for a lixed deposit accountof one year of Co -operative 
Bink this Slale . 


16 When a vacants in thenuncalcadre is 1211 halny 
other andded school. Surplus emploves shall be serbest against 
any is settlable lotter post Insch ir citse . thu afake The play 
last ciratinind the cloud liiclll shall in Island 


18 ; The decision of the Director of School Eduulch on any 
dispute silising in the mailer of payment sil inerest 
contemplated in sub -rule ( 5 ) or (o above , shall be final. 


171 or the case of coplove biscuibeliunder this rule: ille ville 
ilcredi: ofihatemplustesbakonunhecarini dinle 
thorber school. 


19 ; In the case when such a delay is causedion dviount of lailure 
on the part of any employee of the school.lo takt prompt action 
Tor the sellementas contemplated in sub -rulc ( ur (olabore.it 
shall be within thecompetence of the management 11 recover from 
that employce the amount of interest payable to the reured 
employec/members of the deceased employee . 


181.nemployee whose ahviption is order by the prin 
of SchoolEducation . Hallberelieved by the pillin school1111111 
twenty four hours !! the respect the wilt of alısımpitton . 
directing the concerned employek ? Jullie ", 11! the illesaustier 
Shout the net das . Ilflur ( ille pitille pitfa !!! : ( 111* 
uveomply with the distill tils ,vall make lik schol .... 
cflect from theirownlunds. the 

penisitlate l ;t!!!!!!!!! 
monetary loss causeritihe empleovce Ilie Dirilis 14 Schneid 
Education shall heinpeten ! 1!)prosipenind thibuitis} ??? 
the non - salary uran vil that berol is the ..!! 111.1. ???This 
mount of salaries pilnashle istekücher torti. 11:41" !: !! ** 


10 ) li siiall he within the competenceofthe Director ofSchool 
Education to deduct from the non - salary grant of the school ihe 
amount payable towards interest as contemplated under sub-rule 
Chevroiabove ,and disburse the sante !o the nightlul claimanı/s . 


173. Surplus employeesand thircilisompilon : - ( /) When an 
employer ofanaideu recognised primary ,middle , secondary and 
Higher Secondary School is rendered surplus on accountof a fall 
in divisions or classes or withdraw alot recognition or closure of 
classes by the management or discontinuance of the teaching of 
any subject, the Director of School Education shall be competent 
10 order alsorption of such a surplus employee in any other anded 
school asmay be deemed lit. 


19 An absorheid employee sal repo !: Juliu : 
absorbed school. The next chandler demg relielas . Pithin 1? 
such in absurbedcmployee soll not ik ( nlilled tail lly söl3 ! 43 
for the delave permite jomyin the next school. When Sadet: 
delay iscurely attributed to the employee .dhe shikusse 
forefcitiny further charm for such absorpuon 


10 ) A school. Wiele au absorbedemplover reports til luis 
shall immediately allow that< ! plovce lepo dulles i perilikus 
sithe Directorof SchoolCaluilliondaling whichilachulall 
be liable to lose the postagans which the surplus implos Wils 
absorbed and also becomes thithili tolik11677 ? : $ 111. } It . 


( 2 ) in a primary .middle and secondary school the junior-most 
employee shall be rendered surplus . 


13 ) In a Higher Secondary Schvolsubject-wise workload is to 
be considered . The junior-most subject teacher shall be rendered 
surplus. 


17) On absorpti ! ulit si plus en pluvee ( ilinders . 
the management of the former school shall immediately ansier 
The ser! lce book. Prudenilind Accomandate salte les pay 
certificate in the form XIheld . All the desitment Hill be 
Torwarded within a forumah 1 the should the surplus 
employee is absorheri 


( + ) The absorption of a surplus employee as per provision of 
sub - luci ! ) above , shall be subject to the conditions that:-- 


( i) the surplus employee should be conlirmed or deemed 
confimed against the postheli in accordance with rule 155 ; 


112 ) Without prejudice 10 any tetton under thui . 
11 shall he within the competellet of the Director of Schu! 
Education , to order re - 

upton af sidhuit employee . 
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agiunsi in identical post which may occur in the lorner school 
where that employee was earlier rendered surplus : 


bencfirshall also be imble hell an ibuhamiſi 
reabsorbied in the tour . 


Provided that such a vacancy slouhioccur within five years 
from the day on which that surplus employee wils absorbed in 
imother anded school. 


1 In the calcolaneniple lil win basiilgradeild 14 !!! .vill ;! 
school to anotheraced school with operasi Dini 
of School Education the colline on US SUIV!, " tuki 
that employeen the anchoul.priuro ti dai 3 1.1.1 
maddition to the services rendered in the l! , b 
qualiliter personalenetik 


(1 ) In the case of a re -absorption under the provisionsof sub 
rule (6 ) above , such an employee sha !liegain the initial: eniority 
rank its existed prior to absorption in the other school; 


Prosuded that such a re -absorbed employer shall not be 
entitled to claim any post lillel hy promotion from his /her cadire . 
prior to such re -absorption , 


11) The period ist verkies pulmi ili opis : 
Government Or il sitular 1000s | 1:01: : !!! 
account of requisitioning of sich services by the Citote !. 
shall qualify for pensionary benefits provide 
contribution that cmplove ! Credited by the Nann 
for the period of TVICES Pikleriit on peu . 11 . 


U Servicesof a surplus teacher stands terminated in case the 
Teacher is not absorbed within six months. 


10 ) lamployees or inclex schols shall he entist: ht: 
Weightage for qualifying serviCE it may be ! 
counterpart under Governmentschools and as 
Government from time 13011 


174. Transfer/Migration 11 (In tided school under different 
manugerent.-- ( 1 ) Where an employer olan aided school in this 
Stale migrates with the approval of the Director of School 
Education to any other aided school under a different 
management in this Stale , without any break in service between 
former schooland the nextschool, sucha migrating employce shall 
be eniiled for the following henefits : 


| 76. CondonudOH! lol ! ? !?pun !! ( 71777 : 
ibisemitif any other and perlicitly reconds .41** 
mthe serva boshchilerrupy !cn betwYWls skin 
rendered hy a omplace in ill ut schuwih bin 
by the Diretor of Sohi !Ellit 


wil themigraling employee shall earn fresh seniority in the 
migrated school on the basis of luis/herdatcoljoining ormeril 
in the selection list, in his/her cadre in the migrated schoot: 


( ) The Direct: Sibirol Education :11, 
MeTuD101 Cillised in the services during the rati , 
emplove from one ulet chutcatherine ! box 
thrill : 


withe migratedemployce shall not lorletthe leave a credit 
in the school prior to theigration : 


1 ) such itmigralnis Hil! the approvink : httlin . ( 1 
Schoul Eitucillion : 


( iii) the inigrating employee . ifmgrated to hold identical 
post with identical time scale asheld prior the migration in the 
school from which he/she migrated shall be emited for the 
protection of pay and the normal date of increment as in the last 
school: 


!!! : thepirine held in tk mcı ist det! Itta Fitri 
lytated aked vuol LUVET by lik ilk ! 
schuiles: 


( in the interrupMan Cilisedduring the 11P. 
halve been caluschiducian hulle in Allin "lix 
employees and 


( ) the migrating employee .ilmigralcd loboki a higher post 
with highertime scale in the samechannel, shall be entitled for 
protection of last pay drawn il such pay last drawn is higher than 
the mmmum of the time-scale of the new posi. 


Will the period : Vikhmirupt dik s BSInti ! 
monilis . 


175. Qualifying services for Pensionany beriefiis.---- ( ) The 
services rendered by an employce in an arded school by virtue oli 
appointment with the approval of the Director of School Educa 
non against a substantive post . shall qualify for pensionary 
henefits. Officiating services shall also qualify for pensionary 
benefits of followed , without any interruption , hy substantive 
appointmentin the same oranother post is the same aided school 
or any other aided school under llie same management. 


1_ ) When itsimplesemplarifan in deutschen Sinn.. !! 
in order of the Director of School Education Bother 
school, he interruptamil anyotherine S H13 (41 them ! 
where rendered surpleis and the school where villisurheil !!! 
be condement by the Director ofSchool aliun !! ! mm 
tion caused is not stributed 10 that contene s 


(2 ) The period of extraordinary leave on grounds other than 
meclical grounds shall not quality for pensionary benefits. 


1./1, in the case ofan absorbed employee who was rendered 
surplus in an aided schooland was absorbed hy order of Director 
of School Education in another aided school, the entire continu 
ous service rendered hy that employee in the aided school prior 
to the day of absorption shall quality for pensionary heheliis in 
Iddition to the service rendered in the absorbed school. This 


( 4 ) lile nilse uri? :11) klaplodee is surinn ! 11 !! 
school and is ordered for re -cheptas little birliet schuld. 
all the requestof thatemps , in interrupton 11 :!. llstilik 
joming the re -absorbedschool may be conduced in the Direct 
ol School EducaOnesuch an interruuis wille w Pient ]} 
beyond the controlof the employee and he titligt 3_774848 vindt 
interruption does not cricbirthdays 

vi )AnymerTUP118 ! ause dilik lile !!!!!! nie 
anded school as a penalty Ip ! en plinite ! 
101 quality for condenadest . 
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10 ) The services rendered as a leacher on lecture basis and the 
services rendered on purely temporary basis but not followed 
by any continued uninterrupted appointment on regular basis 
shall not quality for pensionary honeliis . 


Provided that if such an employil bothes !! the 11830 
appointnent in a college under the same illis illiif?u1] Society , 

Trust , as of the present school. the recruit! :: cum illini abi 
stipulated under this sub -rule may be willini 


177: Resignation ofservices. 1 ) A non -permanentenployce 
who desires to resign from the services ofan aided schoolshall 
be required to give notice of onc calendar month in advance . 


12 ) The period of the lien permitice 1 : Die med by } 
employee als persub -rule above shallbe initially furorcus. 


( 2 ) A permanent/deemed permanentemployee who desires 
to resign froin the services of an aided school, shall be required 
to give notice of at least three calendar monuis in advance . 


( 3) Theemployee relieved to take upemploymentby permitting 
to retain lien as per provisions of suh -ruleii ! ind 1. above stra ! 
return to the origmal post at the end of the period of lien or 
extended period oflien . as the case may be . In thecenter Tailure 
to return to the original post. the emplovec hall resign rom the 
post. An undertaking in this effect sal he obtinncd by the 
management from the employee helore relieving him /her frem til 
school to take up employment in another recognised educational 
insulotion 


1. ) The managemenu nay allow an employcelo leave services 
earlier, hy recovering an amount from that employee, at the rate 
of pay and allowances drawn at the time of leaving the services . 
for such period asmay fall shortto cover the specified minimum 
period of notice as is required uncler sub -rule ( / ) or ( 2 ) above, as 
the case may be . 


( 4 ) The managment shall notrelieve any employce under the 
provisions of this rule .without the priorapprovalof the Director 
of School Education , 


(+ ) An employee who had given notice for leaving service , shall 
noi he entitled for extraordinary leave other than on medical 
grounds during the period of the notice . 


CHAPTER XVII 


SCHOOL, EDUCATION ADVISORY BOARD 


Or 


(5 ) If the services of an employee of an aided school are 
requisitioned by the Government for Government 
alltonomous establishmentfunded hy the Governmentand if such 
an employee is proposed 10 lie absorbed in the regular 
employmentof thatestablishmentwithoutreturning to the parent 
aided institution. such an employee shall be liable to refund the 
amoun equal to pay and allowances for a period of onemonth or 
three months as per the nature ofappointment of that employee in 
the parent school at the time of requisitioning of the services 
by the Government. The rate of pay and allowances refundable 
shall he the same as drawn last m that school. 


179. School Education Aculon Bruired.... In iki ilance 
with section 24 of the Aci. there shall be in Alvary Buanteatteri 
School Education Advisory Board to achine theGerman 
on policy maiters pertaining to educated in the Slik ol Giri 


180. Composition of the Advisory Board ... ( 1 ) The compe 
sition of the SchoolEducation Advisory Boardshall heas follows: 


(1) Minister of Education shall be the Chairperson of the 
Advisory Boardi 


16 ) If any management allowsan employee to leave service 
either withoutnotice or without recovery ofthe amount fornotice 
period duc , an equal amount shall be liable to bededucted from 
the non - salary grant due to that school. 


(11 ) Director of SchoolEducation shall be the Secret ! 
the Advisory Board : 


(11i ) The Chairman of the Goa Board of Secondan ind 
Higher Secondary Education ,ex - officio 


( 7 ) The amount paid hy an employee in lieu of the notice shall 
be credited hy the management in the Government Treasury by 
ichalan , in themanner as maybe directed hy the DirectorofSchool 
Education , 


(iv ) three persons, who are the heals of Clansual 
privalc schools : 


(1 ) three representatives of organisations of teachers of 
recognised private schools : 


178. Lien --- ( / ) Aconfirmed /deemed confirmedemployee ofan 
aided schoolmay be permitted by themanagement to keep lien on 
the posi, hy obtaining three months notice or hy recovering 
an amount as under sub -ruk ( 2 ) and ( 3 ) of rules 177 as if the 
employee has resigned or left his services with or without notice 
litake up services in any other recognised educational institution 
in this Siate, including a college affiliated to the Goa University 
for in any l acully of Goa University : 


( vi) threer resentatives of themanagements ofrecognised 
private Schools: 


( vii ) the Principalofone of the colleges in the State of Guar 
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(Vaji iwo members of the Legislative Assembly of the 
State of Goa to be nominated by the Speaker 


Elmarillolici Zora picted Tuluhus. 
zones illled the linksin Visieriut prior to theils : 

!!illions 
Rules comeno furthal onunla llenan 11! . : !!... 
heche med 111 lille barn todetunder the Rulla . Tik 
on which therLostorta 


( ix > lwo eminent educationists : 


( x ) iwo representatives of the parents and guardian : of 
the students of recognised private : chools; and 


( N ) (wo) representatives of the students of recognised 
privalo chools . 


188. Concil!!(1111017 MT410 Hille voisin 
pre - primary ; primar cinam innd Fligler Sis : 11.11 : 
which alle classifical illli revidered by this ! Etilotin 
Hidualion1 lip the din priorithe njeren | lk . kinn 
shallbleemed whave been lassified in rint!!!!: the 
same stage and classes under these Rules and blizil 

bilishlari 
Comply with the protundif these Rules tur til . :?!!! !!!!! 
their classification and recognition . 


181. Term of Office. ( / ) The Advisory Body shall have it 
tenure of three years. A nominated member of the Advisory Board 
shall hold office for a period of three years. He/she may he re 
nominated for another term . 


> 


12 ) Subject to the provisions of the section 24 of the Aci no 
Member of the Advisory Board shall hold office formore than 


140) lers. 


182. Meetings. - The Advisory Board shall ace i at least once 
a year and more often il exigencies so demand . 


189. Conundrunion of linen asesinin 
which are in recipient financial institus : : , !1: : 
Directorile otsluitliin . prin intl children Riks 
Cumelilor . Whikilinilit berminy!!.. 
Director of Fluidt hun urtinssislilllei NT::. !: !!! 
ime stage or classes under theRules willit still ha lik !, 
comply with the prousons and intese Rule s Pipe 
R 

!!, !11.14 
Tinancial insistice and grants 


183. Resignation .-- Amember of the Advisory Board may by 
communicating in writing to the Covernor of Goa resign from 
office, Such resignation shall takceleci from the date of commu 
nication of the acceptance of the resignation or on expiry of 
thirty clays trom the date of resignation whichever is carier. 


190. link in die har !!!!! li tlie 
Soxt( 1107177. Thatducation SNTCH "Trists Whitti 
in ministering ilieleistisee! schols staliimeli ledlitis : :1 
lion within threemonths omheitan o which theRuk !!! 
into forci . 10 meet the left !! 

Fmonis laid down bi theRun 


184. Vacancy in the Office ofunember: -- A member of the 
Advisory Board shall be deemed to have vacated his office : --- 


- 


( 1) if he /she is of unsound mind and is so declared by a 
competent authority ; 


lii ) if he /she is an undischarged insolvent; 


(iii) if he /she is convicted of an offence involving moral 
Turpitude: 


191. Time !imi i pa po ! School Harrison 
Comitles The Sihvol Managing Collis. Url: h 
schools which were rioynistat ly the Director : title it it s 
uplo ihe day prior to the childmentinerna !!!hi Rurkisini 
which ille deemed to have been recognised inser there Ritlis 
from the day of enforcement of these Rules shall be appunto ! 
re -constituled its per rektan provisions of these Rules. !!!!hin 
three months from the tas a lich these Rulesome interie 


( iv ) ifhe/ she does not attend the consecutive mectings of 
the Advisory Board without obtaining Icave of absence 
vi the Governor of Goa ; 


in if he /she ceases to have the status on the basis of 
which he/ she was nominated . 


192. Disciplinary proceedings. Disciplinim proceedings 
pristituled against an employee of any 1101 -Gestirnment school 
prior to the day on hi hthese Rules contain force hallele 
10 he conducted its per relevantproviSTODS { fonders als Hiten 
force, on the day on which such proceedings Hilemnitatud 


185. Allowances. - Themembers of the Advisory Board shall 
he entitled to such travelling or daily allowances on par with the 
lowest category of Group A Officers of the Government. 


193. Sering up Riscrie lud . Il schools should riline 
Reserve fundsspecified in rule 25of these Ruleswibinsimonths 
from the day on which these Rules tumemio ielas 


CHAPTER XVIII 


APPEAL AND SAVING PROVISIONS 


194. Powers ofcommuni 10 13.5 / Ecmnestrelleeden 
The Government shall have powers to ISS le dumusttillate 
orders, lo amend ,modlily . delete oraler ny elhuse Rules and 
or any of the appendices to these Rules at Hom asthere Rules. 
in part or in full .asmay bedeemed necessa !! In Cinsultants with 
the School Education : \disson Bourd . 


186. Repeal of other orders.-- All existing orders and circulars 
shall be valid unless they are inconsistent with these Rules. 
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FORM- ] 


Thi !! :13 : Filleu ly null 

de man in dress 
Towiler 


Form of Application to open New School/Class /Division 


( See Rules [ 1.17 & 18 ) 


ir lllivih . thll!!!!ship 

1!110 ofile h :ubliny 
Hierliclinch till 
kill 


1. Part I shall be filled in for all types of proposals . 


I. 


Raul ! 146 arkütet dhe founding 

\titc ): ! shili - p1:13 
10min ily1 : :11 !47 Video 
ottici: 1 h 111001 


? . Puri Il or III or IV shall be filled in lor proposiils of 
penmg vi a 

new school or a l W class or it new division 
respectively , 


3. Proposal of opening of Sid . 1 / V / VIII / XI shall be 
proposals for opening new school. 


14 Imorn H :17 }]} it! "X75119 

hools with Shilis turi 
the proposed science and the 
having the same classes its 
proposeu lor the Reh schoo 


PART 1 


S ! 


Veiliu ! 


Distillis 


Risiks 


Sue & full 

eresse 
ihe site 


( Information about the applicant Educatioral 

Society Trust) 


proposed in propose 
vo !! 

hon 


1. Hulle and Oflice ildcress 

of the applicani Educational 
Sately Trust 


1.5 . Insommillion 

ang Bus 10 !: !17: 115 ** : !!::: 
PFADHA : | 2011 


... Sumber and date of 

Ils registration 


Si. Vo Vinic & ll Distillet ir ! 

dress :) the open 
the feeding 

ใน ง( ) 


Nilici 


10 :1 :11:13 : 

klinis 
Mhet !M : Uli 

ONT.NL 
CHITE Spy10 

ibosi per 
til ! 


Total number of members 
nrolled uplo dale 


+ linimuin number ofmembers 

proposed to be enrolled durin .: 
Tell three months 


5. Vel value of the upto date 

illsets of the Society / Trust 


16. The Population on the Village / Town 

in which the proposed school is los 
he opened 


0. let cost of immovable property 

Hequired , if any and details of its 
dretand location 


1 ? 11274111of the Retulle fun 


Please enclose a copy « f the l appstifion of the Society Trust ). 


is . The inntil sources ITO ! 

Wh 
CAPENSOS tle" preprise met 
Torilo establishment inil runnin !! 
<>1 the proposest xh00 ] 


PART 01 


( For operting a new school) 


7. Vine of the proposed school 


19. Quantity of lumilire already 
purchased 

lilach at tinuring I ll -WISC 
number of luc !1!110 purchased : 


8. Full locational address of the 

proposed school 


9. Academic year from which thic 

school is to be opened 


20. Detalls alohet liens treilly 

purchased 
{ Alluch a list SHOWmng munher o 
language -Wschooks, subject- 14 
charts.maps.laboratory material 
( 10. Il purchased 


10 : Medium of instruction of the 

proposed school 


11. Class proposed 10 he started 

1/ V / V11 / X1 


21. Give nalties and dresses in other 

recognisedsols mihis State 
managed by the uppliciunt Society , 


12. fit ) Whether school has ils on 1? 

building or hired building 


fiin ) . 
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28771 VIVI 


PART TIL 
(For the opening of a higher class ) 


0 Promolci s M ) the lowerilus 
Coil Jeance 
(11) new admissions 


12. Enrolment of the classes already existing 


Total 


Classics 


21. Details of 100111111 artii 

( Attach a sketchplan ! 


Enrolment 


2.3. Class proposed to be added and 

from which academic year 


35. Information orother chools in the 

illea with numher ou divisions for the 
Kandard for which kidinion on 
division is proposed 


Re:12:11.. 


24. Academic year in which the 

class, lower than the proposed 
class , was added 


Sr. Ver. Vulk of the 

chool 


Distillit ti !!! 
the appliit !!! 

chool 


Tumhet 
DIVISION 


25. Room -wise area of the school building 

( Altach a sketch - plan showing 
length and width of existing rooms): 


36. Whether schoolhas a commodation for the 

proposed additional division . 


26. Whether it standard -sized classroom 

is valable for the proposed 
higherclass 


I hereby declare that liemarmiton urnisheilly : 

killin 
parison this prolormarsirkeln nua thitiny of the st! ternil::!! 
I found orect. In application 1.5lble to hercule Uu ; 


27. Enrolment in the class corresponding 

to the proposed class of the school 

kmsaway from the school to which 
the proposed class is to be added 


Chilirmini 
Schulbanging Curly 


28. Details of furniture available 


VPPENDIX 10 . 


liem 


Pupo - Teacher Rildo di Pre - Primary andPrimli vid1610:15 

Sex Rule 2015 ! 


Quantity 


T. AS normal circumstance: 


29. Details of the teaching equipmentavailable : 


Vwnber of students 


Vumbiorche : 

Juuliinia 


liem 


Quanuity 


-- 


1 pto 29 
2 ) From 3010 80 


. 


3 ) 


From 8110 120 


30. Compliance of the conditions laid 

down last time for opening of the 
class below the proposed class 


+ ) 


From 121 10 100 


1 


5 ) 


From 161 10 200 


6 ) 


Conditions 


Compliance 


For every next block ( 11) 
pupils or part thereot 


ont additional 

Teacher 


11. When there are surplus flicher the following pupilach !!! 
shall be in force. 


PART 111 


Number of students 


Vumher of leuchers masinile 


(For the opening of an additional division ) 


upto 19 


1 

. 


2 ) From 20 10 00 


1. Class for which division 

is proposed to be opened 


3 ) 


From olio 90 


+ ) 


lirom 9110 120) 


32. Namberot already existing divisions 

and enrolment in the same 


5 ) 


for every next block 1:10) 
pupils or part thereui 


WC itibditionalbacher 


33. Number of students in the class 

for which division is proposed to 
be aduled 


This pupil - cacher rallo shall be applicable within the total sanctioned 
posts and not for creation if extra! posts . 
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FORM - 11 


(1) Anyther pleinements ? 


Form of Application for Recognition of a School 


( Swe Rule 23 ) 


In Whether building is electrifici 

and tap water powdedi 


To be submitted in duplicate 


12. Physical facilities 


Address : 
Date : 


ill Number of books in the library 

Give luinber medium-lise 


ti ! For Teachers 


1. Naino of the Educational Society/ Trust 


! ) For Students 


2. Registration number and date of 

Society / Trust 


12 ) Number of chits 

Give list suht 1-175C") 


3. Name of the school with address 


fuil 


( 3 ) Number of Maps 

Give list subitki-kuise ) 


4. Dale of openng the school for which 

recognition is soughi 


13. Total cost of Laboratory matemal 


14. Give lem -wise number of furniture 


1. (a ) Stage upio which already recognised : 


15. Financial Resources in the shoo 


th ) Stage for which recognition is sought: 


( a ) Amount of Reserve fund talved 


6. Slage -wise inediuin of instruction 


in ) Name of the Bank of deposit 


7. In case recognition is required for the 

Middlc/Secondary /Higher Secondary 
stage , write the subjecis for which 
recognition is desired 


( c ) Average monthly expenditure 


16. Class -wise number ol students 

cnrolled 


. 


8. Give the number of other schools 

Within 5 kms. froin this school. 
recognised for the stage of education 
for which recognition 
is sought for this school 


17. Whether any religious instrUTION IS 

imparied and whether it is 
compulsory for all 


1). Naines, addresses and occupation 

of the inembers of the School 
Managing Committee 


18. State as to which curriculum and 

Syllabiare followed 


19. Class -wise rates of tees and other 

funds to be charged 10 students 


10. Naine and full address of the Manager 


20. Inforination of the start 


11. Area of the campus and the huilding 


Sr. 


fa ) Has the school its own building 

oriented building 


Name !! Designation 

full 


Date of 
PPOIN ! 

C11 


Academic Trning Runnitis 
qualifi. quillili 
tin till :01) 


th ) Total land area of the campus 


( c ) Total built area of the school 


21. Whether the school needs Government 

grants 


( d ) Give the area of each of the cl: ss -loons 


Undertaking 


(el Area ofLibrary and Reading Room : 


{t ) Area of Laboratory 


The Management herehy agrees that it iswilling tillid shallabide by 
the provisions of Goa School Education Aci. 1984 and Rules made 
thereunder, the orders issued hy the Directorille ol Education in the 
past, present and future regarding recognion of the school and 
conduct of its administration . 


( 9 ) Area of Staffroom 


( 13 ) Area of Headmaster s room 


Certified that the information IVCI IS COITCH. 


( i) Area of Office room 


Place : 


Signillore 


(j) Area of Students room 


Date : 


Charmill of the School ManagnyCommittee 


( k ) Area of school ground 
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FORM - THI 


FOR :V - IV 


Form of Declaration of Date of Birth of the Pup : 

in the absence of Birth Certificate . 


Form of School Leaving/ Transfer Certificate 


( See Rule 56 


1 Str Rule 6+ ) 


1 


Note : This declaration shall be made by the parent/guardian or the 
pupil anu shall not be altered ormodified thereafter. 


The entries in this certificate must be as per the entries n the 

General Register and in the manuscipi 


To 


Vilnic ( f the SCHOOL & POSTAL ADDRESS 


The Headınaster . 


Sr. Va of the Cerutitute . 


School 


1. GeneralRegister Vis of the pupil 


Vale of the pup in tuli 


. Whether lelongs to SC /ST /O.B.C . 


Sir. 


4. Place of birth 

fWard , taluka Slik ) 


1. Shri/Smt. 

resident 
{ full name of declarant) 
of 

herehy submit that 
(full postal address ) 
I want to enrol my 

ward 
( relationship with the pupils 
Master /Miss 

( Full name of pupil , beginning with Surname) 
your school in Std . 1 from June 19 


5. Dale vi birih in figures ) 

day , month & ! ir in Christian I:) 
( In word ) 


11) 


6. Last Schoolattended 

(neand addresu : 


I berehy solemnly affirm 


7. Daly oldmission this school 


1. What the birth of Master/Miss 

( full name of the pupil) 
is not registered in any office . 


8. Class in whichalled 


9. Progress 


2. that the date of birth of Master/Miss 


( full name of the stucient ) 
( in words 


10. Conduct . 


IS 


11. Date of leaving this school 


12. Standard in which sittdying and stellen 


als per the best of my knowledge ,and the same is lo he accepted for 
purpose of his/ her enrolment in the school. 


13. Reilson for leaving 


3. that neither | nor any other person shall be evercntitled to seek 
any change in the date of birth of the said pupil , as declared above . 


14. Remarks 


4. that if the birth of this pupit registered in any office in future, il 
will be registered as per date of birth declared herein without any 
alteration in the same. 


Certified that the ovenformation 11 i adance Hill: the 
General Register of the pupil. 


5. that it is brought to my knowledge that no change in the content 
of this declaration will be permitted at any later stage . 


Signature of the 
Head of the School 


Date 


6. that it is brought to my knowledge that if the birth of this child 
is found to have been already registered hefore I make this declaration , 
I shall be liable for action for deceiving the authorities. 


Signature of the olicial 
preparing this certicale 


Solemnly declared on this 

19 


day 


at 


( Place ) 


Note: 1. A change in any entry in this certificate shallNOT be made 

except by the authority issuing it and any infringement of 
this requirement is liable for imposition of penalty such as 
rustication 


Signature of the Declarant 


Accepted on 

( date ) 


2. This ceruficate needs to be commersioned by the Assistan ! 

Director 01 Education or Deputy Education Officer of the 
Educational Zone is the pupil destes lo continue silidies 
outside this Siilit . 


Signature of the Head of the School 
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FORM V 


a) 1) Whether the letor 

proposed cursMCHIUD is owned 

y the ManagerkligrMed 
by Gover16.1!1 


Form of Application for Building Grant 


( See Rule 87 


To be submitted in duplicate 


(biltiusowice , whether 

the ulle is cle :il iind good 


1. Jame and full address 

of the school 


Il granted by the Grimmen 
the number ind date of the order 
Please enclone COP 


2. Whether Primary/Middle / 

Secondary /Higher Secondary 
School 


Class - wise divisions for 
the current academic year 


10. Whether it plans lille 
ol proposed con ( 

!! ) re 
approved try the ulliontie s 
of Public Works Department ind 
Public Health 


7. Deuls of area of existing 

hulding 


11. Whether the site for proposed 

Construction ! CP Crtania ) 
non -agricultural land 


5. Exaciarea proposed to he 

built up / acquired /already 
acquired , for which building 
rahlis required 


12. Whether ihe Mimagem cmis 

Hilling in excull trust 
dued or agreement in care 
the building uruullin siliconed 


6. Amountof builling granı 

required 


7. Total estimated cost of the 

proposed construction and the 
proportion the grant amount 
hear s to the total estimates. 


tindertaking 


8. ( idi Whether the school has 

ever received Building Grant 
before ? 


The Management undertakes that the constri /C1311!! proposed to be 
linances from the Bilding Grim will notbe underlith : n withouthence 
from the authorities as as requiresti 


1b ) If so , give details of the 

mount and details of the 
Construction for which it 
was utilised , 


Place : 


Date : 


Whether final accounts are 
submitted to Directorate of 
Education . 


Signature 
the Churman of Educational Sourly Tv. 

of the Schwil 


APPENDIX No. 8 


Form ofGeneral Register 


i Sve Rule TIO ) 


Voske :- In column No.2 . ihe name hegmning with sunaine or house name , first name and fathers / ccond Cuts per lorth Indian style . 
Christian style or South Indian style is the case inay be. 


Reg . 
No. 


Progress Conde! 


Name of 
the pupil 


Place 

of 
Birth 


Date of Last school Date 
Birth , month attended ofadmi 


Standard 
113 which 
admilieu 


Remarks Iny 

ubout Other 
Taso1 remarks 
ot leaving 


11 full 


& year 


Dille Standard 
ofleding in which 
the school studying 

al the time 
of learme 


SSION 


according 
to Christian 

era both in 
figures & words 


ver 


2 


3 


4 


5 


6 


7 


8 


10 


11 


13 
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Recruitment Rul s for Non- Government Schools 


(See Rue 13.DIV 135 1) (1 ) 8.14141 ] 


Quillifications for Direci Recruus 


Sr. No. 


Name of the Post 


Quitie. Ons !677 
POLES 


Upper Age 


Qualificitlos 


2 


+ 


w 


5 


45 years 


Principalof 
Higher Secondary 
School/ Training Institute 


u Inel Class Master s 

Degree from a 
l ecognised Ilmversity 


1 : Alfäster Degree lion 

il filourisce liniversity 


High Still 
ROS ! 


1.:?titla 


11) Degree in Education or 

teaching 


!!! Degree in Bielucation 

I 1rom it 
l Ottignined unveruly 
I!! 


111 ) 10 years teaching experience 

out of which at least 5 year s 
in ifr. Secondary School as 
Teacher Grade i or 
Primary Teacher s Training 
Institute as Sr. Instructor , as 
the case may he and remaining 
5 years in equivalent pos . 


i lle : 1st Y il vtili 

teaching experience as leches 
Grace-l in the liti, Secondary 
School or it Sri Instructor in 
Primary Teachers Training 
Instilille is the case mil he 


10 ) Hsiasterit Secondary 

School under the same Manage 
meni having at least 7 veill s 
SCIVIC On of which at least 

years in Fligher Secondary 
School as Teacher Grade- I ori! 
Primary Training Institute is 
Sr. Instructor as the case mit 


.. 


40) year s 


Headmaster of 
Secondary School 


A Master s Degrce from 
recognised university : 


11) Degree in Education / 

/ caching from a recoy 
nised University or 
equivalent: 


11 Degree from a recognised R $ 115 !) . ON 

Universit ! 

it! 
11. A Degree in Education / 

Teching from a recognised 
l niversity , with 7 years 
leaching experience as it Teacher 
Grill in the School altor 
gilations oul of which is 
years should he post B. Ed.:!3.1 

experience : tatiling lich . 
Hi Diploma in Education 

1. Can s course of any 
recognised limiversity of 
s Diplomat siipi tioned 
discuivalent by the Govt. 
with 9 yrs. teaching experien 
in the School stier 
graduon mulofwhich all 
lai 7 Vill s should be past 

ng experience . 


iii) Alleast 5 years teaching 

experienceafter graduation 
wa Secondary Schoolora 
training institute out of which 
at least 3 years icaching 
experience after training: 


3 . 


No direct recruit 


R $ 500.0 ) } 


Assistant Head 
master of Secondary 
School 


The same is prescribed for 
the Redmaster of Secondary 
Solcel. 


t . 


35 years . 


R $ 55 (K )-11 ) 


Headmaster or 
Middle School 


1) A graduate from a recognised 

University 


1 ) A Degree from a recognised 

C niversity 
ilne 


ii) A Degree in Education teaching: i) A Degree in Education / Tellung 
and 

l tuvalent withiyutis 
Cyprience iftering its it 
Pilcher Grid Il : 11 
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ui) boxen! 5 years leitching experi 

once in a Secondary School 
out of which about . verurs 
Teaching experience aller 
trening 


111) A Diploma 113 Education : 

duralon ; im HS. Teaching 
Yerience iti termining 


Sun s 


Teacher Grace - 1 
Sr. Instructor 


A Mister Degree 
in the subject; 
kind 


1 ) Tercier Cride Il / Jr . Instruz li): RM2000 

This post tanning Stil 
pt the School/Pry . Trs. Tommy 
Institute incl possessing anali13. 
Canons prescribed for dire : 
leerlis ( ol. Viit. 


A Degreem Estuca !!!on / 
Alcaching : 


6 . 


30 mars 


Teacher Grade- II 
Jr. Instructor 


A Degree from a letnised 
University: 


1; Teacher Giride l{l working 11 RSS ) } - { id ) 
i Secondary Schoolhaving 

years service in the grado 
and possessmg qualilications 
prescribed for direct recruit: !!! 
Col. No . ( + ). Failing which it 
Teacher Grade Ill possessing 
Degree fromarccognised 
I miversity and a Diploma in 
Education 12 yrs . conse ) and 
Hunny 5 yrs . experience o !!! xil 
which at least fyrs . experience 
after obtaining Diploma in 

Evuilt01). 
11) A Degreemducation / Teaching 

from it recognised ( niversity 


TeacherGrade- Ill 


30 yis . 


Sol applicable 


RS. 10X - } 


Hr. Secondary School ccruficate 
with Diploma in Education 
( 2 

years course ) 
failing which 
S.S.C.with Diploma in 
Education ( 2 yrs. course ) 


30 years 


Physical 
Education Teacher 


Not applicable 


R $ 5010).XO : 


A Degree from a recognised 

University 
11 ) A Diploma in Physical Education 

(Old Course ) or Diploma in 
PhysicalEducation from a 
recognised l ! iversity : 


9 . 


() wear s 


Drawing 
Teacher 


R (MI-XIV ) 


Bachelor s Degree 
Fine Art ( B.F.A.) from a 
recognised University 

Or 
i) S.S.C.orcquivalent 
ii ) : Diploma /Cerificate in 

Art and Drawing from a 
recognised institution alier 
a full time course of less than 
3 yrs . curation , or a part time 
Course of 5 years curation . 


10 . 


Music Teacher 


30 year s 


RVH - NORIU 


Degree in music from a recognised 
university with 4 years course or it 
Diploma in music from a recognised 
insli{ution with 5 years course 
subject to it being equivalent to 
degrcecourse 


11. Cralt Teacher 


30 years 


Wet 


Rs. 500-1000 


Diplina or Nationalcertificate 
in the subject with at least 
3 years post S.S.C. Tull - time 
training from a recognised 
instilute . 
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APPENDIX No. II 


Tu 


AC Non -teaching stailand Librarianos 
Middle , Secondary and Higher Secondary Schools , 


Shr / S !:)1. 


Sve Rule 1301 


a . Non Ministerial Staft : 


b ) Schools baving pupils upto 200 


IL.D.C.Cun 
- Librarian 


Sutt: Leller i Olleruppomt? ! ?!. 


Su Madun . 


2 ) Schools having pupils over 200 

but upto 600 . 


T.D.C. 
( LD.C. Cum 
Librao1 !11 


This bras relenler 10 sullet cal appennunen ! :: :" } 

Piliis school bydirectie CTL:1 11 !.!! :11p!!!!!!!0n . 


3 : Schools having pupils over 000 

hui upto 1200 . 


I Head Clerk 
I U.D.C. 
TL.D.C. Cum 
-Libran 


In this connection 11 intimnom o that verebili !! ; 
the appointment gunstide Sid pisi . 


Your ippomment shall beshit !cilic folling 


+ ) Schools having pupils over 1200 . 


1. It shall be purely lemporary Tor the parand !!! 
gainst a leave vacancy !purely temporis l uni ) . 


I Head Clerk 
2 U.D.C. , 
| L.D.C. 
ILD.C.Cum 
-Librarian 


Lil 1:13 !! 


2. It shall be on prub : 111: 11 HortheproviL. 
cale et joining duten 


Normally the nextpost shall be allowelwhen the enrolmentexceeds 
by 100 -over theminimum of the range prescribed ) 


h . Libraman and Library Attendant 

in Higher Sec . Schools . 


| Librarian 
1 Library 

ililendani 


5. You are required in repori ( } 

.:.:)). i 

ale ! 
schoolloicHeador the Schoolin ! VOUT !!!! 19 Topori !! ? !? 
u original certificates of idemi ind proteinailwalifications : 
sillested copies ofCrich oft Corneil : ; !:Viceditures scoruri ale 
from the Medical/Healih Oliver fruta Cirement Hosphaltikulth 
Centre and ( 11 ) two character leruillie s !! om two prominent persons 
such as MLAS,MPs. Headmasters of thelixc100is. Principals of Higher 
Secondary Schools/ Colleges. Gazeud Officers.District Vagistrite elu . 

4. You are required 10 sind in the Head of the Schus . Your lutter 
of acceptance of this after. so as to reach the, office of the school 1913 6?! 
hetore 


c ). Laboratory Assistant : 


i ) Secondary school having 

strengih of 121) or more i 
Sid . VII to X 


I Lab . Asst. provided the cost 
of laboratory apparatus is 
more than Rs.7500 / 


31... 6 . Asstts, lor Labora 


2. Higher Secondary Schools 
having Science faculty 


10ics 


idi. Menial Staff 


5. In case your leilerotiv veprancesforreceived will ?mide stipuud 
iime as above and /or you taiteport induties on the words indicated 
above,this offeropponnientautomaucally stands cilvelied at ou 
will have no further claim for the same 


1 ) Schools having upto 6 

Classes ( V - X ) 


Lipio 2 D " Group 
posts 


Yiilits laithiuis 


. Schools havingmore than 

6 Classes 


Signatur 


I for every addi 
tional setof 6 classes 
and part thereof 
excluding the 
first 6 classes . 


Vilm and Designation ! 


Suike out whichever is not applicable . 


3) Schools having less than 100 pupils 


1 Post 


4 ) Each Higher Secondary School will havel NightWatchman and 
in addition . 3 Lab . Attendants where Science wing is attached . 


FORM - IX 
Form of Letter of Appointmeni 

See Rule 151 


FORM - VIII 


Form of Offer of Apiointment 


Name of the school & 


( See Rule 151 r 


Address 


Date 


No. 


ORDER 


School 


Shr /Smi. 

(Name of the employees 


Is appointed its 


Address 


Daled 


(designation of the vacancy 


(name of the school ) 
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withetteus from 


ENJA.N. in the 


7 . 


Innovations leaching learning prices 

Ominandine.Ven H.CH. 679. Pr!! 


(date of joining till Juties ! 


with ball pay of Rs. 


8 


Scale of 

( fill tinië Scale ) 
Sion : le day of appointment. 


Dunire :( unpiring the selfskill 

Outsündiny. Verot 

..!!! 1 : 


9 . 


Quality Orhoncusunmens 

Outstanding. V en Cad .Eurºa 


This appointment of Shri/Sipt. 

is purely on temporary basis for the period from 


to 


DesyongofEvaluation Bests_ 
Outstanding. Ver (37.3.1. 

C. !, i 


. 


( period to be defined with day,morith & Vent!! 
probation for a period of 

years from the day of appoint: 
ment and is also subject to the conditions of services under Goa. Daman 
and Diu School Eilucation Act, 1984andRulesmacie: thicrender as may 
be amended to ume to iune . 


Inierevin i)-GUmricularsletvities, 

Outstanding.Very ( d, y auror ! 


PART 1 


This order is issued with concurrerce of the Schoo. Managing 
Ciliee as per their resolution No. in the meeting held on 


:FHD- schiny tulfonit : 


1 


Knowledgeur work assigned 

Outstanding. Very 62!1.C.Pro 


Signa ure 


( 1 


2 . 


Nime and Designat on ) 


Quality orcommunication 

i Outstanding , l any Cond. ::: .Prin 


To 


3 , 


Shr / Smi. 


Skillo !the work assgned ... 

Outstanding ,Vera Count !.P :)!!! 


the employee) 


. 


Speedo di Dial 


i Outstanding. Very Called.CIONE... Put 


PRT IV 


FORM . 


Forli employees ) 


Form of Annual Performance Report of Employees in Recognised 

Schools 
( See Rule 15 ? ) ( ) 


I. 


General intelligence 


Outstanding .Very C..Govt.kir .Por 


2 . 


Punctuality 


Pertormance Report for the perix 110m . 


Oill stilling.Very G ...C..F.PX : 


PART 1 
( For all employees ) 


Elvinalloncile dulie 

! Outstanding.Very Cuni, Cuoxl.Fr ! I EN 


. 


1. Vale of the employee 


Relationship w.th other s 

i Curstanding.Very Cind.Gund.rar.Por : 


2. Designation 


Overall gradinyiwith justificat105217 


3. Daic of appointmentagainst the present pos ! 


Place : 
Dale 


Signati il 1122 
Fcadot uit Su00 | 


PART II 


Observations hy Reviewiny itthority 


( For teaching staff only ) 


Place : 
Date : 


1 . 


Subjectknowledge 


( Outstanding,Very good . Gooil ,Fair ,Poor ) 


Signature 
Designation of the Riviewing Authors 


? Preparation of lessons 

(Outstanding.Very Good.Good ,Fair .Poor ) 


Plice : 
Date : 


3 . 


Countervignatur hy Employee 


Lise of teaching aids 

( Outstanding. Very Good ,Good . Fair .Poor ) 
Class controland discipline 

(Outstanding, Very Good , Good , Fair,Poor ) 


4 . 


FORM.Ni 


5. - Powerofexpression_ 

(Outstanding. Very Good ,Good.Fair .Poor , 


Form of Last Pay/Discharge! Cerii alto 

See Rule 17. lii ! 


6 . 


Interest in fresh trends in leichung 

( Outstanding.Very Good Good,Fair. Poor 


Name of the school 
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Address 


6 


Turn Scie . ( !!! 
Kirinyeshet 


No. 


7 . 


1 . 


Full Name of the Employee 


Bisk pill the statt 100 : 
which driloni. 


.. 


Designation 


Dilli111 C1 : 1 : CIVIL 


Qualit 2013 at the timc on leaving 


4 . 


Whilder du ICELANDIC!! Whet lill ny 
the hos ? V : .- liill"! !!! 


10 . 


Provatunt lunt het isild !!!! 111 
online malam Pilit on ; 


11. Dusoiler dedil!(?135 

!!lade 


Whether temporary or permanent 


Details of leale availed 


Si No Ded111311 Vanthi alt !!!!!! IKI 1: 1:11} 
11 ! Iedutinis kiuchun ? 

1 : 1 bar 


Period 


Kind oileive Guns 


Sigrillire is the Issung utos , 


ron 


Plic 


Vine : 


Dule 


Desen !!( !!! 


GOVERNMENT PRINTING PRESS . 

PANAJI - ( CA. 
PRICE - Rs . 27.00 


